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1.
THE 2006 NEIGHBOURHOOD PROGRAMME (BG-SER)
1.1
Background

The Commission Communication of 11th March 2003 “Wider Europe – Neighborhood: A New Framework for Relations with our Eastern and Southern Neighbors” proposed that “the European Union should aim to develop a zone of prosperity and a friendly neighborhood with whom the European Union enjoys close, peaceful and co-operative relations.”

As one element of this Wider Europe policy, the EC prepared a Communication focused on the possibility of creating a new Neighborhood Instrument supporting cross-border and regional/trans-national co-operation along the external borders of the Union as of 2007: “Paving the way for a New Neighborhood Instrument”. The concept of the Neighborhood Programme refers to Programmes to be implemented on the new external borders of the European Union due to the enlargement process. As the first step to pave the way for the new instrument, in the years 2004-2006 Neighborhood Programmes are to be implemented on the new external borders.

The main operational challenge of the Neighborhood Programmes is to improve co-ordination between the various financing instruments concerned within the existing legislative and financial framework. For this purpose, a responsible authority is to be nominated in each Candidate Country, and a wide partnership at regional, local and non-governmental level should be involved, as it is presently done in the Member States. The Neighborhood Programme funding is to be allocated from the appropriate external instruments (PHARE, TACIS and CARDS). Each Neighborhood Programme has to organize a single call for proposals, and a single selection process for the allocation of the internal and external funding.

The Neighborhood Programme between the Republic of Bulgaria and Republic of Serbia is the result of a joint programming effort of the relevant national authorities and various regional partners involved in the programme. The priorities defined within the Joint Programming Document (JPD) under the Neighborhood Programme between Republic of Bulgaria and Republic of Serbia (2004-2006) aim at fostering socio and economic cohesion by increasing cross border relations mainly through the implementation of actual interventions on the territory and its economy and through the support of inter-linkages among the local actors and the local communities. 

The eligible area for the Cross - Border Cooperation Neighborhood Programme between Republic of Bulgaria and Republic of Serbia covers the borderline length between the two countries and, in line with the EC Guidance Note, eligible areas are determined at level NUTS III (EUROSTAT).

The joint actions play a key part in the process of preparation of Republic of Serbia for accession, in particular through the improvement of the administrative capacity of local/ regional actors. The project represents thus an important element in the preparations for implementation of EU regional policy and coordination of structural instruments. 
The proposed grant schemes are in line with the National Economic Development Plan of the Republic of Bulgaria over the 2000-2006 period, and namely with priority 4 “Developing Cross-border Cooperation” under the indicative programme for “Balanced and Sustainable Regional Development”, with the Poverty reduction strategy of the Republic of Serbia and National Strategy of Serbia for EU Accession. The main goal pursued under the above mentioned priority area refers to opening up new horizons, fostering the socio-economic development of the border areas and gradually overcoming the problems resulting from their isolated position at the country’s periphery. 
Equally the grant schemes are in accordance with the National Economic Development Strategy and the Regional development strategy of the Republic of Serbia.
This Call for Proposals is implemented jointly on both sides of the border. For Bulgarian side of the border the Contracting authority is the Ministry of Regional Development and Public Works. For Republic of Serbia the Contracting authority is the European Agency for Reconstruction and the National coordinator for the implementation of the Neighborhood Programme is the Ministry of Finance, unit for Cross-border co-operation.
The applicants and partners from both sides of the border will be financed from different sources, Bulgarians from PHARE programme and the Serbians from CARDS funds. In case of integrated type of projects one single project will be financed from both sources. 

The Joint Technical Secretariat (JTS) located in Pernik, Republic of Bulgaria will be responsible for management of the Call for Proposals. The JTS will also be responsible for contacts with applicants and beneficiaries and for project/programme reporting.

1.2
Objectives of the programme and priority issues 

The border region between Republic of Bulgaria and Republic of Serbia is still to be considered a noticeably segmented space from the economic point of view, where the substantial development axes does not cross or connect, while it seems to have quite a potential in social and cultural similarities. The fragmented economy together with the depopulation trends represent the main challenges to be faced by the border area when, at the eve of Bulgarian accession in the EU, a major cross border dynamism is utmost required. Cross border cooperation will have to mitigate these phenomena by facilitating economic, social and institutional integration and by creating a desirable economic and social environment in the border area. This will contribute to a general socio-economic stabilization of the whole region and mostly contrast its peripheral characteristics.

The first challenge is referred to a key issue to invest in the effective valorization and the efficient management of the territory. Without adequate trans-frontier links, trades and communications region-to-region and people-to-people is extremely difficult. Cross border co-operation could give a decisive impulse in this field of vital importance, promoting the collaboration between public and private sectors.

The second challenge is to increase cross border networks, interactions and connections both at the social and economic spheres. These represent decisive factors to make the area more attractive for investments, to stimulate internal demand and to enhance general development in the border area.

The project is consistent with the priorities defined within the Joint Programming Document (JPD) under the Neighborhood Programme between Republics of Bulgarian and Serbia (2004-2006), which aims to increase cross-border contacts mainly through interventions addressed to the territory and its economy and through strengthening of institutional relations. JPD can be found at the following Internet addresses: www.mrrb.government.bg and www.evropa.sr.gov.yu
The project sets out the necessary background for effective cross-border cooperation and efficient absorption of the EU-funds allocated over a 3-year period (2004-2006). It integrates both Priority 1 and 2 of the JPD, by placing emphasis firstly on the JPD Priority 1 “PROMOTING SUSTAINABLE ECONOMIC DEVELOPMENT” (with its predominantly investment character), aiming to enhance the exploitation of natural resources for environment friendly activities, by improving transport, communication and interlinked services and by creating a more favorable business environment to stimulate the creation and support of new business activities.

Therefore, the project addresses the implementation in synergies the following two measures laid down in the JPD: 
· Measure: 1.1. Improving business related infrastructure - The measure aims at improving actual infrastructures that are concretely impacting on cross-border economic development, business and trade, transports and logistics, services and tourism. This measure will focus mainly on developing those actual types of small-scale infrastructure bearing cross-border importance with the aim at reinforcing potential for local based economic activities in the area and create the conditions for the enhancement of the local economic competitiveness, especially when its cross-border dimension represents an opportunity to be exploited.

· Measure: 1.2. Safeguard and management of natural environment - The measure supports structural and infrastructure interventions for protection, safeguard, promotion and management of the natural environment, biodiversity and natural resources. The measure aims at promoting specific cross-border interventions to increase the safeguard and clearing of environmental resources as well as the re-cultivation and protection of lands. This will be mainly done through an effective exchange of experiences and the establishment of joint activities;
As prescribed in the JPD the implementation of the measure is divided into two phases: (1) During the first year of the PHARE CBC/CARDS Neighborhood Programme implementation, namely 2004 budget line, support to actions for preparing small- and medium size business-related infrastructures was ensured (such as cross-border development plans, feasibility studies, etc.). These actions enabled positive impact on the cross-border economy through preparation of joint strategies, studies and concepts for access infrastructure as a base for larger investments that will contribute to the coherent cross-border infrastructure development. (2) Most of the prepared small- and medium sized infrastructures are to be implemented under the following two budget years of the PHARE CBC/CARDS Neighborhood Programme, namely 2005 and 2006 budget lines. Some of the prepared infrastructure projects also enable additional funding through other financial lines and programmes.

To a certain extent, the project also supports the further implementation of projects under JPD Priority 2 “Support to social, institutional and economic cohesion”. 

Therefore, the project addresses the implementation of the following JPD measures:

· Measure: 2.1. Regional and local co-operation between institutions and communities - The measure encourages cross-border co-operation between organizations, central government offices, agencies, institutions and communities at regional/local level for a better management of public services and an enhanced interaction for a genuine participatory development.

This measure is based on the involvement of stakeholders in the local development process by the adoption of an effective bottom-up approach. The aim is to establish and create favorable conditions to further effective cross-border co-operation. In particular the measure supports various kinds of co-operation among different typologies of actors: public entities (municipalities, central government, etc.), local agencies and NGOs. These actions can be focused mainly on the better provision of public services and facilities, the definition and the provision of policy recommendations suitable for an enhanced cross-border co-operation and on various actions for public awareness.

· Measure: 2.2. Enhancing cross-border social and economic cohesion - The creation of co-operation structures for providing joint cross-border services to businesses of the eligible region and especially SMEs, mainly through the promotion of strategic cross-border network of intensified enterprise co-operation, the promotion of local initiatives and innovations for employment and entrepreneurship and the joint promotion of products to existing or new markets.

This measure supports the creation and the development of common business facilities and information networks (organization of cross-border trade fairs/exhibitions and business meetings/events, common market research & marketing activities, websites and regional portals, etc.), as well as assistance to the process of standard certification in order to ensure quality of products and services and strengthening of support services to businesses (development of networks and databanks, organization of expositions, creation of printed material, organization of business meetings – workshops). The development and implementation of joint cross-border tourism packages (integrated packages) as well as the implementation of joint commercial/trading projects in various strategic fields will benefit of this measure’s support. 

The promotion of interventions and investments on environmental friendly agriculture as well as all possible combinations with bio-agriculture and eco-tourism, organic farming, etc. could be supported. Projects aiming at exploiting synergies between environment and tourism could also be favored.  Interventions to set up joint mechanisms to prevent and cope with environmental disasters would be financed. The measure covers also potential projects to prevent water and land pollution.
The project is also related to PRIORITY 3 “PEOPLE-TO-PEOPLE ACTIONS” of the Joint Programming Document for PHARE CBC/CARDS Neighborhood Programme between the Republics of Bulgaria and Serbia for the period 2004-2006. Primarily, people to people actions are directed to develop the flow of information and communication across the border region, mainly to enhance cultural exchanges and education related activities. People to people actions are to be considered extremely useful in the strengthening of local communities and NGOs and in their use as a vehicle for cross-border durable contacts. Actions for the promotion and marketing of cultural heritage for its very many different purposes (tourism development, culture, etc.) could be financed within the framework of this measure, such as: local exhibitions, support to craftsmanship and traditional production, development of territorial or ethnic studies and researches, actions aimed at recuperating traditions, etc.

1.2.1.
The overall objectives of the current call for proposals are:

· To promote sustainable development of the border area through economic valorization of its potentials;

· To create new cross border collaboration and to strengthen previously operative cross-border contacts;
· To reinforce technical infrastructure that supports cross-border relations;

1.2.2.
The specific objectives are: 
· To exploit and manage the border area’s territory in a coordinated and integrated way between the two sides of the border, thus creating the basis for a sustainable economic development;

· To maximize the social and economic cohesion between the border area by encouraging contacts and co-operation at various levels;

· To stimulate regional cooperation and to build the local capacity and networks;

· To facilitate the cross-border cooperation of regional actors and agencies in the areas of information, cultural exchange, education, health and social problems. 

1.2.3.
The current call for proposals will give financial support to projects that fall within the following priority areas:

(1) Component 1:

People to People Actions
(2) Component 2:
Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;
(3) Component 3:
Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion;
1.3
Financial allocation provided by the contracting authority
1.3.1. FINANCIAL PROVISION FOR THE REPUBLIC OF BULGARIA 
The overall indicative amount made available under this Call for Proposals for Republic of Bulgaria is MEUR 4.500 {2.400 MEUR PHARE investment support + 0.800 MEUR National Co-financing; and 0.700 MEUR + 0.600 MEUR PHARE IB support} of which:

	COMPONENTS
	ALLOCATION IN EUR

	Component 1:
	People to People Actions
	600 000 

	Component 2:
	Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;
	3 200 000 Investment support

700 000 IB support

	Component 3 
	Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion;
	


The Contracting Authority in Bulgaria reserves the right not to award all available funds.

1.3.2. FINANCIAL PROVISION FOR REPUBLIC OF SERBIA 
The overall indicative amount made available under this Call for Proposals for Republic of Serbia is МEUR 1.000 (CARDS support) of which: 

	COMPONENTS
	ALLOCATION IN EUR

	Component 1:
	People to People Actions
	200 000 

	Component 2:
	Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;
	800 000

	Component 3 
	Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion
	


The Contracting Authority reserves the right not to award all available funds. The Contracting Authority reserves the right to reallocate parts of the funds between components. The Contracting Authority in Republic of Serbia may decide to allocate additional funds to the Grant Scheme.



1.3.3. SIZE OF GRANTS
Any grant
 award under this programme must fall between the following minimum and maximum amounts:

A) FOR REPUBLIC OF BULGARIA
	COMPONENT
	Minimum amount
	Maximum amount

	Component 1:
	People to People Actions
	10 000 EUR
	50 000 EUR

	In addition, no grant under component 1 may exceed 90 % of the total eligible costs of the action.

The balance must be financed from the applicant’s or partners’ own resources, or from sources other than the European Community budget or the European Development Fund. 

	Component 2:
	Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;
	50 000 EUR
	300 000 EUR

	The grant under component 2 may cover the entire costs of the action if this is deemed essential to carry it out.

If that is the case the Applicant must justify full financing in section 1.3 of the grant application form.
Please note that costs assigned for investment measures within an application cannot exceed 80 % of the total grant amount.

	Component 3:
	Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion
	50 000 EUR
	100 000 EUR

	In addition, no grant under component 3 may exceed 90 % of the total eligible costs of the action.

The balance must be financed from the applicant’s or partners’ own resources, or from sources other than the European Community budget or the European Development Fund.


B) FOR REPUBLIC OF SERBIA
	COMPONENT
	Minimum amount
	Maximum amount

	Component 1:
	People to People Actions
	10 000 EUR
	50 000 EUR

	In addition, no grant under component 1 may exceed 95 % of the total eligible costs of the action.

The balance must be financed from the applicant’s or partners’ own resources, or from sources other than the European Community budget or the European Development Fund. 

	Component 2:
	Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;
	50 000 EUR
	300 000 EUR

	Component 3:
	Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion
	
	

	In addition, no grant under components 2 and 3 may exceed 90 % of the total eligible costs of the action.

The balance must be financed from the applicant’s or partners’ own resources, or from sources other than the European Community budget or the European Development Fund.

Please note that costs assigned for investment measures, which are eligible only under component 2, within an application cannot exceed 80 % of the total grant amount.


Nota Bene: 
Please, note that the Joint Evaluation Committee reserves the right to recommend reduction of costs assigned for an action if they are deemed excessive.

2.
Rules FOR thIS call for proposalS

These guidelines set out the rules for the submission, selection and implementation of actions financed under this call, in conformity with the provisions of the Practical Guide to contract procedures for EC external actions, which is applicable to the present call (available on the Internet at this address: http://ec.europa.eu/europeaid/work/procedures/index_en.htm).

2.1
Eligibility criteria

There are three sets of eligibility criteria, relating to:

· applicant(s) which may request a grant (2.1.1), and their partners (2.1.2),
· actions for which a grant may be awarded (2.1.3),

· types of cost which may be taken into account in setting the amount of the grant (2.1.4).

2.1.1
Eligibility of applicants: who may apply?
(1) In order to be eligible for a grant, applicant
/cross-border applicant
 must:

· be legal entity and
· be non-profit-making organization and
· be one of the following types of organizations: municipalities, non-governmental organizations; scientific, research, cultural and educational institutions and 
only in case of Serbian applicants / CB applicants: public utilities bodies, public health institutions, public enterprises, authorities responsible for the nature protection or nature parks management and
· be national of the Republic of Bulgaria and/or of Republic of Serbia and 

· be registered within an eligible Bulgarian or Serbian district or have registered branch in one of the eligible districts (for more details, please, refer to section 2.1.3) and
· be registered at least 6 months before the deadline for submission of this Call for proposals {applicable only for Components 2 and 3} and
· be directly responsible for the preparation and management of the action with their partners, not acting as an intermediary;
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	(1) The grants may not have the purpose or effect of producing a profit for the beneficiary. “Profit” is defined as a surplus of aggregate receipts over costs for the action in question at the time when the request is made for final payment of a grant for an action.

FOR REPUBLIC OF BULGARIA: 

(2) Profit-making organizations, governmental structures and political parties are not eligible, neither as applicants, nor as partners;

(3) In case of Bulgarian applicants, civil servants or other officials of the central and district governor’s administrations, regardless of their administrative situation, may not participate under this call for proposals as part of the applicant’s or partner’(s)’ team. In case when municipality’s servants are proposed as part of the team, please provide evidence (statement/declaration, issued by an authorized person) that the proposed servants are not civil servants.
FOR REPUBLIC OF SERBIA:

(4) Profit-making organizations and political parties are not eligible, neither as applicants, nor as partners;

(5) In case of Serbian applicants, civil servants may not receive funding from the grant, they may participate in the implementation of the project and their salaries may be presented as co-financing contribution.


(2) Potential applicants/cross-border applicants may not participate in calls for proposals or be awarded grants if they are in any of the situations which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions (available from the following Internet address: http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/index_en.htm 
	2.3.3. Grounds for exclusion

Candidates or tenderers will be excluded from participation in procurement procedures if:

a. they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b. they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata; (i.e. against which no appeal is possible);

c. they have been guilty of grave professional misconduct proven by any means which the Contracting Authority can justify;

d. they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the Contracting Authority or those of the country where the contract is to be performed;

e. they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organization or any other illegal activity detrimental to the Communities' financial interests;

f. they are currently subject to an administrative penalty referred to in Article 96(1) of the Financial Regulation.

Points (a) to (d) shall not apply in the case of purchase of supplies on particularly advantageous terms from either a supplier which is definitively winding up its business activities, or the receivers or liquidators of a bankruptcy, through an arrangement with creditors, or through a similar procedure under national law.

The cases referred to in point (e) applicable are the following:

(1) cases of fraud as referred to in Article 1 of the Convention on the protection of the European Communities' financial interests drawn up by the Council Act of 26 July 1995;
(2) cases of corruption as referred to in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, drawn up by the Council Act of 26 May 1997;
(3) cases of participation in a criminal organization, as defined in Article 2(1) of Joint Action 98/733/JHA of the Council;
(4) cases of money laundering as defined in Article 1 of Council Directive 91/308/EEC;


In part B section VII/VIII of the grant application form {“Declaration by the Applicant / Declaration by the Cross-border Applicant”}, applicants/cross-border applicants must declare that they do not fall into any of the situations.
2.1.2 
Partnerships and eligibility of partners

Applicants must act with minimum one partner organizations from the other side of the eligibility border regions, as specified hereafter: 

Partners:

· In case of a SIMPLE PROJECT
, applicant organizations must have at least one partner from the other side of the border (Serbian/Bulgarian). This is a mandatory requirement;

· In case of a COMPLEMENTARY PROJECT the Bulgarian and Serbian applicants act in the proposals as mutual partners;

· In case of an INTEGRATED PROJECT the applicant and cross border applicant act in the proposals as mutual partners; 

The applicant organization may have other partner organizations from the same side of the border. However that is not a mandatory requirement.
Applicant’s partners participate in designing and implementing the action, and the costs they incur are eligible in the same way as those incurred by the grant Beneficiary. They must therefore satisfy the same eligibility criteria as applicants. 
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	Please note that each applicant should act in partnership with respective cross-border applicant/partner, in respect to the type of the project.

In case of integrated type of project the applicant and the cross-border applicant should fill in and sign the Declaration by the applicant {part B, section VII of the grant application form} and Declaration by the cross-border applicant {part B, section VIII of the grant application form}.
The partnership statement in part B, section IV. 2 of the grant application form must be filled-in, signed and stamped by each partner. No other legal documents should be included for substantiation of the partnership. 

Partners located outside the eligible area (please refer to 2.1.3 below) are not eligible under this Call for Proposals. 


The following are not partners and do not have to sign the “partnership statement”:
· Associates

Other organizations may be involved in the action. Such associates play a real role in the action but may not receive funding from the grant with the exception of per diem or travel costs. Associates do not have to meet the eligibility criteria referred to in section 2.1.1. The associates have to be mentioned in Part B section V - “Associates of the Applicant participating in the Action” of the Grant Application Form. 
· Subcontractors
The grant beneficiaries have the possibility to award contracts to subcontractors.  Subcontractors are neither partners nor associates. 
In case of Bulgarian beneficiaries, subcontracting is subject to the procurement rules set out in Council of Ministries’ Decree No 55/12.03.2007: Secondary procurement procedures and rules, applicable for Beneficiaries of grant contracts, financed under Structural Funds and PHARE Programme of the EC - for Bulgarian Beneficiary. 

In case of Serbian beneficiaries, subcontracting is subject to the procurement procedures set out in Annex IV to the standard grant contract. The applicant will act as the lead organization and, if selected, as the contracting party (the "Beneficiary").

2.1.3
Eligible actions: actions for which an application may be made

Definition: 

An action (or project) is composed of a set of activities.

In order to be considered eligible the projects must fall into one of the categories listed bellow: 
	a.  Simple Projects:


	Projects have to be prepared by the applicant in co-operation with the partner/s from the other side of the border. In this case only one application is to be presented. 

For this type of project the participation of at least one partner from the other side of the border is compulsory. 
Direct and clear cross-border impact should be ensured. 

These projects should have an explicit cross-border effect taking place mostly or exclusively on one side of the border but for the benefit of both partners;

CARDS budget will finance only the applicants from the Serbian side of the border while the applicants from Bulgarian side will be financed exclusively from PHARE budget;

	b. Complementary Projects:


	Complementary projects have to be prepared as a result of cross border co-operation. Activities should take place on both sides of the border and show strong coherence (e.g. in content, partnership, impact).

One application is submitted on each side of the border, one for Bulgarian partner, to be funded from PHARE, one for the Serbian partner, to be funded from CARDS. The Serbian partner will not be funded from the PHARE programme and the Bulgarian partner will not be funded from the CARDS programme. Project activities to be implemented on the different sides of the border are complementary. Clear reference should be made in the application referring to the mirror “neighbor” project, which could be either a new or mirror to already existing projects (PHARE, CARDS or other projects).

The complementary projects are not necessarily carried out parallel in time, but if so, and both project applications are submitted to the programme, two different applications should be prepared. Since these projects are registered independently, it is important to indicate the complementary project to facilitate the evaluation of the proposals. It is also possible to have more than one complementary project to a proposal. In this case all complementary projects should be indicated.

This type of project might include the extension of the impact of an already implemented project/investment on the other side of the border (e.g. adaptation of best practices). This means that there could be a time shift in the implementation of similar activities.   

When complementary projects are planned to be realized parallel in time, the two applications have to be prepared in a way that allows even separate implementation, in case one of the projects is rejected during the selection process.

Special attention should be given to identify the cross-border impact of such mirror activities.

	c. Integrated projects 


	The project is developed jointly and foresees joint implementation of activities by the participating project partners from Bulgaria and from Republic of Serbia. The Applicant and Cross-border applicant contribute different elements to a joint project. 

In this case only one Application Form is to be filled in, containing all the activities of the joint project, where the details concerning the national project parts should be described in the annexes. The applicant however needs to submit two Annexes B: Budget, for Applicant and for Cross-border applicant separately. Two separate Declarations should also be submitted (Declaration by the Applicant and Declaration by the Cross-border applicant).
Separate grant contracts will be signed with the Applicant and the Cross-border Applicant; one in both participating countries. Single reporting system will be set up in order to harmonize the implementation of the different “national” parts of the joint projects.

There could be other partner organizations from the same side of the border but this is not a mandatory requirement. (Please refer to section 2.1.3). In this case it is important that the application defines an overall lead partner, responsible for the whole project (e.g. The Applicant). 

This type of project is rational in case of networking or harmonized actions that have activities on both sides of the border and are a prerequisite for the success to each other.
It is important to note that if the Applicant or Cross-border applicant is rejected during the selection process, the whole project will be eliminated (due to the fact that in this case separate implementation is not possible).

	
	In case integrated projects are approved by the Joint Evaluation Committee, both Applicants will receive funding. 

The Bulgarian project part will be financed from PHARE and National co-financing, whereas the Serbian one will be financed from the CARDS. 

Applicants from Republic of Bulgaria will be responsible for distributing funds to their (financing) partners in Bulgaria, whereas applicants from Republic of Serbia will be responsible for transferring funds to their partners in Republic of Serbia.


Duration:
The initial planned duration of an action under Component 1 may not be lower than 6 months nor exceed 11 months.
The initial planned duration of an action under Components 2 and 3 may not be lower than 6 months nor exceed 18 months.
The award of grant contracts under PHARE programme budget line BG2006/018-388.01.01 with duration of implementation of an action of more than 12 months is subject to an extension of the execution period of PF 2006/018-388.01.01 Integrated Grant Scheme for Sustainable Development granted by the Commission. 

The duration period will be accordingly reduced to 12 months by the CA prior to the conclusion of a grant contract if such an extension is not granted by November 30 Nov. 2008.
Sectors or themes:

(4) Component 1:

People to People Actions
(5) Component 2:
Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;
(6) Component 3:
Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion 
Location:
Actions must take place in the Republic of Bulgaria and Republic of Serbia and in particular in one or more of the following districts and their respective municipalities: 
	FOR REPUBLIC OF BULGARIA:

	Districts
	Municipalities

	District of Vidin
	Belogradchik, Boynitsa, Bregovo, Vidin, Gramada, Dimovo, Kula, Makresh, Novo Selo, Ruzhintsi, Chuprene;

	District of Montana
	Berkovitsa, Boychinovtsi, Brusartsi, Valchedram, Varshec, Georgi Damyanovo, Lom, Medkovets, Montana, Chiprovci, Yakimovo

	Partially District of Sofia
	Godech, Dragoman, Kostinbrod, Svoge, Slivnica

	District of Pernik
	Breznik, Zemen, Kovachevtsi, Pernik, Radomir, Tran

	District of Kyustendil
	Bobovdol, Boboshevo, Kocherinovo, Kyustendil, Nevestino, Rila, Sapareva Banya, Dupnitsa, Treklyano;


	FOR REPUBLIC OF SERBIA:

	Districts
	Municipalities

	District of Bor
	Bor, Kladovo, Majdanpek, Negotin

	District of Zaječar
	Boljevac, Zaječar, Knjaževac, Sokobanja;

	District of Nišava
	City of: Niš (Municipality of: Palilula, Pantelej, Crveni Krst, Medijana and, Niška Banja), Municipality of: Aleksinac, Gadžin Han, Doljevac, Merošina, Ražanj, Svrljig

	District of Pirot
	Babušnica, Bela Palanka, Dimitrovgrad, Pirot

	District of Jablanica
	Bojnik, Vlasotince, Lebane, Leskovac, Medvedja, Crna Trava

	District of Pčinja
	Bosilegrad, Bujanovac, Vladičin Han, Vranje, Preševo, Surdulica, Trgovište
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Activities outside the above-mentioned area are not eligible for funding under present call for proposals.


Types of action

To be eligible an action which may be financed under this call have to:

· comply with National {Bulgarian and Serbian} legislation related to constructions and works, national environment and nature protection legislation and national strategies for sustainable economic, tourism and agricultural development and

· have Cross-border impact - the expected project results shall contribute for improving the socio economic environment on both sides of the respective border area, and
· Demonstrate active partnership involvement in project preparation and implementation -- joint development of project ideas and/or joint preparation of project application or joint implementation of project activities or joint co-financing of project activities on both sides of the border [PHARE and/or CARDS] and assured sustainability by both cross-border partners of the results achieved.


In order to receive financial support, actions proposed under Components 2 and 3 of this call have to demonstrate that they will:
· Play a significant role in assisting public authorities in the development and implementation of locally based strategies and actions.

· Contribute to enhancing the image / attractiveness of the border areas;

· Contribute to strengthening the local capacities to attract investment and to stimulate entrepreneurship in the border area. 



To be eligible an action which may be financed under Component 2 of this call must comply also with:

· The procedures for environmental impact assessment as set down in the EIA-directive (http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:31985L0337:EN:HTML). 
· If a project is likely to affect sites of nature conservation importance, an appropriate assessment according to Art.6 of the Habitats-directive must be documented. All investments shall be carried out in compliance with the relevant environmental legislation: 
(http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1992L0043:20070101:EN:PDF). 


The following indicative types of action may be financed under this call:
	Component 1:

People to People Actions will support initiatives such as:


· CULTURAL EXCHANGES AND PROMOTIONAL EVENTS FOR CULTURAL HERITAGE OR NATURAL ATTRACTIONS
· improving cultural inter-relations between Republic of Bulgaria and Republic of Serbia; 
· promoting the exchange of experience, skills and ideas for mutual youth initiatives; 
· further preservation and promotion of the historical and traditional heritage of the region; 
· development of cultural networks on both sides of the border including establishment of information and training centers for cultural exchange, etc. 
· studying the cultural historical heritage in the border area; 
· stimulate youth population in undertaking local cultural initiatives; 
· introducing mechanisms for sustainable productive co-operation between institutions on both sides of the border;
· development of information networks and elaboration of strategies for promoting cultural tourist product(s), etc.

· EDUCATION EXCHANGES AND TRAINING INITIATIVES - development of quality education by encouraging cooperation between people and institutions at both sides of the border through a wide range of actions, such as:
· promoting the mobility of citizens; 
· innovative teaching and learning projects; 
· networks of academic and professional expertise; 
· designing joint study programmes, establishing networks, exchanging information, thus also promoting life-long learning for all citizens of the border region.
· ORGANIZATION OF LOCAL EXHIBITIONS OR FAIRS
· Contribute to development of favorable business environment through more frequent contacts between the chambers of commerce and industry and the industrial associations; 
· Marketing initiatives, markets development, exhibitions and advertising events; 
· establishment of cross-border co-operation structures and partnerships among supporting organizations as well as actions for the promotion and marketing of cultural heritage for its very many different purposes (tourism development, culture, etc.).

· BILATERAL ACTIONS FOR THE JOINT SOLUTION OF COMMON SOCIAL PROBLEMS
· promote social integration of various disadvantaged groups; 
· collective actions to assist people with disabilities; 
· combat discriminative activities 
· promoting dialogue with civil society organizations; 

· ACTIONS TO IMPROVE THE FLOW OF INFORMATION AND COMMUNICATION BETWEEN BORDER REGIONS
· development or establishment of facilities and resources to improve the flow of information and communications between border regions, including support for cross-border radio, television, newspapers and other media;
· promotion of cooperation between media and civic organizations in research, capacity development and joint TV programming across borders and ethnicities; 
· organizing information and awareness events to inform public opinion across borders and ethnicities on ideas and principles underlying EU integration processes; 
· promoting decentralization and the development of local democracy as a key component of regional and community development; 
· exchange of experiences and know-how between professionals on both sides of the border.

· MEASURES TO PROMOTE COOPERATION IN HEALTH, PARTICULARLY THE SHARING OF RESOURCES AND FACILITIES ON A CROSS-BORDER BASIS
· improvement of information and knowledge for the development of public health; 
· establishing mechanisms for adequate common response to health threats; 
· promoting health initiatives of common interest; 
· support to establishment of networks enabling integrated approach towards protecting and improving health. 
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Please note that investment activities, as defined bellow, are NOT eligible for financing under current component. Notwithstanding the above, small-scale supply of equipment is eligible as part of the action only in case the following is evident:

(1) Any small-scale supplies that are to be purchased must be directly related to the purpose of the action proposed and found as vital for the implementation of the action;

(2) Feasible justification of small-scale supplies that are to be carried out within an action should be available in part B, section I, 1.7 of the grant application form.

(3) For each action that envisages small-scale supply of equipment, annex TS: Technical Specification should be submitted with the grant application form;

(4) All costs related to the small-scale supply of equipment should be listed in annex B: Detailed Budget table, budget heading 3. 

Please note that the information provided within annex TS should clearly correspond with the information in annex B: Detailed budget table for the action. No lump sums may be accepted in annex B, budget heading 3.


	Component 2:
Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;


INVESTMENT ACTIVITIES ELIGIBLE UNDER COMPONENT 2:
· Cross-border investment plans and feasibility studies for cross-border infrastructures;
· Improvement of local transport facilities: bus stops, parking lots and lanes for heavy traffic, signposts, road illuminations, checkpoint improvement;
· Improvement of cross-border accessibility through small scale investment in local roads infrastructure including enhancement of tourism attractions;
· Improvement of enterprises and business units accessibility to actual cross-border infrastructures, facilities and connections, including logistics and inter-modality;
· Small business non-financial facilities and services for cross-border activities (lots equipped for local marketplaces, premises and facilities for settling small business);
· Cross-border development plans, feasibility studies and environmental impacts assessments;
· Establishment of cross-border monitoring systems for natural safeguard;
· Joint database for controlling pollution and assessing environmental impact on local level;
· Pollution prevention plans for the border area;
· Small scale water treatment facilities; 

· Actions for introducing or adopting environmental friendly agriculture.
Institutional Building {soft measures} activities eligible under component 2:

Please note that an action proposed under component 2 should combine compulsory investment type of activities, as defined above, with IB activities. 
Please find bellow, the indicative list of IB activities that should be combined with the investment activities, listed above.
The costs for the IB activities should be listed ONLY in annex B: Detailed budget; sub-heading 6.2

· Creation of networks of regional partnerships for exchange of information, experience and best practice;
· Training courses and workshops on programme and project preparation;
· Partnership building and promotion of project based partnerships;
· Developing marketing strategies;
· Training on eco-standards;
· Support to implementation of joint research projects with direct relevance to the border region;
· Organizing training sessions, conferences and seminars to local entrepreneurs;
· Counseling and advising in business start up, business planning, technology transfer, patents, legal affairs, finances and marketing;
· Information services for/to the entrepreneurs active in the border region;
· Support to the development of new, competitive products, services and technologies;
	Component 2: 
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Each action under component 2 should combine compulsory Investment and Institutional building activities in order to achieve project objectives.


Institutional building type of activities (soft measures) must be directly related to the purpose of the action proposed. All costs related to the IB activities should be listed ONLY in annex B: Detailed Budget table, budget sub-heading 6.2.

For the purpose of the current Call for proposals investment activities should be understood as: works/rehabilitation activities, supply of equipment, preparatory activities for works and supply, including feasibility studies for future investment activities.

Costs assigned for investment activities should be maximum 80 % of the total grant amount.
Feasible justification of investment activities that are to be carried out within an action should be available in part B, section I, 1.7 of the grant application form.

Each action that envisages works activities to be carried out, should submit annex W: Works with the grant application form. 

Annex W consist of the following elements:

1. Explanatory note, providing (1) explicit information on the scope of the works activities that are to be carried out and (2) Clear provisions of the applicable law that shall be applied in respect to the works and supervision; (3) should be completed and dully signed by an authorized person;

2. Indicative priced Bill of Quantities, calculated in EUR, as per the template: annex W;

3. Preliminary OR Detailed Works Design;
All costs related to the works activities should be listed in annex B: Detailed Budget table, budget sub-heading 6.1. 
Please note that the information (totals) provided within the bill of quantities should clearly correspond with the information in annex B: detailed budget table for the action.
Each action that envisages supply of equipment, should submit annex TS: Technical Specification with the grant application form. All costs related to the supply of equipment should be listed in annex B: Detailed Budget table, budget heading 3. 
Please note that the information provided within annex TS should clearly correspond with the information in annex B: detailed budget table for the action. No lump sums may be accepted in annex B, budget heading 3.
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For actions containing investment activities carried out on the territory of Republic of Bulgaria:

· These should be implemented on a municipal or state-owned property (land and/or buildings);

· Municipalities and/or other public institutions, such as protected areas administration, district administration etc. (if not acting as applicant/partner), must be involved as associates in the project proposals, which include activities to be implemented on the property owned/managed by that public institution;

· The ownership of any long-term assets created/purchased and/or reconstructed/refurbished under the project shall be vested in the public institutions which own/manage the property involved in the project implementation;

· All project proposals which envisage works activities, should foresee a supervision of the construction/reconstruction works, if required so, according to the Territorial Structure Act; and explanatory note should contain clear information in respect to the Territorial Structure Act on the articles applied in the current works;
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All applicants, under Component 2, upon a request of the evaluation committee, should be able to present:

· approved by the relevant authorities Environmental Impact Assessment or positive statement, issued by the RIEW that Environmental Impact Assessment is not needed; and

· Positive letter of assessment (appraisal) of the necessity and appropriateness of the action, issued by the respective RIEW;


	Component 3:
Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion;


· Creation of networks as the basis of regional partnerships by which information, experience and best practice can be exchanged;
· Training courses and workshops on programme and project preparation;
· Partnership building and promotion of project based partnerships;
· Developing marketing strategies;
· Training on eco-standards;
· Support to implementation of joint research projects with direct relevance to the border region;
· Organizing training sessions, conferences and seminars to local entrepreneurs;
· Counseling and advising in business start up, business planning, technology transfer, patents, legal affairs, finances and marketing;
· Information services for/to the entrepreneurs active in the border region;
· Support to the development of new, competitive products, services and technologies;
	Component 3:
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Please note that investment activities, as defined above, are NOT eligible for financing under current component. Notwithstanding the above, small-scale supply of equipment is eligible as part of the action only in case the following is evident:

(1) Any small-scale supplies that are to be purchased must be directly related to the purpose of the action proposed and found as vital for the implementation of the action;

(2) Feasible justification of small-scale supplies that are to be carried out within an action should be available in part B, section I, 1.7 of the grant application form.

(3) For each action that envisages small-scale supply of equipment, annex TS: Technical Specification should be submitted with the grant application form;

(4) All costs related to the small-scale supply of equipment should be listed in annex B: Detailed Budget table, budget heading 3. Please note that the information provided within annex TS should clearly correspond with the information in annex B: Detailed budget table for the action. No lump sums may be accepted in annex B, budget heading 3.


The following types of actions are ineligible under the current call for proposals:
· Actions concerned only or mainly with individual sponsorship for participation in workshops, seminars, conferences, congresses;

· Actions concerned only or mainly with individual scholarship for studies or training courses;

· Actions with no cross-border impact;

· Actions related to profit-making activities;

· Actions started before candidates have signed the contract for awarding a grant;

· Actions linked to political parties;

· Actions covered by other community programmes;

· Actions which fall within the general activities of competent state institution or state administration services, including local government;

· Actions with provisions for financing the routine activities of the local organizations, especially covering their running costs;

· Actions related to charitable donations.

· Activities related to preparatory studies or, preliminary works design for works carried out within the action.
· Investment activities, except the once defined above as acceptable, are NOT eligible for financing under component 1 and 3. 
Number of proposals and grants per applicant: 
The following table presents the limitations for Bulgarian and Serbian organizations for maximum number of proposals to be submitted by an applicant/cross-border applicant/partner and the maximum number of grants to be awarded to a beneficiary under each of the programme components.
	Maximum number of:

(per country and per component)
	Proposals per
	Grants per

	
	Applicant / cross-border applicant
	Partner
	Beneficiary

	Bulgarian organization
	Component 1
	Max. 1
	no limitations
	Max. 1

	
	Component 2
	Max. 1
	
	Max. 1

	
	Component 3
	
	
	

	Serbian organization
	Component 1
	no limitations
	Max. 1

	
	Component 2
	
	Max. 1

	
	Component 3
	
	Max. 1


2.1.4
Eligibility of costs: costs which may be taken into consideration for the grant

Only "eligible costs" can be taken into account for a grant. These are detailed below. The budget is therefore both a cost estimate and a ceiling for "eligible costs". Note that the eligible costs must be based on real costs based on supporting documents (except for subsistence costs and indirect costs where flat-rate funding apply). 
Recommendations to award a grant are always subject to the condition that the checking process which precedes the signing of the contract does not reveal problems requiring changes to the budget (for instance arithmetical errors, inaccuracies or unrealistic costs and other ineligible costs). The checks may give rise to requests for clarification and may lead the Contracting Authority to impose modifications or reductions to address such mistakes or inaccuracies. The amount of the grant and the percentage of co-financing as a result of these corrections may not be increased in any case. 
It is therefore in the applicant's interest to provide a realistic and cost-effective budget.

Eligible direct costs

To be eligible under the call for proposals, costs must respect the provisions of article 14 of the General Conditions to the Standard Grant Contract (see Annex F):
b) they are incurred during the implementation of the action as specified in Article 2 of the Special Condition with the exception of costs relating to final reports and expenditure verification. Eventual contracts for goods/services/works used/provided/delivered during the implementation period may have been awarded but not executed by the Beneficiary or his partners before the implementation period of the Action started, provided the provisions of Annex IV were respected. Such costs must be paid for before the final report is finalized;
c) have to be indicated in the estimated overall budget of the action, annex B;
d) have to be necessary for the implementation of the action which is the subject of the grant;
e) must be identifiable and verifiable, in particular being recorded in the accounting records of the beneficiary and determined according to the applicable accounting standards of the country where the beneficiary is established and according to the usual cost account practices of the beneficiary;
f) have to be reasonable, justified and comply with the requirements of sound financial management, in particular regarding economy and efficiency.
Subject to those conditions and where relevant to the contract-award procedures being respected, eligible direct costs borne by the Beneficiary and his partners include:

· the cost of staff assigned to the action, corresponding to actual salaries plus social security charges and other remuneration-related costs; salaries and costs must not exceed those normally borne by the Beneficiary or his partners, as the case may be, unless it is justified by showing that it is essential to carry out the action;
· travel and subsistence costs for staff and other persons taking part in the action, provided they do not exceed those normally borne by the Beneficiary or his partners, as the case may be; any flat-rate reimbursement of the subsistence costs must not exceed the rates published by the European Commission at the time of signing the contract (available at following Internet address: (http://europa.eu.int/comm/europeaid/perdiem/index_en.htm) Costs for local travel for Bulgarian project staff must not exceed the rates established by the Council of Ministers Decree for missions in the country and abroad;
· purchase or rental costs for equipment and supplies (new or used) specifically for the purposes of the action, and costs of services, provided they correspond to market rates; Costs for small-scale supply of equipment are eligible under components 1 and 3, as part of the action; only in case the specific requirements applicable for both components are fulfilled. 
· the cost of consumables;
· subcontracting expenditure;
· costs for investment type of activities should be maximum 80 % of the grant amount for an action (applicable only to Component 2);
· Costs assigned for Supervision of construction/ reconstruction works must not exceed 3% of the total amount envisaged for the works activities;
· Audit cost must not exceed 2 % of the total eligible costs for an action for Bulgarian CB/applicants and 3.5 % for Serbian CB/applicants;
· costs arising directly from the requirements of the contract (dissemination of information, evaluation specific to the action, audit, translation, printing, insurance, etc.) including financial service costs (in particular the cost of transfers and financial guarantees);
Institutional Building costs under Component 2 should be presented under the budget sub-heading 6.2 in the Budget, Annex B. 
Contingency reserve

A contingency reserve not exceeding 5% of the direct eligible costs may be included in the Budget of the Action. It can be used only with the prior written authorization of the Contracting Authority.

Eligible indirect costs (overheads)

The indirect costs incurred in carrying out the action may be eligible for flat-rate funding fixed at not more than 7% of the total eligible direct costs.

If the applicant is in receipt of an operating grant financed from the Community budget no indirect costs may be claimed within the proposed budget for the action.
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Indirect costs are eligible if they do not include costs already assigned to another heading of the budget.


Contributions in kind 
Any contributions in kind, which must be listed separately in annex B, do not represent actual expenditure and are not eligible costs. The contributions in kind may not be treated as co-financing by the Beneficiary. 

The costs of staff assigned to the action is not a contribution in kind and may be considered as co-financing in the budget of the action when paid by the Beneficiary or his partners.

Notwithstanding the above, if the description of the action as proposed by the beneficiary foresees the contribution in-kind, such contributions have to be provided.

Ineligible costs

The following costs are not eligible:

· debts and provisions for losses or debts;

· interest owed;

· items already financed in another framework;

· purchases of land or buildings;

· currency exchange losses;

· taxes, including VAT, unless the Beneficiary (or the Beneficiary’s partners) cannot reclaim them and the applicable regulations do not forbid coverage of taxes;
· credits to third parties;
· costs for any preliminary studies and/or activities, carried out before the commencement date of the action;
· costs for preparatory studies and preliminary works design carried out within the action;
· Costs for investment activities under components 1 and 3, except small-scale supply of equipment, as part of the action, are NOT eligible for financing under both components. 

2.2
how to apply and the procedures to follow

2.2.1
Application form 

Applications must be submitted using the grant application form annexed to these Guidelines (Annex A). This form includes guidance for concept note, which must also be drafted. Applicants should keep strictly to the format of the application and fill in the paragraphs and the pages in order. Please provide budget with round figures. 
The grant application form (annex A) should contain the following required elements: 

(1) Annex B: Budget for the action {comprises of two worksheets}
(2) Annex C: Logical Framework

(3) Annex D: CVs of the key staff - (1) team leader, (2) coordinator, (3) accountant and (4) technical assistant ( as per the team described in part B, section 1.8, 6th bullet, of the grant application form); as per the template attached;
CVs of other staff involved in the implementation of the action may also be included for evidencing the respective expertise.

(4) Annex W: Works (only for component 2, where the action proposed envisages works activities)
Please note that Annex W: Works consists of:
· Explanatory Note, providing (1) explicit information on the scope of the works activities that are to be carried out and (2) Clear provisions of the applicable law that shall be applied in respect to the works and supervision; (3) should be completed and dully signed by an authorized person;
· Preliminary Works Design / Detailed Works Design;
· Indicative Priced Bill of Quantities – calculated in EUR, as per the template attached;
(5) Annex TS: Technical specification {applies to all components for each supply envisaged}, as per the template attached;
Applicants should keep strictly to the format of the application and fill in the paragraphs and the pages in order.
Applicants must apply in English.
Please complete the application form carefully and as clearly as possible so that it can be assessed properly. 
Any error related to the points listed in the Checklist (section VI of part B of the grant application form) or any major inconsistency in the application form (e.g. the amounts mentioned in the budget are inconsistent with those mentioned in the application form) may lead to the rejection of the proposal.
Clarifications will only be requested when information provided is unclear, thus preventing the Contracting Authority from conducting an objective assessment.
Hand-written applications will not be accepted.

Please note that only the application form [Annex A] and the published annexes which have to be filled in (annex B: Budget, annex C: Logical framework, annex D: CVs, Annex W: Works (where applicable only) and annex TS: Supply) will be transmitted to the evaluators and assessors.

It is therefore of utmost importance that these documents contain ALL relevant information concerning the action. 
No supplementary annexes should be sent.
The application package is available on the following web sites:

· Ministry of Regional Development and Public Works, Republic of Bulgaria:
www.mrrb.government.bg/ (Latest Tenders)
· Joint Technical Secretariat: http://npgrants.info 

· The link to the Neighborhood Programme Bulgaria –Serbia 2006: Call for proposals is also available on the web site of the, Republic of Serbia:  www.evropa.sr.gov.yu 
· The following internet sites provide a link to the above mentioned site: www.ear.europa.eu ; and
· EuropeAid Co-operation office- http://ec.europa.eu/europeaid/tender/index_en.htm 
2.2.2
Where and how to send the Applications

Applications must be submitted in a sealed envelope by registered mail, private courier service or by hand-delivery (a signed and dated certificate of receipt will be given to the deliverer) at the address below:

Postal address and address for hand delivery or by private courier service

Republic of Bulgaria, Pernik

Dimova mahala Neighbourhood

3 Kozludui Str. 

Joint Technical Secretariat

Applications sent by any other means (e.g. by fax or by e-mail) or delivered to other addresses will be rejected.

Applications must be submitted in one original and two printed copies in A4 size, each bound.
The complete application form (part A: concept note and part B: full application form), budget, logical framework, CVs, bill of quantities and technical specification must also be supplied in electronic format (CD-Rom) in a separate and unique file (e.g. the application form must not be split into several different files). 
The electronic format must contain exactly the same proposal as the paper version enclosed.
The Checklist (section VI of part B of the grant application form) and the Declaration by the applicant and the Declaration by the cross-border applicant (in case of integrated type of projects) [Section VII and VIII of part B of the grant application form] must be stapled separately and enclosed in the envelope.

	[image: image10.wmf]IMPORTANT 10
The outer envelope must bear the following information:

	· reference number: 
	2006/018-388.01.01/02/Grants –06SER02/04/001

	· the title of the call for proposals: 
	PEOPLE TO PEOPLE ACTIONS and INTEGRATED GRANT SCHEME FOR SUSTAINABLE DEVELOPMENT

	· the title and number of component: 
	· Component 1:
People to People Actions OR
· Component 2:
Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;OR 
· Component 3:
Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion;

	· the type of project:  
	Simple or Complementary or Integrated

	· the full name and address of the applicant: 
	………………

	· the words:
	"Not to be opened before the opening session",  and 
In Bulgarian: “Да не се отваря преди откриването на търга” and 

In Serbian “Ne otvarati pre uvodne sednice”.


Applicants must verify that their application is complete using the checklist (section VI of part B of the grant application form). Incomplete applications may be rejected.
2.2.3
Deadline for submission of Applications

The deadline for the submission of applications is 15 July 2008 as evidenced by the date of dispatch, the postmark or the date of the deposit slip. In case of hand-deliveries, the deadline for receipt is at 16.00h Bulgarian time as evidenced by the signed and dated receipt. Any application submitted after the deadline will automatically be rejected.
2.2.4
Further information for the Application 
An information session on this call for proposals will be held approximately on 12 May 2008 at 10:00 am.
Questions may in addition be sent by e-mail or by fax no later than 21 days before the deadline for the submission of proposals to the address listed below, indicating clearly the reference of the call for proposals:

E-mail: jts.pernik@npgrants.info 

Tel: + 359 76 60 12 53

Fax: + 359 76 60 05 46

Serbian applicants may also contact Ministry of Finance for any further information:

Contact person: Ms. Kristina Askovic
Tel. +38111 - 3611-337
E-mail: kristina.askovic@mfin.sr.gov.yu 
Replies will be given no later than 11 days before the deadline for the submission of proposals. 
In the interest of equal treatment of applicants, the Contracting Authority cannot give a prior opinion on the eligibility of an applicant, a partner or an action.
Questions that may be relevant to other applicants, together with their answers, will be published on the following internet sites:
· www.mrrb.government.bg (Latest Tenders)
· http://npgrants.info/ ; 
· www.evropa.sr.gov.yu and www.ear.europa.eu;
2.3
Evaluation and selection of applications
Applications will be examined and evaluated by the Contracting Authorities with the possible assistance of external assessors. All actions submitted by applicants will be assessed according to the following steps and criteria:

(1)  STEP 1: OPENING SESSION AND ADMINISTRATIVE CHECK
The following will be assessed:
· The deadline has been respected. If the deadline has not been respected the proposal will automatically be rejected.
· The application form satisfies all the criteria mentioned in the Checklist section VI of part B of the grant application form). If any of the requested information is missing or is incorrect, the proposal may be rejected on that sole basis and the proposal will not be evaluated further.
Following the opening session and the administrative check, the Contracting Authorities will send a letter to all applicants, indicating whether their application was submitted prior to the deadline, informing them of the reference number they have been allocated, whether they have satisfied all the criteria mentioned in the checklist and whether their application form has been recommended for evaluation.  
(2) STEP 2: EVALUATION OF THE CONCEPT NOTE

The evaluation of the Concept Notes that have passed the first administrative check will cover the relevance of the action, its merits and effectiveness, its viability and sustainability. The Contracting Authority reserves the right to skip the evaluation of the Concept Notes whenever considered justified (for example when a less than expected number of proposals are received) and to go straight to the evaluation of the corresponding full proposals.
Please note that the scores awarded to the Concept Note are completely separate from those given to the Full Application.
The Concept Note will be given an overall score out of 50 points in accordance with the breakdown provided in the evaluation grid below. The evaluation shall also verify the compliance with instructions provided in the guidance for Concept Note, part A of the grant application form.
If the examination of the Concept Note reveals that the proposed action does not meet the eligibility criteria stated in paragraph 2.1.3, the proposal shall be rejected on this sole basis.

The evaluation criteria are divided into headings and subheadings. Each subheading will be given a score between 1 and 5 in accordance with the following assessment categories: 1 = very poor; 2 = poor; 3 = adequate; 4 = good; 5 = very good.

	
	Scores

	1. RELEVANCE OF THE ACTION
	Sub-score
	15

	1.1 Relevance of the problems to needs and constraints of the country/region to be addressed in general,  and to those of the target groups and final beneficiaries in particular

1.2  Relevance to the priorities and objectives mentioned in the Guidelines 
	5
	

	
	5(x2)*
	

	2. EFFECTIVENESS AND FEASIBILITY OF THE ACTION
	Sub-score
	25

	2.1  Assessment of the problem identification and analysis

2.2 Assessment of the proposed activities (practicality and consistency in relation to the objectives, purpose and expected results).

2.3 Assessment of the role and involvement of all stakeholders and proposed partners.
	5
	

	
	5(x2)*
	

	
	5(x2)*
	

	3. SUSTAINABILITY OF THE ACTION
	Sub-score
	10

	3.1 Assessment of the identification of the main assumptions and risks, before the start up and throughout the implementation period.

3.2 Assessment of the identification of long-term sustainable impact on the target groups and final beneficiaries.
	5
	

	
	5
	

	TOTAL SCORE
	
	50


*the scores are multiplied by 2 because of their importance

Once all Concept Notes have been assessed, a list will be established with the proposed actions ranked according to their total score. 

Firstly, only the Concept Notes which have been given a score of a minimum of 12 points in the category "Relevance" as well as a minimum total score of 30 points will be considered for pre-selection. 

Secondly, the list of Concept Notes will be reduced in accordance to the ranking to those whose sum of requested contributions amounts to 4 times the available budget for this Call for proposals. 
The Evaluation Committee will subsequently proceed with the evaluation of the full proposals of the pre-selected applicants.
(3) STEP 3: EVALUATION OF THE FULL APPLICATION 
An evaluation of the quality of the proposals, including the proposed budget, and of the capacity of the applicant and his partners, will be carried out in accordance with the evaluation criteria set out in the Evaluation Grid included below. There are two types of evaluation criteria: selection and award criteria.

The selection criteria are intended to help evaluate the applicants' financial and operational capacity to ensure that they:

· have stable and sufficient sources of finance to maintain their activity throughout the period during which the action is being carried out and, where appropriate, to participate in its funding;
· have the management capacity, professional competencies and qualifications required to successfully complete the proposed action. This also applies to any partners of the applicant.

The award criteria allow the quality of the proposals submitted to be evaluated in relation to the set objectives and priorities, and grants to be awarded to actions which maximize the overall effectiveness of the call for proposals. They enable the selection of proposals which the Contracting Authorities can be confident will comply with its objectives and priorities and guarantee the visibility of the Community financing. They cover such aspects as the relevance of the action, its consistency with the objectives of the call for proposals, quality, expected impact, sustainability and cost-effectiveness.

If the examination of the proposal reveals that the proposed action does not meet the eligibility criteria stated in paragraph 2.1.3, the proposal shall be rejected on this sole basis.

Scoring:

The evaluation criteria are divided into sections and subsections. Each subsection will be given a score between 1 and 5 in accordance with the following guidelines: 1 = very poor; 2 = poor; 3 = adequate; 4 = good; 5 = very good. 
Evaluation Grid

	Section
	Maximum Score

	1. FINANCIAL AND OPERATIONAL CAPACITY
	20

	1.1 Do the applicant and CB applicant* and partners have sufficient experience of project management? 
	5

	1.2 Do the applicant and CB applicant* and partners have sufficient technical expertise?
(Notably knowledge of the issues to be addressed.)
	5

	1.3 Do the applicant and CB applicant* and partners have sufficient management capacity? 
(Including staff, equipment and ability to handle the budget for the action)?
	5

	1.4 Does the applicant and CB applicant* have stable and sufficient sources of finance?
	5

	2. RELEVANCE
	25

	2.1 How relevant is the proposal to the objectives and one or more of the priorities of the call for proposals? 
Note: A score of 5 (very good) will only be allocated if the proposal contains specific added-value elements, such as promotion of gender equality and equal opportunities
	5 x 2

	2.2 How relevant to the particular needs and constraints of the target country/countries or region(s) is the proposal? 
(Including avoidance of duplication and synergy with other EC initiatives.)
	5

	2.3 How clearly defined and strategically chosen are those involved (final beneficiaries, target groups)? Have their needs been clearly defined and does the proposal address them appropriately?
	5 x 2

	3. METHODOLOGY
	25

	3.1 Are the activities proposed appropriate, practical, and consistent with the objectives and expected results?
	5

	3.2 How coherent is the overall design of the action? 
(In particular, does it reflect the analysis of the problems involved, take into account external factors and anticipate an evaluation?)
	5

	3.3 Is the partners' level of involvement and participation in the action satisfactory?
	5

	3.4 Is the action plan clear and feasible?
	5

	3.5 Does the proposal contain objectively verifiable indicators for the outcome of the action?
	5


	4. SUSTAINABILITY
	15

	4.1 Is the action likely to have a tangible impact on its target groups?
	5

	4.2 Is the proposal likely to have multiplier effects? 
(Including scope for replication and extension of the outcome of the action and dissemination of information.)
	5

	4.3 Are the expected results of the proposed action sustainable:

- Financially (how will the activities be financed after the funding ends?)
- Institutionally (will structures allowing the activities to continue be in place at the end of the action? Will there be local “ownership” of the results of the action?)
- At policy level (where applicable) (what will be the structural impact of the action — e.g. will it lead to improved legislation, codes of conduct, methods, etc?)?
	5


	5. BUDGET AND COST-EFFECTIVENESS
	15

	5.1 is the ratio between the estimated costs and the expected results satisfactory?
	5

	5.2 Is the proposed expenditure necessary for the implementation of the action?
	5 x 2

	MAXIMUM TOTAL SCORE
	100


Note on Section 1. Financial and operational capacity
Note: * CB applicant will be evaluated in case of integrated type of projects;
If the total average score is less than 12 points for section 1, the Evaluation Committee will reject the proposal.

Note on Section 2. Relevance

If the total average score is less than 20 points for section 2, the Evaluation Committee will reject the proposal.

Provisional selection

Following the evaluation, a table listing the proposals ranked according to their score and within the available financial envelope will be established as well as a reserve list following the same criteria.

Note: The scores awarded in this phase are completely separate from those given to the concept note of the same application.

(4) STEP 4: VERIFICATION OF ELIGIBILITY OF THE APPLICANT AND PARTNERS
The eligibility verification, based on the supporting documents requested by the Contracting Authority (see section 2.4) will only be performed for the proposals that have been provisionally selected according to their score and within the available financial envelope. 
· The Declaration by the applicant (Section VII of part B the grant application form) and the Declaration by the CB applicant (Section VIII of part B the grant application form) – in case of integrated project, will be cross-checked with the supporting documents provided by the applicant. Any missing supporting document or any incoherence between the Declaration by the CB/applicant and the supporting documents may lead to the rejection of the proposal on that sole basis. 
· The eligibility of the applicant, the partners, and the action will be verified according to the criteria set out in sections 2.1.1, 2.1.2 and 2.1.3.

Following the above analysis and if necessary, any rejected proposal will be replaced by the next best placed proposal in the reserve list that falls within the available financial envelope, which will then be examined for the eligibility of its applicant and the partners.
2.4
Submission of supporting documents for provisionally selected proposals 

Applicants who have been provisionally selected or listed under the reserve list will be informed in writing by the Contracting Authorities. They will be requested to supply the following documents in order to allow the Contracting Authority to verify the eligibility of the applicants and their partners:

FOR ALL APPLICANTS / CROSS-BORDER APPLICANTS



	 FORMCHECKBOX 
 Attachment 1
	Sworn statement that the applicant is not applying or receiving other funds in the form of grant for the same project activities, as per the template attached: annex E 
	In original;

	 FORMCHECKBOX 
 Attachment 2
	Legal entity sheet, as per the template attached: annex H, duly completed and signed.
	In original;


FOR ALL BULGARIAN APPLICANTS/CROSS-BORDER APPLICANTS


	 FORMCHECKBOX 
 Attachment 3 
	Information for the certified auditor: 

· diploma and
· registration number of the auditor within the Institute of the Certified Public Accountants in Bulgaria and/or
· in case of auditing company: court registration, 
	Certified that is a true copy


For BULGARIANS, acting as APPLICANTS / CROSS-BORDER APPLICANTS or PARTNER/S:



	 FORMCHECKBOX 
 Attachment 4
	Statements from National Income Agency for lack of overdue obligations 

or plan for rescheduling of the debts in case of existing tax obligations 
	Original or certified that is a true copy;


For BULAGRIAN NGOs, acting as APPLICANTS / CROSS-BORDER APPLICANTS/ PARTNERS:



	 FORMCHECKBOX 
 Attachment 5
	Statue or Articles of Association 
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 6
	Court registration
	Notary certified copy

	 FORMCHECKBOX 
 Attachment 7
	Most recent legal standing certificate
	Notary certified copy

	 FORMCHECKBOX 
 Attachment 8
	BULSTAT registration 
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 9
	The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007)
	Certified that is a true copy


For SERBIAN PUBLIC INSTITUTIONS, SERBIAN NGOs and other NON PROFIT INSTITUTIONS, acting as APPLICANTS/CROSS-BORDER APPLICANTS OR PARTNERS:



	 FORMCHECKBOX 
 Attachment 10
	Legal Registration 
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 11
	Statute or Articles of Association with other relevant Act of organization defining Organization’s income distributions if it’s not defined in Statute;
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 12
	The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007) or equivalent in accordance with legal requirements.
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 13
	Certificate on paid taxes and contribution
	Certified that is a true copy


For Bulgarian Applicants / Cross-border Applicants whose project involves Investment ACTIVITIES:


	 FORMCHECKBOX 
Attachment 14 WBG1
	Ownership act of the fixed assets (land and/or buildings) involved in the Works activities envisaged under the action

(1) not applicable in case of assets within the National Parks;

(2) in case of land within natural parks the ownership act is replaced by Scheme/Map from the Land Commission/Ministry of Agriculture and Forestry; 

(3) in case of tourist routes passing through private territories the consent of the owners must be obtained and presented in the due legal form;

(4) In case of roads rehabilitation – a cadastre excerpt; 
	Notary certified copy

	 FORMCHECKBOX 
Attachment 15 WBG2
	In case of municipal ownership of the fixed assets (land and/or buildings):

1. Decision of the Municipal Council providing for the exploitation of the public asset involved in the Action.
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 16 WBG3
	In case of state ownership of the fixed assets (land and/or buildings)

1. Letter of support signed by the District Governor/other state body, representing the owner as appropriate;

2. Signed contract between the applicant and the District Governor/other state body representing the owner, laying down the rights and obligations of both parties with regard to the exploitation of the public assets, involved in the Action; 
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 17 WBG4
	(1) Positive Decision on Environment Impact Assessment OR (2) Statement from the relevant public authority that the latter is not needed for the specific activities OR (3) Approved by the relevant authorities Environment Impact Assessment;
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 18 WBG5
	Positive letter of assessment (appraisal) of the necessity and appropriateness of the action, issued by the respective RIEW;
	Certified that is a true copy


For Serbian Applicants / Cross-border Applicants whose project involves Works


	 FORMCHECKBOX 
 Attachment 19 WS1
	Proof of ownership or long term lease (10 years after the signature of the contract) of the land / assets.
	Certified that is a true copy

	 FORMCHECKBOX 
 Attachment 20 WS3
	(1) Positive Decision on Environment Impact Assessment OR (2) Statement from the relevant public authority that the latter is not needed for the specific activities OR (3) Approved by the relevant authorities Environment Impact Assessment;
	Certified that is a true copy


If the supporting documents are not provided before the set deadline (5 calendar days from the receipt of the letter sent by the Contracting Authority), the application may be rejected. 

Based on the verification of the supporting documents by the Evaluation Committee it will make a final recommendation to the Contracting Authorities which will decide on the award of grants.

2.5 
Notification of the Contracting Authority’s decision
2.5.1 Content of the decision

Applicants will be informed in writing of the Contracting Authority’s decision concerning their application and the reasons for the decision. 
Applicants believing that they have been harmed by an error or irregularity during the award process may petition to the Contracting Authority directly. The Contracting Authority must reply within 90 days of receipt of the complaint.

In case of Bulgarian CB/ applicants the Contracting Authority is the Ministry of Regional Development and Public Works of Republic of Bulgaria.

In case of Serbian CB/ applicants the Contracting Authority is the European Agency for Reconstruction, Republic of Serbia. 

2.5.2 Indicative time table 
	
	DATE
	TIME*

	Information meeting (if any)
	15 May 2008*
	10:00 am*

	Deadline for request for any clarifications from the Contracting Authority
	24 June 2008
	4:00 pm

	Last date on which clarifications are issued by the Contracting Authority
	4 July 2008
	N/A

	Deadline for submission of Application Form
	15 July 2008
	4:00 pm 

	Information to applicants on the opening & administrative check
	22 August 2008*
	N/A

	Information to applicants on the evaluation of the Concept Notes
	11 Sept. 2008*
	N/A

	Information to applicants on the evaluation of the Full Application Form
	17 Oct. 2008*
	N/A

	Notification of award (after the eligibility check)
	31 Oct. 2008*
	N/A

	Contract signature
	11 Nov. 2008*
	N/A


*Provisional date. All times are in the time zone of the country of the Bulgarian Contracting Authority
2.6
Conditions applicable to implementation of the action following the Contracting Authority's decision to award a grant

Following the decision to award a grant, the Beneficiary will be offered a contract based on the Contracting Authority's standard contract (see Annex F). By signing the Application form (Annex A), the applicant declares accepting, in case where it is awarded a grant, the Contractual conditions as laid down in the Standard Contract.  
Implementation contracts

Where implementation of the action requires the Beneficiary to award procurement contracts, it must award the contract to the tenderer offering the best value for money, that is to say, the best price-quality ratio, in compliance with the principles of transparency and equal treatment for potential contractors, care being taken to avoid any conflict of interests. To this end, the Beneficiary must follow the procedures set out set out in Council of Ministries’ Decree No 55/12.03.2007: Secondary procurement procedures and rules, applicable for Beneficiaries of grant contracts, financed under Structural Funds and PHARE Programme of the EC - for Bulgarian Beneficiary; and the procedures set out in Annex IV to the standard grant contract – for Serbian Beneficiary.

3.
LIST OF annexes

DOCUMENTS TO FILL IN

	Annex A: Grant Application Form 

	(Word format) 
	
[image: image11.emf]Annex A. dot



	Annex B: Budget 

	(Excel format)
	
[image: image12.emf]Annex B. Budget.xlt



	Annex C: Logical Framework
	(Excel format)
	
[image: image13.emf]Annex C. Log  frame.xlt



	Annex D: Curriculum Vitae
	(Word template)
	
[image: image14.emf]Annex D. CV.dot



	Annex E: Sworn Declaration 
	(Word template)
	
[image: image15.emf]Annex E. Sworn  Declaration.dot



	Annex W: Works: Bill of quantities
	(Excel tempalte)
	
[image: image16.emf]Annex W. Bill of  Quantities.xlt



	Annex TS: Technical Specification
	(Word template)
	
[image: image17.emf]Annex TS. Technical  specification.dot



	Annex H:  Legal entity sheet
	(Excel format):
	
[image: image18.emf]Annex H. Legal  entity sheet.pdf



	Annex Q: Financial Identification Form
	(Excel format):
	
[image: image19.emf]Annex Q. Financial  ID Form.pdf




DOCUMENTS FOR INFORMATION
Annex F: Standard Contract 



[image: image20.emf]Annex. F Standart  contract.zip


Annex G: Daily allowance rates (Per diem), available at the following address: http://ec.europa.eu/europeaid/work/procedures/index_en.htm






IB





Investment








� Grant requested – means the amount requested by the Contracting Authority under this Call for Proposals;


� Applicant - organisation, legal person or administrative unit that submits an application with a view to obtain a subsidy/grant and in case their project proposal is selected by the Joint Evaluation Committee will receive the subsidy/grant in order to realise the activities of the project. Applicant is responsible for the coordination of all involved project partners, harmonising project activities, establishing and maintaining regular contact with all project partners in each of the participating countries and preparing reporting on the project, including financial reporting.


The Applicant in each country is responsible for the implementation of the project in line with the conditions and implementation modalities as outlined in the subsidy/grant contract. The contract obliges the Applicant to ensure the correct use of funds from PHARE or CARDS respectively, and to comply with the conditions and requirements with respect to reporting, auditing and repayment. 





� Cross-border Applicant - organisation, legal person or administrative unit that co-ordinates the activities of a project in the partner states other than the Applicant and in case their project proposal is selected by the Joint Evaluation Committee will receive the subsidy/grant in this state. Cross-border Applicant is applicable only in case of an integrated project (see section 2.1.3). The contract obliges the Cross-border Applicant to ensure the correct use of funds from PHARE or CARDS respectively, and to comply with the conditions and requirements with respect to reporting, auditing and repayment. 


In case of secondary procurement the cross-border applicant will act as the contracting authority for its side of the border. 


� For a description of the simple, complimentary and integrated projects see section.2.1.3. below;


�  No supporting document will be requested for applications for a grant not exceeding EUR 25 000. 
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The European Union’s Neighborhood Programme between Republic of Bulgaria and Republic of Serbia 2006



Annex D: Curriculum vitae


Proposed role in the team: [Team Leader/ Accountant, etc}

1. Family name:


2. First names:


3. Date of birth:


4. Nationality:


5. Civil status:


6. Education:


		Institution


[ Date from - Date to ]

		Degree(s) or Diploma(s) obtained:



		

		



		

		





7.  Language skills:  Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)


		Language

		Reading

		Speaking

		Writing



		

		

		

		



		

		

		

		





8. Membership of professional bodies:

9. Other skills:  (e.g. Computer literacy, etc.)


10.  Present position:


11.  Years within the firm:


12.  Key qualifications:  (Relevant to the project)


13.  Specific experience in the region:

		Country

		Date from - Date to



		

		





14.  Professional experience

		Date from - Date to

		Location

		Company

		Position

		Description



		

		

		

		

		





15. Other relevant information (eg, Publications)


16.  Signature: 


1/2005
Page 1

PAGE  

Page 1 of 1




_1269847291.xls
Preamble

		





Bill of Quantities

						BILL OF QUANTITIES

				BILL A:

		Item		Description		Technical specifications		Unit		Rate		Amount

										EUR		EUR

		1						0.00		0.00		0.00

		2						0.00		0.00		0.00

		3						0.00		0.00		0.00

		4						0.00		0.00		0.00

		5						0.00		0.00		0.00

		6						0.00		0.00		0.00

		7						0.00		0.00		0.00

		8						0.00		0.00		0.00

		9						0.00		0.00		0.00

		10						0.00		0.00		0.00

		11						0.00		0.00		0.00

		12						0.00		0.00		0.00

		Total A										0.00

				BILL B:

		Item		Description		Technical specifications		Unit		Rate		Amount

										EUR		EUR

		1						0.00		0.00		0.00

		2						0.00		0.00		0.00

		3						0.00		0.00		0.00

		4						0.00		0.00		0.00

		5						0.00		0.00		0.00

		6						0.00		0.00		0.00

		7						0.00		0.00		0.00

		8						0.00		0.00		0.00

		9						0.00		0.00		0.00

		10						0.00		0.00		0.00

		11						0.00		0.00		0.00

		12						0.00		0.00		0.00

		Total B										0.00

				Summary

				Bill		Description						Amount EUR

												Amount

				A								0.00

				B								0.00

				TOTAL								0.00

				Name of applicant:

				Signature of authorized person:

				Date:





Annex W:  BILL OF QUANTITIES     I. PREAMBLE     Applicants must price each item in the bill of quantities. The bill of quantities must be read with all the other contract documents and the Contractor shall be  deemed to have thoroughly acquainted himself with the  detailed descriptions of the works to be done and the way in which they are to be carried out. All the  works must be executed to the satisfaction of the Supervisor.     1.1. Quantity of items     The quantities set forth against the items in the bill of quantit ies are an estimate of the quantity of each kind of the work likely to be carried out under the action  and are given to provide a common basis. When pricing items, reference should be made to the specifications and relevant drawings for directions and  desc riptions of work and materials involved.     The quantities given in the bill of quantities are provisional and reflect the estimates made at the time of approval. Applicants must consider every aspect of the  bill of quantity  carefully.     No allowance will be  made for loss of materials or volume thereof during transport or compaction.     1.2. Units of measurement     The units of measurement used in the annexed technical documentation are those of the International System of Units (SI). No other units may be used fo r  measurements, pricing, detail drawings etc. (Any units not mentioned in the technical documentation must also be expressed in terms of the SI.)     Abbreviations used in the bill of quantities are to be interpreted as follows:       mm     means   millimetre     m     me ans   metre     mm²     means   square millimetre     m²     means   square metre     m³     means   cubic metre     kg     means   kilogram     to     means   tonne (1000 kg)     pcs     means   pieces     h     means   hour     L.s.     means   Lump sum      km     means   kilometre     l     means   litre     %     means   per cent     N.d     mea ns   nominal diameter     m/m     means    man - month     m/d     means    man - day  
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Annex W: BILL OF QUANTITIES



I. PREAMBLE



Applicants must price each item in the bill of quantities. The bill of quantities must be read with all the other contract documents and the Contractor shall be deemed to have thoroughly acquainted himself with the detailed descriptions of the works to be done and the way in which they are to be carried out. All the works must be executed to the satisfaction of the Supervisor.



1.1. Quantity of items



The quantities set forth against the items in the bill of quantities are an estimate of the quantity of each kind of the work likely to be carried out under the action and are given to provide a common basis. When pricing items, reference should be made to the specifications and relevant drawings for directions and descriptions of work and materials involved.



The quantities given in the bill of quantities are provisional and reflect the estimates made at the time of approval. Applicants must consider every aspect of the bill of quantity carefully.



No allowance will be made for loss of materials or volume thereof during transport or compaction.



1.2. Units of measurement



The units of measurement used in the annexed technical documentation are those of the International System of Units (SI). No other units may be used for measurements, pricing, detail drawings etc. (Any units not mentioned in the technical documentation must also be expressed in terms of the SI.)



Abbreviations used in the bill of quantities are to be interpreted as follows:



mm

means
millimetre




m

means
metre




mm²

means
square millimetre




m²

means
square metre




m³

means
cubic metre




kg

means
kilogram




to

means
tonne (1000 kg)




pcs

means
pieces




h

means
hour




L.s.

means
Lump sum 




km

means
kilometre




l

means
litre




%

means
per cent




N.d

means
nominal diameter




m/m

means 
man-month




m/d

means 
man-day



II. PRICING



The prices and rates inserted in the bill of quantities are to be the full inclusive values of the works described under the items, including all costs and expenses which may be required in and for the construction of the works described together with any temporary works and installations which may be necessary and all general risks, liabilities and obligations set forth or implied in the documents.



Rates and prices must be entered against each item in the bill of quantities. 



IV. TAXES



The bill of quantities should include neither VAT, nor profit.


V. COMPLETING THE BILL OF QUANTITIES



In the bill of quantities, rates and prices will be entered in the appropriate columns in EUR.


Errors will be corrected as follows:



a)
where there is a discrepancy between amounts in figures and in words, the amount in words will prevail; and



b)
where there is a discrepancy between the unit rate and the total amount derived from the multiplication of the unit price and the quantity, the unit rate as quoted will prevail.



VI. DESCRIPTION OF UNIT PRICES



The tables that follow give the description of the rates (or unit prices).
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NAME + FUNCTION OF AUTHORISED REPRESENTATIVE


http://ec.europa.eu/budget/execution/legal_entities_fr.htm


LEGAL ENTITIES


PUBLIC ENTITIES


PRIVACY STATEMENT


YES NO (Non-Governmental Organisation)


PLACE OF REGISTRATION


DATE OF REGISTRATION
YYYYMMDD


VAT**


POSTCODE


TOWN/CITY


COUNTRY


ABBREVIATION


P.O. BOX


OFFICIAL
ADDRESS


TYPE OF
COMPANY


NGO


NAME(S)


REGISTRATION No


PHONE


E-MAIL


THIS "LEGAL ENTITIES" FORM SHOULD BE COMPLETED, SIGNED AND RETURNED TOGETHER WITH:
* A COPY OF THE RESOLUTION, LAW, DECREE OR DECISION ESTABLISHING THE ENTITY IN QUESTION;
* OR, FAILING THAT, ANY OTHER OFFICIAL DOCUMENT ATTESTING TO THE ESTABLISHMENT OF THE ENTITY BY
THE NATIONAL AUTHORITIES
** IF THIS FIELD IS COMPLETED, PLEASE ATTACH AN OFFICIAL VAT DOCUMENT


DATE: STAMP


SIGNATURE


FAX
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(Both Obligatory)(3)


ACCOUNT NAME


http://ec.europa.eu/budget/execution/ftiers_fr.htm


FINANCIAL IDENTIFICATION


ACCOUNT NAME(1)


ADDRESS


TOWN/CITY


COUNTRY


CONTACT


TELEPHONE


E - MAIL


FAX


POSTCODE


BANK NAME


BRANCH ADDRESS


TOWN/CITY


ACCOUNT NUMBER


IBAN(2)


POSTCODE


BANK


PRIVACY STATEMENT


REMARKS:


BANK STAMP + SIGNATURE OF BANK REPRESENTATIVE DATE + SIGNATURE ACCOUNT HOLDER :
(Obligatory)


(1) The name or title under which the account has been  opened and not the name of the authorized agent
(2) If the IBAN Code (International Bank accout number) is applied in the country where your bank is situated
(3) It is preferable to attach a copy of recent bank statement, in which event the stamp of the bank and the signature
of the bank's representative are not required. The signature of the account-holder is obligatory in all cases.


COUNTRY


DATE
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11. Annex. F Standart contract/1. spec cond. BG.doc




GRANT CONTRACT



- EXTERNAL ACTIONS OF THE EUROPEAN COMMUNITY -



<Grant contract identification number>


Ministry of Regional Development and Public Works of Republic of Bulgaria, with its address at: 1202 Sofia, 17-19 St. St. Cyril and Methodius Str, represented by: DIMCHO MIHALEVSKI, Deputy Minister of RDPW, PHARE Programme Authorized officer, ("the Contracting Authority")



of the one part,



and



<Full official name of the Beneficiary, as mentioned in the LEF>


<Legal status (organisation) /title (individual)>


<Organisation official registration number / Passport or ID number >


<Full official address>


[VAT number, for VAT registered beneficiaries] , 



("the Beneficiary")


of the other part,



have agreed as follows:



Special conditions



Article 1 - Purpose



1.1
The purpose of this contract is the award of a grant by the Contracting Authority for the implementation of the Action entitled: <title of the Action> ("the Action") described in Annex I.


1.2
The Beneficiary will be awarded the grant on the terms and conditions set out in this contract, which consists of these special conditions ("Special Conditions") and the annexes, which the Beneficiary hereby declares it has noted and accepted.



1.3
The Beneficiary accepts the grant and undertakes to carry out the Action under its own responsibility.



Article 2 - Implementation period of the Action



2.1
This contract shall enter into force on the date when the last of the two Parties signs. 


2.2
Implementation of the Action shall begin on the day following that on which the last of the two Parties signs.


2.3
The Action's implementation period, as laid down in Annex I, is <number of months>.


Article 3 - Financing the Action



3.1
The total cost of the Action eligible for financing by the Contracting Authority is estimated at .. ........EUR, as set out in Annex III.



3.2
The Contracting Authority undertakes to finance a maximum of  ... .....EUR, equivalent to <...>% of the estimated total eligible cost specified in paragraph 1; the final amount shall be established in accordance with Articles 14 and 17 of Annex II.



3.3
Pursuant to Article 14.4 of the Annex II, <…>% (maximum 7% )of the final amount of direct eligible costs of the Action established in accordance with Articles 14 and 17 of the Annex II, may be claimed by the beneficiary as indirect costs.    



Article 4 - Narrative and financial reporting and payment arrangements


4.1
Narrative and financial reports shall be produced in support of payment requests, in compliance with Articles 2 and 15.1 of Annex II. 


4.2
Payment will be made in accordance with Article 15 of Annex II. Of the options referred to in Article 15.1, the following will apply:



[Option 1


Amount of first instalment of pre-financing:  ... ........EUR 


Forecast final payment 


(subject to the provisions of Annex II): 
... ........EUR 



[Option 2


First instalment of pre-financing (80% of the part of the

forecast budget for the first 12 months of implementation

financed by the Contracting Authority): 
... ........EUR 



Further instalment(s) of pre-financing:
... ........EUR


Forecast final payment 


(subject to the provisions of Annex II): 
... ........EUR


4.3 
In case where the pre-financing instalments are to be paid by the Contracting authority, the first instalment of pre-financing will be paid to the Beneficiary within 45 days, as from the date of reception by the Contracting authority of signed contract accompanied by the financial guarantee if required in accordance with article 15.7 of the General Conditions. 


Article 5 - Contact addresses



5.1
Any communication relating to this contract must be in writing, state the number and title of the Action and be sent to the following addresses:



For the Contracting Authority



Ministry of Regional Development and Public Works



1002 Sofia, 17-19 St. St. Cyril and Methodius Str.



PHARE Implementing Agency Directorate



PHARE Programme Authorized Officer 


A copy of the reports referred to in Article 4.1 must be sent to the Representation of the European Commission Delegation to Bulgaria in charge of monitoring the Action, at the following address: 


Representation of the European Commission to Bulgaria



Republic of Bulgaria, 1100 Sofia, 9 Moskovska Str.



For the Beneficiary


<address of the Beneficiary for correspondence>


Article 6 - Annexes


6.1
The following documents are annexed to these Special Conditions and form an integral part of the contract:



Annex I: 
Description of the Action


Annex II:
General Conditions applicable to European Community-financed grant contracts for external Actions


Annex III: 
Budget for the Action


Annex IV:
Contract-award procedures


Annex V:
Standard request for payment and financial identification form


Annex VI:
Model narrative and financial report


Annex VII:
Model report of factual findings and terms of reference for an expenditure verification of an EC financed grant contract for external actions


Annex VIII:
Model financial guarantee


6.2
In the event of conflict between the provisions of the Annexes and those of the Special Conditions, the provisions of the Special Conditions shall take precedence. In the event of conflict between the provisions of Annex II and those of the other annexes, those of Annex II shall take precedence.


7.1
The following derogations from the General Conditions shall apply:



7.1.1 By derogation from Article 15.6 of Annex II: A report on the verification of the Action’s expenditure, produced by an approved auditor who is a member of an internationally recognized supervisory body for statutory auditing, shall be attached to any request for further pre-financing payment and/or any balance payment. 


Done at <.........> in three originals in the English language, two of them for the Contracting Authority and one for the Beneficiary.



			For the Beneficiary 


			For the Contracting Authority





			Name


			


			Name


			





			Title


			


			Title


			





			Signature


			


			Signature


			





			Date


			


			Date
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GENERAL AND ADMINISTRATIVE PROVISIONS 



1ARTICLE 1 - GENERAL OBLIGATIONS 



1.1. The Beneficiary shall implement the Action under his own responsibility and in 
accordance with the Description of the Action in Annex I with a view to achieving the 
objectives laid down therein. 



1.2. The Beneficiary shall implement the Action with the requisite care, efficiency, 
transparency and diligence, in line with best practice in the field concerned and in 
compliance with this Contract. 



For this purpose the Beneficiary shall mobilise all the financial, human and material 
resources required for full implementation of the Action as specified in the Description of 
the Action. 



1.3. The Beneficiary shall act alone or in partnership with one or more NGOs or other bodies 
identified in the Description of the Action. He may subcontract a limited portion of the 
Action. The bulk of the Action must, however, be undertaken by the Beneficiary and, 
where applicable, his partners. 



Partners take part in the implementation of the Action, and the costs they incur are 
eligible in the same way as those incurred by the Beneficiary. 



If implementation of the Action involves the conclusion of contracts by the Beneficiary, 
the contract-award procedures and rules of nationality and origin set out in Annex IV 
shall apply. 



The Contracting Authority does not acknowledge any contractual link between itself and 
the Beneficiary's partner(s) or subcontractors. The Beneficiary alone shall be accountable 
to the Contracting Authority for the implementation of the Action. He shall undertake 
that the conditions applicable to him under Articles 1, 3, 4, 5, 6, 7, 8, 10, 14, 16 and 17 
shall also apply to his partners, and those applicable under Articles 1, 3, 4, 5, 6, 8 and 16 
to all his subcontractors. He shall include provisions to that effect as appropriate in his 
contracts with them. 



1.4. The Beneficiary and the Contracting Authority are the only parties (the “Parties”) to this 
Contract. Where the European Commission is not the Contracting Authority, it is not 
Party to this Contract, which confers on it only the rights and obligations explicitly 
mentioned therein. Nevertheless it shall endorse the Contract to ensure the financing of 
the Contracting Authority's grant from the European Communities’ budget1, and the 
provisions in this Contract on visibility shall apply accordingly. 



2ARTICLE 2 - OBLIGATION TO PROVIDE INFORMATION AND FINANCIAL AND NARRATIVE 
REPORTS 



2.1. The Beneficiary must provide the Contracting Authority with all required information on 
the implementation of the Action. To that end, the Beneficiary must draw up interim 
reports and a final report. These reports shall consist of a narrative section and a financial 
section and shall conform to the model in Annex VI. They shall cover the Action as a 
whole, regardless of which part of it is financed by the Contracting Authority. Each 



                                                 
1 Where a grant is financed by the European Development Fund, any mention of Community financing must be 



understood as referring to European Development Fund financing. 
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report must provide a full account of all aspects of the Action's implementation for the 
period covered. In case where, in accordance with article 15.6, no expenditure 
verification report is required the Beneficiary has to provide a list detailing each item of 
expenditure incurred in the period covered by the report, and indicating for each its title, 
amount, relevant heading in the Budget of the Action and the reference of the justifying 
document, is annexed to it. The proofs of the transfers of ownership referred to in Art 7.3 
are also annexed to the final report. 



2.2. The Contracting Authority may request additional information at any time and that 
information must be supplied within 30 days of the request.  



2.3. The reports shall be drafted in the language of the Contract. They shall be submitted to 
the Contracting Authority at the following intervals: 



if payments are made in accordance with option 1 or option 3 of Article 15.1: a 
single final report shall be forwarded no later than three months after the 
implementation period as defined in Article 2 of the Special Conditions; 



if payments are made in accordance with option 2 of Article 15.1: 



– an interim report must accompany every request for payment ; 



– the final report shall be forwarded no later than three months after the 
implementation period as defined in Article 2 of the Special Conditions. 



The deadline for submission of the final report is extended to six months where the 
Beneficiary does not have its headquarters in the country where the Action is 
implemented. 



2.4. Any additional reporting requirement will be set out in the Special Conditions. 



2.5. If the Beneficiary fails to supply the Contracting Authority with a final report by the final 
report deadline laid down in Article 2.3 and fails to furnish an acceptable and sufficient 
written explanation of the reasons why he is unable to comply with this obligation, the 
Contracting Authority may terminate the Contract in accordance with Article 12.2 a) and 
recover the amounts already paid and not substantiated. 



Furthermore, where payments are made in accordance with option 2 of Article 15.1 and 
the Beneficiary fails to present an interim report and a request for payment by the end of 
each twelve-month period following the date laid down in Article 2.2 of the Special 
Conditions, the Beneficiary must inform the Contracting Authority of the reasons why he 
is unable to do so, and provide a summary of progress in the Action. If the Beneficiary 
fails to comply with this obligation, the Contracting Authority may terminate the 
Contract in accordance with Article 12.2 a) and recover the amounts already paid and not 
substantiated. 



3ARTICLE 3 - LIABILITY 



3.1. The Contracting Authority cannot under any circumstances or for any reason whatsoever 
be held liable for damage or injury sustained by the staff or property of the Beneficiary 
while the Action is being carried out or as a consequence of the Action. The Contracting 
Authority cannot therefore accept any claim for compensation or increases in payment in 
connection with such damage or injury. 
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3.2. The Beneficiary shall assume sole liability towards third parties, including liability for 
damage or injury of any kind sustained by them while the Action is being carried out or 
as a consequence of the Action. The Beneficiary shall discharge the Contracting 
Authority of all liability arising from any claim or action brought as a result of an 
infringement by the Beneficiary or the Beneficiary's employees or individuals for whom 
those employees are responsible of rules or regulations, or as a result of violation of a 
third party's rights. 



 



4ARTICLE 4 - CONFLICT OF INTERESTS 



The Beneficiary undertakes to take all necessary precautions to avoid conflicts of 
interests and shall inform the Contracting Authority without delay of any situation 
constituting or likely to lead to any such conflict. 



There is a conflict of interests where the impartial and objective exercise of the functions 
of any person under this Contract is compromised for reasons involving family, 
emotional life, political or national affinity, economic interest or any other shared interest 
with another person. 



5ARTICLE 5 - CONFIDENTIALITY 



Subject to Article 16, the Contracting Authority and the Beneficiary undertake to 
preserve the confidentiality of any document, information or other material 
communicated to them in confidence until at least seven years after the final payment. 
Where the European Commission is not the Contracting Authority it shall still have 
access to all documents communicated to the Contracting Authority and will maintain the 
same confidentiality. 



6ARTICLE 6 - VISIBILITY 



6.1. Unless the European Commission agrees or requests otherwise, the Beneficiary must take 
all necessary steps to publicise the fact that the European Union has financed or co-
financed the Action. Such measures must comply with the relevant rules on the visibility 
of external actions laid down and published by the Commission. 



6.2. In particular, the Beneficiary shall mention the Action and the European Union's 
financial contribution in information given to the final recipients of the Action, in its 
internal and annual reports, and in any dealings with the media. It shall display the EU 
logo wherever appropriate. 



6.3. Any notice or publication by the Beneficiary concerning the Action, including those 
given at a conference or seminar, must specify that the Action has received EU funding. 
Any publication by the Beneficiary, in whatever form and by whatever medium, 
including the internet, must include the following statement: “This document has been 
produced with the financial assistance of the European Union. The contents of this 
document are the sole responsibility of < Beneficiary's name > and can under no 
circumstances be regarded as reflecting the position of the European Union.” 



6.4. The Beneficiary authorises the Contracting Authority and the European Commission 
(where it is not the Contracting Authority) to publish his name and address, the purpose 
of the grant, the maximum amount of the grant and rate of funding of the Action's 
eligible costs, as laid down in the Article 3.2 of the Special Conditions. A derogation 
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from publication of this information may be granted if it could endanger the Beneficiary 
or harm his commercial interests. 



7ARTICLE 7 - OWNERSHIP/USE OF RESULTS AND EQUIPMENT 



7.1. Ownership of, and title and intellectual and industrial property rights to, the Action's 
results, reports and other documents relating to it shall be vested in the Beneficiary. 



7.2. Notwithstanding the provisions of Article 7.1 and subject to Article 5, the Beneficiary 
grants the Contracting Authority (and the European Commission where it is not the 
Contracting Authority) the right to use freely and as it sees fit all documents deriving 
from the Action, whatever their form, provided it does not thereby breach existing 
industrial and intellectual property rights. 



7.3. Where the Beneficiary does not have its headquarters in the country where the Action is 
implemented and unless otherwise specified in the Special Conditions, the equipment, 
vehicles and supplies paid for by the Budget for the Action must be transferred to any 
local partners of the Beneficiary and/or the final recipients of the Action, at the latest by 
the end of the implementation of the Action. Copies of the proofs of transfers of 
equipments and vehicles, the purchase cost of which was more than 5 000 euros per item, 
must be attached to the final report. Such proofs must be kept for control in all other 
cases. 



8ARTICLE 8 – EVALUATION/MONITORING OF THE ACTION 



8.1. If the Commission carries out an interim or ex post evaluation or a monitoring mission, 
the Beneficiary shall undertake to provide it and/or the persons authorised by it with any 
document or information which will assist with the evaluation or monitoring mission, and 
grant them the access rights described in Article 16.2. 



8.2. If either Party (or the European Commission) carries out or commissions an evaluation in 
the course of the Action, it must provide the other Party and the European Commission 
(or the Parties) with a copy of the evaluation report. 



9ARTICLE 9 - AMENDMENT OF THE CONTRACT 



9.1. Any amendment to the Contract, including the annexes thereto, must be set out in writing 
in an addendum. 



If an amendment is requested by the Beneficiary, he must submit that request to the 
Contracting Authority one month before the date on which the amendment should enter 
into force, unless there are special circumstances duly substantiated by the Beneficiary 
and accepted by the Contracting Authority. 



9.2. However, where the amendment to the Budget or Description of the Action does not 
affect the basic purpose of the Action and the financial impact is limited to a transfer 
between items within the same main budget heading including cancellation or 
introduction of an item, or a transfer between main budget headings involving a variation 
of 15% or less of the amount originally entered (or as modified by addendum) in relation 
to  each  concerned  main heading for eligible costs, the Beneficiary may  amend the 
budget and inform in writing without delay the Contracting Authority accordingly. This 
method may not be used to amend the headings for administrative costs or the 
contingency reserve. 
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Changes of address, changes of bank account and changes of auditor may simply be 
notified, although this does not stop the Contracting Authority from opposing the 
Beneficiary's choice of bank account or auditor. 



The Contracting Authority reserves the right to require that the auditor referred to in 
Article 5.2 of the Special Conditions be replaced if considerations which were unknown 
when the Contract was signed cast doubt on the auditor's independence or professional 
standards. 



9.3. An addendum may not have the purpose or the effect of making changes to the Contract 
that would call into question the grant award decision or be contrary to the equal 
treatment of applicants. The maximum grant referred to in Article 3.2 of the Special 
Conditions may not be increased. 



10ARTICLE 10 - ASSIGNMENT 



The Contract and the payments attached to it may not be assigned to a third party in any 
manner whatsoever without the prior written consent of the Contracting Authority. 



11ARTICLE 11 - IMPLEMENTATION PERIOD OF THE ACTION, EXTENSION, SUSPENSION, FORCE 
MAJEURE AND END DATE 



11.1. The implementation period of the Action is laid down in Article 2 of the Special 
Conditions. The Beneficiary must inform the Contracting Authority without delay of any 
circumstances likely to hamper or delay the implementation of the Action. The 
Beneficiary may request an extension of the Action's implementation period no later than 
one month before it ends. The request must be accompanied by all the supporting 
evidence needed for its appraisal. 



11.2. The Beneficiary may suspend implementation of all or part of the Action if circumstances 
(chiefly force majeure) make it too difficult or dangerous to continue. The Beneficiary 
must inform the Contracting Authority without delay and provide all the necessary 
details. Each Party may terminate the Contract in accordance with Article 12.1. If the 
Contract is not terminated, the Beneficiary shall endeavour to minimise the time of its 
suspension and shall resume implementation once circumstances allow, and shall inform 
the Contracting Authority accordingly. 



11.3. The Contracting Authority may request the Beneficiary to suspend implementation of all 
or part of the Action if circumstances (chiefly force majeure) make it too difficult or 
dangerous to continue. Each Party may terminate the Contract in accordance with Article 
12.1. If the Contract is not terminated, the Beneficiary shall endeavour to minimise the 
time of its suspension and shall resume implementation once circumstances allow, after 
obtaining the prior written approval of the Contracting Authority. 



11.4. The implementation period of the Action shall be extended by a period equivalent to the 
length of suspension, without prejudice to any amendment to the Contract that may be 
necessary to adapt the Action to the new implementing conditions. 



11.5. Force majeure shall mean any unforeseeable exceptional situation or event beyond the 
parties’ control which prevents either of them from fulfilling any of their contractual 
obligations, is not attributable to error or negligence on their part (or the part of their 
subcontractors, agents or employees), and proves insurmountable in spite of all due 
diligence. Defects in equipment or material or delays in making them available, labour 
disputes, strikes or financial difficulties cannot be invoked as force majeure. A Party 
shall not be held in breach of its contractual obligations if it is prevented from fulfilling 
them by force majeure. Without prejudice to Articles 12.2 and 12.4, the Party faced with 
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force majeure shall inform the other Party without delay, stating the nature, probable 
duration and foreseeable effects of the problem, and take any measure to minimise 
possible damage. 



11.6. The payment obligations of the European Community under this Contract shall end 18 
months after the implementation period laid down in Article 2 of the Special Conditions, 
unless the Contract is terminated under Article 12. 



The Contracting Authority shall notify the Beneficiary of any postponement of the end 
date. 



12ARTICLE 12 - TERMINATION OF THE CONTRACT 



12.1. If a Party believes that the Contract can no longer be executed effectively or 
appropriately, it shall consult the other Party. Failing agreement on a solution, either 
Party may terminate the Contract by serving two months' written notice, without being 
required to pay compensation. 



12.2. The Contracting Authority may terminate the Contract, without giving notice and without 
paying compensation of any kind, where the Beneficiary: 



a) fails, without justification, to fulfil any of the obligations incumbent on him and, 
after being given notice by letter to comply with those obligations, still fails to do 
so or to furnish a satisfactory explanation within 30 days of sending of the letter; 



b) is bankrupt or being wound up, is having its affairs administered by the courts, 
has entered into an arrangement with creditors, has suspended business activities, is 
the subject of proceedings concerning those matters or is in any analogous situation 
arising from a similar procedure provided for in national legislation or regulations; 



c) has been convicted of an offence concerning professional conduct by a 
judgement which has the force of res judicata or is guilty of grave professional 
misconduct proven by any justified means; 



d) engages in any act of fraud or corruption or is involved in a criminal organisation 
or any other illegal activity detrimental to the Communities' financial interests: this 
also applies to the partners, subcontractors and agents of the Beneficiary;  



e) changes legal personality, unless an addendum recording that fact is drawn up; 



f) does not comply with Articles 4, 10 and 16; 



g) makes false or incomplete statements to obtain the grant provided for in the 
Contract or provides reports that do not reflect reality. 



12.3. The Beneficiary who has made false declarations, has made substantial errors or 
committed irregularities and fraud, or has been found in serious breach of its contractual 
obligations may be excluded from all contracts financed by the Contracting authority for 
a maximum of five years from the date on which the infringement is established, as 
confirmed following the adversarial procedure with the Beneficiary. This period can be 
extended to 10 years in the event of a repeated offence within 5 years of the date referred 
above.  



      



12.4. In the event of termination the Beneficiary shall be entitled to payment of the grant only 
for the part of the Action carried out, excluding costs connected with current 
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commitments that would be implemented after termination. For this purpose the 
Beneficiary shall introduce a payment request and a final report in accordance with 
Article 2. 



12.5. However, in the event of wrongful termination of the Contract by the Beneficiary under 
Article 12.1 and in the cases specified in points d), e) and g) of Article 12.2, the 
Contracting Authority may request full or partial repayment of sums already paid from 
the grant, in proportion to the gravity of the failings in question and after allowing the 
Beneficiary to submit his observations. 



12.6. Prior to, or instead of, terminating the Contract as provided for in this Article, the 
Contracting Authority may suspend payments as a precautionary measure without prior 
notice. 



12.7. This Contract shall be terminated automatically if it has not given rise to any payment by 
the Contracting Authority within three years of its signature. 



13ARTICLE 13 - APPLICABLE LAW AND DISPUTE SETTLEMENT 



13.1. This Contract shall be governed by the law of the Contracting Authority or, where the 
Contracting Authority is the European Commission, by the European Community law 
supplemented as appropriate by Belgian law. 



13.2. The Parties shall do everything possible to settle amicably any dispute arising between 
them during implementation of this Contract. To that end, they shall communicate their 
positions and any solution that they consider possible in writing, and meet each other at 
either's request. A Party must reply to a request for an amicable settlement within 30 
days. Once this period has expired, or if the attempt to reach amicable settlement has not 
produced agreement within 120 days of the first request, each Party may notify the other 
that it considers the procedure to have failed. 



13.3. In the event of failure to reach an amicable agreement, the dispute may by common 
agreement of the Parties be submitted to the conciliation of the European Commission if 
it is not the Contracting Authority. If no settlement is reached within 120 days of the 
opening of the conciliation procedure, each Party may notify the other that it considers 
the procedure to have failed. 



13.4. In the event of failure of the above procedures, each Party may submit the dispute to the 
courts of the country of the Contracting Authority, or to the Brussels courts where the 
Contracting Authority is the European Commission. 
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FINANCIAL PROVISIONS 



14ARTICLE 14 - ELIGIBLE COSTS 



14.1. Eligible costs are costs actually incurred by the beneficiary of this grant which meet all 
the following criteria: 



a) they are incurred during the implementation of the action as specified in Article 
2 of the Special Condition with the exception of costs relating to final reports and 
expenditure verification. Eventual contracts for goods/services/works 
used/provided/delivered during the implementation period may have been awarded 
but not executed by the Beneficiary or his partners before the implementation period 
of the Action started, provided the provisions of Annex IV were respected. Such costs 
must be paid for before the final report is finalised. 



b) have to be indicated in the estimated overall budget of the action,  



c) have to be necessary for the implementation of the action which is the subject of 
the grant,  



d) must be identifiable and verifiable, in particular being recorded in the accounting 
records of the beneficiary and determined according to the applicable accounting 
standards of the country where the beneficiary is established and according to the 
usual cost account practices of the beneficiary,  



e) have to be reasonable, justified and comply with the requirements of sound 
financial management, in particular regarding economy and efficiency,  



14.2. Subject to the above and where relevant to the provisions of Annex IV being respected, 
the following direct costs of the Beneficiary and his partners shall be eligible: 



– the cost of staff assigned to the Action, corresponding to actual salaries plus 
social security charges and other remuneration-related costs; salaries and costs 
must not exceed those normally borne by the Beneficiary or his partners, as the 
case may be, unless it is justified by showing that it is essential to carry out the 
action; 



– travel and subsistence costs for staff and other persons taking part in the Action, 
provided they do not exceed those normally borne by the Beneficiary or his 
partners, as the case may be. Any flat-rate reimbursement of the subsistence 
costs must not exceed the rates set out in Annex III, which correspond to the 
scales published by the European Commission at the time of signing this 
contract; 



– purchase or rental costs for equipment and supplies (new or used) specifically 
for the purposes of the Action, and costs of services, provided they correspond 
to market rates; 



– costs of consumables; 



– subcontracting expenditure; 



– costs deriving directly from the requirements of the Contract (dissemination of 
information, evaluation specific to the Action, audits, translation, reproduction, 
insurance, etc.) including financial service costs (in particular the cost of 
transfers and financial guarantees); 
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14.3. A contingency reserve not exceeding 5 % of the direct eligible costs may be included in 
the Budget of the Action. It can be used only with the prior written authorisation of the 
Contracting Authority 



14.4. A fixed percentage not exceeding 7% of the total amount of eligible costs of the Action 
may be claimed as indirect costs to cover the administrative overheads incurred by the 
Beneficiary for the Action, save where the Beneficiary is in receipt of an operating grant 
financed from the Communities' budget.. The flat-rate funding in respect of indirect costs 
does not need to be supported by accounting documents.  



Indirect costs are eligible provided that they do not include costs assigned to another 
heading of the budget of this Contract. 



 



This Article 14.4 does not apply in the case of an operating grant. 



14.5. Unless otherwise specified in the Special Conditions, any contributions in kind , which 
must be listed separately at Annex III, do not represent actual expenditure and are not 
eligible costs. The contributions in kind may not be treated as co-financing by the 
Beneficiary. The cost of staff assigned to the Action is not a contribution in kind and may 
be considered as co-financing in the Budget of the Action when paid by the Beneficiary 
or his partners. 



Notwithstanding to the above, if the Description of the Action foresees the contributions 
in kind, such contributions have to be provided. 



14.6. The following costs shall not be considered eligible: 



– debts and provisions for losses or debts; 



– interest owed; 



– items already financed in another framework; 



– purchases of land or buildings, except where necessary for the direct 
implementation of the Action, in which case ownership must be transferred to 
the final beneficiaries and/or local partners, at the latest at the end of the action; 



– currency exchange losses; 



– taxes, including VAT, unless the Beneficiary (or, where applicable, his partners) 
cannot reclaim and the applicable regulations authorise coverage of taxes; 



– credits to third parties. 



15ARTICLE 15 - PAYMENT AND INTEREST ON LATE PAYMENT 



15.1. Payment procedures are set out in Article 4 of the Special Conditions and correspond to 
one of the three options below: 



Option 1: Actions with an implementation period not exceeding 12 months or where the 
financing provided by the Contracting Authority does not exceed EUR 100 000 



The Contracting Authority will pay the grant to the Beneficiary in the following manner: 



• pre-financing of 80% of the sum referred to in Article 3.2 of the Special Conditions 
following the provisions in Article 4.3 of the Special Conditions.  
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• the balance within 45 days of the Contracting Authority approving the final report in 
accordance with Article 15.2, accompanied by a request for payment of the balance 
conforming to the model in Annex V. 



Option 2: Actions with an implementation period of more than 12 months and where the 
financing provided by the Contracting Authority is more than EUR 100 000 



The Contracting Authority shall pay the grant to the Beneficiary in the following manner: 



• an initial pre-financing instalment of 80% of that part of the estimated budget for the first 
12 months financed by the Contracting Authority, as specified in Article 4 of the Special 
Conditions, following the provisions in Article 4.3 of the Special Conditions.  



• further pre-financing instalments of the amount specified in Article 4 of the Special 
Conditions and designed to normally cover the Beneficiary’s financing needs for each 
twelve month period of implementation of the Action, within 45 days of the Contracting 
Authority approving an interim report in accordance with Article 15.2, accompanied by:  



– a request for payment conforming to the model in Annex V, 



– an expenditure verification report under Article 15.6, 



– a financial guarantee if required under Article 15.7; 



• the balance within 45 days of the Contracting Authority approving the final report in 
accordance with Article 15.2, accompanied by: 



– a request for payment of the balance conforming to the model in Annex V, 



– an expenditure verification report if required under Article 15.6. 



Further pre-financing may only be given if the part of the expenditure actually incurred 
which is financed by the Contracting Authority (by applying the percentage set out in 
Article 3.2 of the Special Conditions) stands at 70% at least of the previous payment (and 
at 100% of any previous payments) as supported by the corresponding interim report and, 
where applicable, by an expenditure verification report as specified in Article 15.6. 
Where the consumption of the previous pre-financing is less than 70%, the amount of the 
new pre-financing payment shall be reduced by the unused amounts of the previous pre-
financing payment. The sum total of pre-financing under the Contract may not exceed 
90% of the amount referred to in Article 3.2 of the Special Conditions. 
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Option 3: All Actions 



The grant shall be paid to the Beneficiary by the Contracting Authority in one payment 
within 45 days of the Contracting Authority approving the final report in accordance with 
Article 15.2, accompanied by: 



– a request for payment of the balance conforming to the model in Annex V, 



– an expenditure verification report if required under Article 15.6. 



15.2. Any report shall be considered approved if there is no written reply from the Contracting 
Authority within 45 days of its receipt accompanied by the required documents. 



The Contracting Authority may suspend the time-limit for approval of a report by 
notifying the Beneficiary that the report cannot be approved and that it finds it necessary 
to carry out additional checks. In such cases, the Contracting Authority may request 
clarification, alteration or additional information, which must be produced within 30 days 
of the request. The time-limit starts running again on the date the required information is 
received. 



Reports shall be presented in accordance with Article 2. 



15.3. The time-limit of 45 days for payment referred to in Article 15.1 above shall expire on 
the date on which the Contracting Authority's account is debited. Without prejudice to 
Article 12.6, the Contracting Authority may suspend this time-limit by notifying the 
Beneficiary that the request for payment is inadmissible, either because the amount in 
question is not due or because proper supporting documents have not been supplied or it 
thinks it necessary to conduct further checks, including on-the-spot checks, to make sure 
that the expenditure is eligible. The time-limit for payment shall start running again on 
the date on which a correctly formulated request for payment is recorded. 



15.4. Once the time-limit referred to above has expired, the Beneficiary - unless the 
Beneficiary is a government department or public body in a Community Member State - 
may, within two months of receipt of the late payment, claim default interest: 



– at the rediscount rate applied by the central bank of the country of the 
Contracting Authority if payments are in the currency of that country; 



– at the rate applied by the European Central Bank to its main refinancing 
transactions in euro, as published in the Official Journal of the European Union, 
C series, if payments are in euro, 



on the first day of the month in which the time-limit expired, plus three and a half 
percentage points. The interest shall be payable for the time elapsed between the expiry 
of the payment deadline (exclusive) and the date on which the Contracting Authority's 
account is debited (inclusive). This interest is not considered income for the purposes of 
Article 17.3. Any partial payments shall first cover the default interest thus established. 



15.5.  Where the award procedure or performance of the contract is vitiated by substantial 
errors or irregularities or by fraud attributable to the Beneficiary, the Contracting 
Authority may refuse to make payments or may recover amounts already paid, in 
proportion to the seriousness of the errors, irregularities or fraud. The Contracting 
Authority may also suspend payments in cases where there are suspected or established 
errors, irregularities or fraud committed by the Beneficiary in the performance of another 
contract funded by the general budget of the European Community or by budgets 
managed by it which are likely to affect the performance of the present contract. 
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15.6. A report on the verification of the Action’s expenditure, produced by an approved auditor 
who is a member of an internationally recognised supervisory body for statutory auditing, 
shall be attached to: 



– any request for  interim payments per financial year in case of grants of  
EUR 750 000 or more; 



– any request for payment of the balance in the case of a grant of more than 
EUR 100 000; 



– any request for payment of over EUR 100 000 for the financial year, in the case 
of an operating grant 



The auditor examines whether the costs declared by the Beneficiary are real, accurately 
recorded and eligible in accordance with the Contract and issues an expenditure 
verification report conforming to the model in Annex VII. 



The Beneficiary grants the auditor all access rights mentioned in Article 16.2. 



The expenditure verification report accompanying a request for payment of the balance 
covers all expenditures not covered by any previous expenditure verification report. 



Based on the expenditure verification report the Contracting Authority determines the 
total amount of eligible expenditure which may be deducted from the sum total of pre-
financing under the Contract (clearance). 



Where the Beneficiary is a government department or a public body of a Member State 
of the European Community, the Contracting Authority may exempt it from the 
expenditure verification requirement. 



15.7. If the sum total of pre-financing paid and not cleared at any point in time under the 
Contract is more than 80% of the Contract amount and exceeds EUR 60 000, its payment 
must be fully covered by a financial guarantee. Where the Beneficiary is a non 
governmental organisation, such guarantee is requested if the sum total of pre-financing 
paid and not cleared at any point in time under the Contract is more than EUR 1 million 
or 90% of the Contract amount. The financial guarantee must be denominated in euro, 
conforming to the model in Annex VIII and, unless the Contracting Authority otherwise 
agrees, provided by an approved bank or financial institution established in one of the 
Member States of the European Community. This guarantee shall remain in force until its 
release by the Contracting Authority when the total amount of pre-financing under the 
Contract is once again less than EUR 1 million or after payment of the balance. 



15.8. This provision shall not apply if the Beneficiary is a government department or public 
body or an international organisation, unless otherwise stipulated in the Special 
Conditions. The payments owed by the Contracting Authority shall be made to the bank 
account or sub-account referred to in the financial identification form in Annex V, which 
identifies the funds paid by the Contracting Authority and allows to calculate the interests 
produced by such funds. 



15.9. The Contracting Authority shall make payments in the currency of the country to which 
it belongs or in euro, in accordance with the Special Conditions. In the latter case, any 
conversion into euro of the real costs borne in other currencies shall be done at the rate 
made up by the average of the rates published in InforEuro for the months covered by the 
relevant report, unless otherwise provided in the Special Conditions. 



In the event of an exceptional exchange-rate fluctuation, the Parties shall consult each 
other with a view to restructuring the Action in order to lessen the impact of such a 
fluctuation. Where necessary, the Contracting Authority may take additional measures. 
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Any interest or equivalent benefits accruing from pre-financing paid by the Contracting 
Authority to the Beneficiary shall be mentioned in the interim and final reports. Subject 
to the conditions laid down in the basic act, any interest accruing from pre-financing 
equal or below EUR 250 000 paid by the Contracting authority shall not be due to the 
Contracting authority and may be used by the Beneficiary for the Action. Any interest 
accruing from pre financing of more than EUR 250 000  paid by the Contracting 
authority shall be assigned to the Action and deducted from the payment of the balance 
of the amounts due to the Beneficiary, unless the Contracting Authority requests the 
Beneficiary to reimburse the interest generated by pre-financing payments before the 
payment of the balance. 



15.10. Subject to the conditions laid down in the basic act, in case of crisis management actions  
recognized as such by the Contracting authority, the interests accruing form pre-
financing equal or below EUR 750 000 shall not be due to the Contracting authority and 
may be used by the Beneficiary for the Action. Any interest accruing from pre-financing 
of more than EUR 750 000 is due to the Contracting Authority.    



15.11. The interests are not taken into account when calculating the sum total of pre-financing 
under the Contract.  



15.12. Subject to the conditions laid down in basic act, the Contracting Authority shall recover 
the interests accruing from pre-financing of more than EUR 750 000 by the end of each 
financial year.   



15.13. All references to days in this article 15 are to calendar days. 



16ARTICLE 16 - ACCOUNTS AND TECHNICAL AND FINANCIAL CHECKS 



16.1. The Beneficiary shall keep accurate and regular accounts of the implementation of the 
action using an appropriate accounting and double-entry book-keeping system. These 
systems may either be an integrated part of the Beneficiary’s regular system or an adjunct 
to that system. This system shall be run in accordance with the accounting and 
bookkeeping policies and rules that apply in the country concerned. Accounts and 
expenditure relating to the Action must be easily identifiable and verifiable. This can be 
done by using separate accounts for the Action concerned or by ensuring that expenditure 
for the action concerned can be easily identified and traced to and within the 
Beneficiary’s accounting and bookkeeping systems. Accounts must provide details of 
interest accruing on funds paid by the Contracting Authority. 



The Beneficiary shall ensure that the Financial Report (both interim and final) as required 
under Article 2 can be properly and easily reconciled to the Beneficiary’s accounting and 
bookkeeping system and to the underlying accounting and other relevant records. For this 
purpose the Beneficiary shall prepare and keep appropriate reconciliations, supporting 
schedules, analyses and breakdowns for inspection and verification. 



16.2. The Beneficiary will allow the European Commission, the European Anti-Fraud Office, 
the European Court of Auditors and any external auditor carrying out verifications as 
required per Article 15.6 to verify, by examining the documents or by means of on-the-
spot checks, the implementation of the Action and conduct a full audit, if necessary, on 
the basis of supporting documents for the accounts, accounting documents and any other 
document relevant to the financing of the Action. These inspections may take place up to 
7 years after the payment of the balance. 



Furthermore, the Beneficiary will allow the European Anti-Fraud Office and any external 
auditor carrying out verifications as required per Article 15.6 to carry out checks and 
verification on the spot in accordance with the procedures set out in the European 
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Community legislation for the protection of the financial interests of the European 
Communities against fraud and other irregularities 



To this end, the Beneficiary undertakes to give appropriate access to staff or agents of the 
European Commission, of the European Anti-Fraud Office and of the European Court of 
Auditors as well as to any external auditor carrying out verifications as required per 
Article 15.6 to the sites and locations at which the Action is implemented, including its 
information systems, as well as all documents and databases concerning the technical and 
financial management of the Action and to take all steps to facilitate their work. Access 
given to agents of the European Commission, European Anti-Fraud Office and the 
European Court of Auditors and to any external auditor carrying out verifications as 
required per Article 15.6 shall be on the basis of confidentiality with respect to third 
parties, without prejudice to the obligations of public law to which they are subject. 
Documents must be easily accessible and filed so as to facilitate their examination and 
the Beneficiary must inform the Contracting Authority of their precise location. 



The Contractor guarantees that the rights of the European Commission, of the European 
Anti-Fraud Office and of the European Court of Auditors as well as of any external 
auditor carrying out verifications as required per Article 15.6 to carry out audits, checks 
and verification will be equally applicable, under the same conditions and according to 
the same rules as those set out in this Article 16, to the Beneficiary's partners and 
subcontractors. Where a partner or subcontractor is an international organisation, any 
verification agreement concluded between such organisation and the European 
Commission applies. 



16.3. In addition to the reports mentioned in article 2, the documents referred to in Article 16.2 
include: 



– Accounting records (computerised or manual) from the Beneficiary’s accounting 
system such as general ledger, sub ledgers and payroll accounts, fixed assets 
registers and other relevant accounting information; 



– Proof of procurement procedures such as tendering documents, bids from 
tenderers and evaluation reports; 



– Proof of commitments such as contracts and order forms; 



– Proof of delivery of services such as approved reports, time sheets, transport 
tickets (including boarding passes), proof of attending seminars, conferences and 
training courses (including relevant documentation and material obtained, 
certificates), etc; 



– Proof of receipt of goods such as delivery slips from suppliers; 



– Proof of completion of works, such as acceptance certificates; 



– Proof of purchase such as invoices and receipts.  



– Proof of payment such as bank statements, debit notices, proof of settlement by 
the subcontractor; 



– For fuel and oil expenses, a summary list of the distance covered, the average 
consumption of the vehicles used, fuel costs and maintenance costs; 



– Staff and payroll records such as contracts, salary statements, time sheets. For 
local staff recruited on fixed-term contracts, details of remuneration paid, duly 
substantiated by the person in charge locally, broken down into gross salary, 
social security charges, insurance and net salary. For expatriate and/or 
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European-based staff (if the action is implemented in Europe) analyses and 
breakdowns of expenditure per month of actual work; assessed on the basis of 
unit prices per verifiable block of time worked and broken down into gross 
salary, social security charges, insurance and net salary. 



17ARTICLE 17 - FINAL AMOUNT OF FINANCING BY THE CONTRACTING AUTHORITY 



17.1. The total amount to be paid by the Contracting Authority to the Beneficiary may not 
exceed the maximum grant laid down in Article 3.2 of the Special Conditions, even if the 
total of actual eligible expenditure exceeds the estimated total budget set out in Annex 
III. 



17.2. If the eligible costs at the end of the Action are less than the estimated total cost referred 
to in Article 3.1 of the Special Conditions, the Contracting Authority's contribution shall 
be limited to the amount obtained by applying the percentage laid down in Article 3.2 of 
the Special Conditions to the actual eligible costs approved by the Contracting Authority. 



17.3. The Beneficiary accepts that the grant can under no circumstances result in a profit for 
himself and that it must be limited to the amount required to balance income and 
expenditure for the Action. Profit shall be defined as: 



– In the case of a grant for an Action, a surplus of receipts over the costs of the 
Action in question when the request is made for payment of the balance. 
However, in the case of Actions designed specifically to strengthen the financial 
capacity of the Beneficiary, it is distribution to the members making up the 
beneficiary body of the surplus revenue resulting from its activity leading to 
their personal enrichment. 



– In the case of an operating grant, a surplus balance on the operating budget of 
the Beneficiary. 



These provisions shall not apply to study, research or training scholarships paid to natural 
persons, nor in the case of prizes awarded following contests. 



17.4. In addition and without prejudice to the right to terminate the Contract in accordance 
with Article 12.2, the Contracting Authority may, by a duly reasoned decision, if the 
Action is not implemented or is implemented poorly, partially or late, reduce the grant 
initially provided for in line with the actual implementation of the Action on the terms 
laid down in this Contract. 



18ARTICLE 18 - RECOVERY 



18.1. The Beneficiary undertakes to repay any amounts paid in excess of the final amount due 
to the Contracting Authority within 45 days of receiving a request to do so. 



18.2. Should the Beneficiary fail to make repayment within the deadline set by the Contracting 
Authority, the Contracting Authority may (unless the Beneficiary is a government 
department or public body of a Member State of the Community) increase the amounts 
due by adding interest: 



– at the rediscount rate applied by the central bank of the country of the 
Contracting Authority if payments are in the currency of that country; 



– at the rate applied by the European Central Bank to its main refinancing 
transactions in euro where payments are in euro, 
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on the first day of the month in which the time-limit expired, plus three and a half 
percentage points. The default interest shall be incurred over the time which elapses 
between the date of the payment deadline set by the Contracting Authority (exclusive), 
and the date on which payment is actually made (inclusive). Any partial payments shall 
first cover the interest thus established. 



18.3. Amounts to be repaid to the Contracting Authority may be offset against amounts of any 
kind due to the Beneficiary. This shall not affect the Parties' right to agree on payment in 
instalments. Where necessary the European Community may as a donor subrogate itself 
to the Contracting Authority. 



18.4. Bank charges incurred by the repayment of amounts due to the Contracting Authority 
shall be borne entirely by the Beneficiary. 
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ANNEX V



Request for payment for grant Contract



European Community external actions








<Date of the request for payment>






For the attention of







<address of the Contracting Authority>






<Financial unit/section indicated in the Contract >
 



Reference number of the grant Contract: 



Title of the grant Contract: Name and address of the Beneficiary: 



Request for payment number: Period covered by the request for payment: 



Dear Sir/Madam, 



I hereby request < [a further] pre-financing payment/payment of the balance>
 under the Contract mentioned above. 



The amount requested is <as indicated in Article 4(2) of the Special Conditions of the Contract/the following: ...>. 



Please find attached the following supporting documents: 



<-
expenditure verification report ( if required by Article 15.6 of the General Conditions of the Contract)


-
financial guarantee( if required by Article 15.7 of the General Conditions of the Contract)


-
technical and financial interim report (for further pre-financing payments) 



- final implementation report (for payment of the balance). >


The amount covered by the expenditure verification report and claimed for deduction from the sum total of pre-financing under the contract is the following: ...


The payment should be made to the following bank account: <give the account number shown on the financial identification form annexed to the Contract>


I hereby certify that the information contained in this request for payment is complete, faithful and reliable, that the costs incurred can be considered eligible in accordance with the Contract and that this request for payment is substantiated by adequate supporting documents that can be checked.


Yours faithfully, 










< signature >


�	if the Contracting Authority is a service of the European Commission. Please do not forget to send a copy of this letter to the management unit and if appropriate to the Commission delegation mentioned in Article 5(1) of the Special Conditions of the Contract.
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ANNEX VI


FINAL NARRATIVE REPORT



· This report must be completed and signed by the Contact person 



· The information provided below must correspond to the financial information that appears in the financial report.



· Please complete the report using a typewriter or computer (you can find this form at the following address <Specify>). 



· Please expand the paragraphs as necessary.



· Please refer to the Special Conditions of your grant contract and send one copy of the report to each address mentioned 



· The Contracting Authority will reject any incomplete or badly completed reports. 



· Unless otherwise specified, the answer to all questions must cover the reporting period as specified in point 1.6



· Please do not forget to attach to this report the proof of the transfers of ownership referred to in Article 7.3 of the General conditions.


1. Description


1.1. Name of beneficiary of grant contract: 



1.2. Name and title of the Contact person: 



1.3. Name of partners in the Action: 



1.4. Title of the Action:



1.5. Contract number:


1.6. Start date and end date of the reporting period
:



1.7. Target country(ies) or region(s):


1.8. Final beneficiaries &/or target groups
 (if different) (including numbers of women and men):



1.9. Country(ies) in which the activities take place (if different from 1.7):



2. Assessment of implementation of Action activities


2.1. Activities and results



Please list all the activities in line with Annex 1 of the contract since the last interim report if any or during the reporting period


Activity 1:



Title of the activity: Conference at town W with X participants for Y days on Z dates



Topics/activities covered <please elaborate>:



Reason for modification for the planned activity <please elaborate on the problems -including delay, cancellation, postponement of activities- which have arisen and how they have been addressed> (if applicable):



Results of this activity <please quantify these results, where possible; refer to the various assumptions of the Logframe>:


2.2. What is your assessment of the results of the Action? Include observations on the extent to which foreseen specific objective and overall objectives were met and whether the Action has had any unforeseen positive or negative results. (please quantify where possible; refer to Logframe Indicators). 


2.3. What has been the outcome on both the final beneficiaries &/or target group (if different) and the situation in the target country or target region which the Action addressed?



2.4. Please list all publications (and no. of copies) produced during the Action on whatever format, amongst others containing new approaches, innovative ways of communicating… (please enclose a copy of each item, except if you have already done so in the past).



Please state how your publications are being distributed and to whom. 



2.5. Please list all contracts (works, supplies, services) above 5000€ awarded for the implementation of the action since the last interim report if any or during the reporting period, giving for each contract the amount, the award procedure followed and the name of the contractor.


2.6. Describe if the Action will continue after the support from the European Community has ended. Are there any follow up activities envisaged? What will ensure the sustainability of the Action?



2.7. Has the Action promoted gender equality, disabilities….? If yes, please explain



2.8. How and by whom have the activities been monitored/evaluated? Please summarise the results of the feedback received, including from the beneficiaries.



2.9. What has your organisation/partner learned from the Action and how has this learning been utilised and disseminated? 



3. Partners and other Co-operation


3.1. How do you assess the relationship between the formal partners of this Action (i.e. those partners which have signed a partnership statement)? Please specify for each partner organisation


3.2. Is the partnership to continue? If so, how? If not, why?


3.3. How would you assess the relationship between your organisation and State authorities in the Action countries? How has this relationship affected the Action?



3.4. Where applicable, describe your relationship with any other organisations involved in implementing the Action:



· Associate(s) (if any)



· Sub-contractor(s) (if any)



· Final Beneficiaries and Target groups


· Other third parties involved.



3.5. Where applicable, outline any links you have developed with other actions 


3.6. If your organisation has received previous EC grants in view of strengthening the same target group, in how far has this Action been able to build upon/complement the previous one(s)? (List all previous relevant EC grants).


3.7. How do you evaluate co-operation with the services of the Contracting Authority? 



4. Visibility 



How is the visibility of the EU contribution being ensured in the Action?



The European Commission may wish to publicise the results of Actions. Do you have any objection to this report being published on EuropeAid Co-operation Office website?  If so, please state your objections here.



Name of the contact person for the Action: ……………………………………………



Signature: ………………………………Location: ……………………………………


Date report due: ……………………..…Date report sent: ………………………………






































































































� 	The entire implementation period of the Action




� 	“Target groups” are the groups/entities who will be directly positively affected by the project at the Project Purpose level, and “final beneficiaries” are those who will benefit from the project in the long term at the level of the society or sector at large.









�  To refer to EC Guidelines on gender equality, disabilities… 
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INFORMATION


			Nota Bene


			The beneficiary alone is responsible for the correctness of the financial information provided in these tables.


			Forecast budget and follow-up:


			The Contracting Authority may request this forecast, for information purposes only: it allows the follow-up by operational and financial services.


			It concerns forecasts and also allows to observe adaptation capacity in revising forecasts and their implementation.


			Interim Report & Final Report


			Expenses: for each currency in which the budget has been implemented during the specific reporting period  (including the € where the exchange Fx rate into € will be = 1 ) the report will:


			have a set of four columns (numbers of units, unit cost in FX, total cost in FX, total cost in €) so per each currency a set of four columns will be inserted


			establish the exchange rates (local currency > €)  to be used by having, for the period, the simple arithmetical average of the InforEuro exchange rate


			(i.e. sum the exchange rates of the months of the reporting period and divide the sum by the number of months)


			To ease the preparation of the reports, indications are provided on the relevant columns, FX= foreign currency


			InforEuro is freely available at: http://europa.eu.int/comm/budget/inforeuro/index.cfm?language=en or http://europa.eu.int/comm/budget/inforeuro/index.cfm?language=fr


			ROUNDINGS


			Figures have to be rounded to the nearest euro cent
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forecast budget & follow-up


						Contract n°


						Implementation period of the contract (dd/mm/yyyy-dd/mm/yyyy)


			Forecast Budget & follow-up			Previous period (dd/mm/yyyy-dd/mm/yyyy)															Following period (dd/mm/yyyy-dd/mm/yyyy)


						Forecast												Real Previous Period			Forecast


			Expenditures			Unit			# Units			Unit cost (in EUR)			Costs
(in EUR)			Costs
(in EUR)			Unit			# Units			Coût unitaire (en EUR)			Coûts
(en EUR)


			1. Human Resources


			1.1 Salaries (gross amounts, local staff)


			1.1.1 Technical			Per month									0						Per month									0


			1.1.2 Administrative/ support staff			Per month									0						Per month									0


			1.2 Salaries (gross amounts, expat/int. staff)			Per month									0						Per month									0


			1.3 Per diems for missions/travel


			1.3.1 Abroad (staff assigned to the Action)			Per diem									0						Per diem									0


			1.3.2 Local (staff assigned to the Action)			Per diem									0						Per diem									0


			1.3.3 Seminar/conference participants			Per diem									0						Per diem									0


			Subtotal Human Resources												0			0												0


			2. Travel


			2.1. International travel			Per flight									0						Per flight									0


			2.2 Local transportation			Per month									0						Per month									0


			Subtotal Travel												0			0												0


			3. Equipment and supplies


			3.1 Purchase or rent of vehicles			Per vehicle									0						Per vehicle									0


			3.2 Furniture, computer equipment												0															0


			3.3 Machines, tools…												0															0


			3.4 Spare parts/equipment for machines, tools												0															0


			3.5 Other (please specify)												0															0


			Subtotal Equipment and supplies												0			0												0


			4. Local office


			4.1 Vehicle costs			Per month									0						Per month									0


			4.2 Office rent			Per month									0						Per month									0


			4.3 Consumables - office supplies			Per month									0						Per month									0


			4.4 Other services (tel/fax, electricity/heating, maintenance)			Per month									0						Per month									0


			Subtotal Local office												0			0												0


			5. Other costs, services


			5.1 Publications												0															0


			5.2 Studies, research												0															0


			5.3 Auditing costs												0															0


			5.4 Evaluation costs												0															0


			5.5 Translation, interpreters												0															0


			5.6 Financial services (bank guarantee costs etc.)												0															0


			5.7 Costs of conferences/seminars												0															0


			5.8  Visibility actions												0															0


			Subtotal Other costs, services												0			0												0


			Expenditures			Unit			# Units			Unit cost (in EUR)			Costs
(in EUR)			Costs
(in EUR)			Unit			# Units			Unit cost (in EUR)			Costs
(in EUR)


			6. Other												0															0


			Subtotal Other												0			0												0


			7.  Subtotal direct eligible costs of the Action (1-6)												0			0												0


			8.  Provision for contingency reserve (maximum 5% of 7, subtotal direct eligible costs of the Action


			9. Total direct eligible costs of the Action (7+ 8)												0			0												0


			10. Administrative costs (maximum 7% of 9, total direct eligible costs of the Action)


			11. Total eligible costs (9+10)												0			0												0
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interim report


						Contract n°


						Implementation period of the contract (dd/mm/yyyy-dd/mm/yyyy)


			Interim financial report:                                   period (dd/mm/yyyy-dd/mm/yyyy)			Budget as per contract/rider												Reallocation and use of contingencies						Expenditures incurred


																								Per currency												Total for the period in EUR						Cumulated costs (before current report) (in EUR)			Cumulated costs (from start of implementation to present report included) (in EUR)


																								Name of currency n°1


																								Exchange rate pof the period  (dd/mm/yyyy-dd/mm/yyyy):									Fx-rate1


			Expenditures			Unit			# Units			Unit cost (in EUR)			Costs
(in EUR)			allowed reallocation			use of contingencies			# Units			Unit cost (in currency n°1)			Total cost (in currency n°1)			Total cost
(in EUR)			Units total # for all currencies			Total cost of the period (in EUR)


									(a)			(b)			(a)*(b)									(d1)			(e1)			(f1)=(d1)*(e1)			(g1)=
(f1)*(Fx-rate1)			Sum (d1àdn)			(h)=
Sum (g1àgn)			(i)			(h)+(i)


			1. Human Resources


			1.1 Salaries (gross amounts, local staff)


			1.1.1 Technical			Per month


			1.1.2 Administrative/ support staff			Per month


			1.2 Salaries (gross amounts, expat/int. staff)			Per month


			1.3 Per diems for missions/travel


			1.3.1 Abroad (staff assigned to the Action)			Per diem


			1.3.2 Local (staff assigned to the Action)			Per diem


			1.3.3 Seminar/conference participants			Per diem


			Subtotal Human Resources


			2. Travel


			2.1. International travel			Per flight


			2.2 Local transportation			Per month


			Subtotal Travel


			3. Equipment and supplies


			3.1 Purchase or rent of vehicles			Per vehicle


			3.2 Furniture, computer equipment


			3.3 Machines, tools…


			3.4 Spare parts/equipment for machines, tools


			3.5 Other (please specify)


			Subtotal Equipment and supplies


			4. Local office


			4.1 Vehicle costs			Per month


			4.2 Office rent			Per month


			4.3 Consumables - office supplies			Per month


			4.4 Other services (tel/fax, electricity/heating, maintenance)			Per month


			Subtotal Local office


			5. Other costs, services


			5.1 Publications


			5.2 Studies, research


			5.3 Auditing costs


			5.4 Evaluation costs


			5.5 Translation, interpreters


			5.6 Financial services (bank guarantee costs etc.)


			5.7 Costs of conferences/seminars


			5.8  Visibility actions


			Subtotal Other costs, services


			6. Other


			Subtotal Other


			7.  Subtotal direct eligible costs of the Action (1-6)


			8.   Provision for contingency reserve (maximum 5% of 7, subtotal of direct eligible costs of the Action)


			9. Total direct eligible costs of the Action (7+ 8)


			10.  Administrative costs (maximum 7% of 9, total direct eligible costs of the Action)


			11. Total eligible costs (9+10)


			Bank interests yielded during the period:																											Per currency						Total for the period in EUR						Cumulated costs (before current report) (in EUR)			²


																														Amount in currency n°1			Amount in EUR
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Sources of funding


			Expected sources of funding


																								Amount			Percentage


																								EUR			of total


																											%


			Applicant's financial contribution


			(to be inserted if allowed by the guidelines: in kind contribution)


			Commission/EDF  contribution sought in this application


			Contribution(s) from other European Institutions or EU Member States


			Name			Conditions


			Contributions from other organisations:


			Name			Conditions


			TOTAL CONTRIBUTIONS


			Direct revenue from the Action


			Interests from prefinancing


			OVERALL TOTAL








 final report


						Contract n°


						Implementation period of the contract (dd/mm/yyyy-dd/mm/yyyy)


			Final financial report:                                        period (dd/mm/yyyy-dd/mm/yyyy)			Budget as per contract/rider												Reallocation and use of contingencies						Expenditures incurred																								Variations in comparison with initial budget/rider


																								Per currency												Total for the period in EUR						Cumulated costs (before current report) (in EUR)			Cumulated costs (from start of implementation to present report included) (in EUR)			In absolute value in EUR			In %			Explanation for all variations


																								Name of currency n°1


																								Exchange rate pof the period  (dd/mm/yyyy-dd/mm/yyyy):									Fx-rate1


			Dépenses			Unit			# Units			Unit cost (in EUR)			Costs
(in EUR)			allowed reallocation			use of contingencies			# Units			Unit cost (in currency n°1)			Total cost (in currency n°1)			Total cost
(in EUR)			Units total # for all currencies			Total cost of the period (in EUR)


									(a)			(b)			(a)*(b)									(d1)			(e1)			(f1)=(d1)*(e1)			(g1)=
(f1)*(Fx-rate1)			Sum (d1àdn)			(h)=
Sum (g1àgn)			(i)			(h)+(i)


			1. Human Resources


			1.1 Salaries (gross amounts, local staff)


			1.1.1 Technical			Per month


			1.1.2 Administrative/ support staff			Per month


			1.2 Salaries (gross amounts, expat/int. staff)			Per month


			1.3 Per diems for missions/travel


			1.3.1 Abroad (staff assigned to the Action)			Per diem


			1.3.2 Local (staff assigned to the Action)			Per diem


			1.3.3 Seminar/conference participants			Per diem


			Subtotal Human Resources


			2. Travel


			2.1. International travel			Per flight


			2.2 Local transportation			Per month


			Subtotal Travel


			3. Equipment and supplies


			3.1 Purchase or rent of vehicles			Per vehicle


			3.2 Furniture, computer equipment


			3.3 Machines, tools…


			3.4 Spare parts/equipment for machines, tools


			3.5 Other (please specify)


			Subtotal Equipment and supplies


			4. Local office


			4.1 Vehicle costs			Per month


			4.2 Office rent			Per month


			4.3 Consumables - office supplies			Per month


			4.4 Other services (tel/fax, electricity/heating, maintenance)			Per month


			Subtotal Local office


			5. Other costs, services


			5.1 Publications


			5.2 Studies, research


			5.3 Auditing costs


			5.4 Evaluation costs


			5.5 Translation, interpreters


			5.6 Financial services (bank guarantee costs etc.)


			5.7 Costs of conferences/seminars


			5.8  Visibility actions


			Subtotal Other costs, services


			6. Other


			Subtotal Other


			7.  Subtotal direct eligible costs of the Action (1-6)


			8.  Provision for contingency reserve (maximum 5% of 7, subtotal of direct eligible costs of the Action)


			9. Total direct eligible costs of the Action (7+ 8)


			10. Administrative costs (maximum 7% of 9, total direct eligible costs of the Action)


			11. Total eligible costs (9+10)


			Bank interests yielded during the period:																											Per currency						Total for the period in EUR						Cumulated costs (before current report) (in EUR)			Cumulated costs (from start of implementation to present report included) (in EUR)


																														Amount in currency n°1			Amount in EUR


																																	0
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ANNEX VI



INTERIM NARRATIVE REPORT



· This report must be completed and signed by the Contact person 



· The information provided below must correspond to the financial information that appears in the financial report.



· Please complete the report using a typewriter or computer (you can find this form at the following address <Specify>). 



· Please expand the paragraphs as necessary.



· Please refer to the Special Conditions of your grant contract and send one copy of the report to each address mentioned 



· The Contracting Authority will reject any incomplete or badly completed reports. 



· The answer to all questions must cover the reporting period as specified in point 1.6



1. Description


1.1. Name of beneficiary of grant contract: 



1.2. Name and title of the Contact person : 



1.3. Name of partners in the Action: 



1.4. Title of the Action:



1.5. Contract number:


1.6. Start date and end date of the reporting period:



1.7. Target country(ies) or region(s):


1.8. Final beneficiaries &/or target groups
 (if different) (including numbers of women and men):



1.9. Country (ies) in which the activities take place (if different from 1.7):



2. Assessment of implementation of Action activities


2.1. Activities and results


Please list all the activities in line with Annex 1 of the contract during the reporting period


Activity 1:



Title of the activity: Conference at town W with X participants for Y days on Z dates



Topics/activities covered <please elaborate>:



Reason for modification for the planned activity <please elaborate on the problems -including delay, cancellation, postponement of activities- which have arisen and how they have been addressed> (if applicable):



Results of this activity <please quantify these results, where possible; refer to the various assumptions of the Logframe>:



2.2. Please list all contracts (works, supplies, services) above 5000€ awarded for the implementation of the action during the reporting period, giving for each contract the amount, the award procedure followed and the name of the contractor


2.3. Please provide an updated action plan 
 



			Year 





			


			                   Semester 1


			               Semester 2


			





			Activity


			Month 1


			2


			3


			4


			5


			6


			7


			8


			9


			10


			11


			12


			Implementing body





			Example


			example


			


			


			


			


			


			


			


			


			


			


			


			Example





			Preparation Activity 1(title)


			


			


			


			


			


			


			


			


			


			


			


			


			Local partner 1





			Execution Activity 1(title)


			


			


			


			


			


			


			


			


			


			


			


			


			Local partner 1





			Preparation  Activity 2 (title)


			


			


			


			


			


			


			


			


			


			


			


			


			Local partner 2 





			Etc.


			


			


			


			


			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			


			


			


			


			


			








3. Partners and other Co-operation


3.1. How do you assess the relationship between the formal partners of this Action (i.e. those partners which have signed a partnership statement)? Please specify for each partner organisation


3.2. How would you assess the relationship between your organisation and State authorities in the Action countries? How has this relationship affected the Action?



3.3. Where applicable, describe your relationship with any other organisations involved in implementing the Action:



· Associate(s) (if any)



· Sub-contractor(s) (if any)



· Final Beneficiaries and Target groups


· Other third parties involved.



3.4. Where applicable, outline any links you have developed with other actions 


3.5. If your organisation has received previous EC grants in view of strengthening the same target group, in how far has this Action been able to build upon/complement the previous one(s)? (List all previous relevant EC grants).


4. Visibility 



How is the visibility of the EU contribution being ensured in the Action?



The European Commission may wish to publicise the results of Actions. Do you have any objection to this report being published on EuropeAid Co-operation Office website?  If so, please state your objections here.



Name of the contact person for the Action: ……………………………………………



Signature: ………………………………………


Location: ………………………………………


Date report due: ……………………..…………


Date report sent: ……………………………….






































































































� 	“Target groups” are the groups/entities who will be directly positively affected by the project at the Project Purpose level, and “final beneficiaries” are those who will benefit from the project in the long term at the level of the society or sector at large.














� 	This plan will cover the financial period between the interim report and the next report.









2007
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ANNEX VII


Expenditure Verification 





Table of Contents


21. Terms of Reference for an Expenditure Verification of a European Community financed Grant Contract for External Actions




4Annex 1: Information about the Subject of the Expenditure Verification




5Annex 2: Scope of Work – Procedures to be performed




102. Report of Factual Findings for an Expenditure Verification of an EC financed Grant Contract for External Actions








Point 1 should be completed by the Beneficiary and be agreed with the Auditor


Point 2 should be provided by the Auditor


1. Terms of Reference for an Expenditure Verification of a European Community financed Grant Contract for External Actions


The following are the terms of reference (‘ToR’) on which <name of the Beneficiary> ‘the Beneficiary’ agrees to engage < name of the audit firm> ‘the Auditor’ to perform an expenditure verification and to report in connection with a European Community financed grant contract for external actions concerning < title and number of the grant contract> (the ‘Grant Contract’). Where in these ToR the ‘Contracting Authority’ is mentioned this refers to <the European Commission or name of another contracting authority> which has signed the Grant Contract with the Beneficiary and is providing the grant funding. The Contracting Authority is not a party to this engagement.



1.1

Responsibilities of the Parties to the Engagement



‘The Beneficiary’ refers to the organisation that is receiving the grant funding and that has signed the Grant Contract with the Contracting Authority.


· The Beneficiary is responsible for providing a Financial Report for the Action financed by the Grant Contract and for ensuring that this Financial Report can be properly reconciled to the Beneficiary’s accounting and bookkeeping system and to the underlying accounts and records.



· The Beneficiary accepts that the ability of the Auditor to perform the procedures required by this engagement effectively depends upon the Beneficiary, and as the case may be his partners, providing full and free access to the Beneficiary’s staff and its accounting and other relevant records.



‘The Auditor’ refers to the Auditor who is responsible for performing the agreed-upon procedures as specified in these ToR, and for submitting a report of factual findings to the Beneficiary.



· [Option 1: delete if  not applicable] The Auditor is a member of <specify the name of the national accounting or auditing body or institution of which the Auditor is a member> which in turn is a member of the International Federation of Accountants (IFAC).



· [Option 2: delete if not applicable] The Auditor is a member of <specify the name of the national accounting or auditing body or institution of which the auditor is a member>. Although this organisation is not member of the IFAC, the Auditor commits himself to undertake this engagement in accordance with applicable IFAC standards and ethics.



1.2

Subject of the Engagement



The subject of this engagement is the <interim or final; delete what is not applicable> Financial Report in connection with the Grant Contract for the period covering <dd Month yyyy to dd Month yyyy>.  The information, both financial and non-financial, which is subject to verification by the Auditor, is all information which makes it possible to verify that the expenditure claimed by the Beneficiary in the Financial Report has occurred, and is accurate and eligible. Annex 1 to these ToR contains an overview of key information about the Grant Contract and the action concerned.


1.3

Reason for the Engagement



The Beneficiary is required to submit to the Contracting Authority an expenditure verification report produced by an external auditor in support of the payment requested by the Beneficiary under Article 15 of the General Conditions of the Grant Contract. The Authorising Officer of the Commission requires this report as he makes the payment of expenditure requested by the Beneficiary conditional on the factual findings of this report.


1.4

Engagement Type and Objective



This constitutes an engagement to perform specific agreed-upon procedures regarding an expenditure verification of a European Community financed grant contract for external actions. The objective of this expenditure verification is for the Auditor to verify that the expenditure claimed by the Beneficiary in the Financial Report for the action financed by the Grant Contract has occurred (‘reality’), is accurate (‘exact’) and eligible and to submit to the Beneficiary a report of factual findings with regard to the agreed-upon procedures performed . Eligibility means that the funds provided by the grant have been spent in accordance with the terms and conditions of the Grant Contract.



As this engagement is not an assurance engagement the Auditor does not provide an audit opinion and expresses no assurance. The Contracting Authority derives its assurance by drawing its own conclusions from the factual findings reported by the Auditor on the Financial Report and the payment request of the Beneficiary relating thereto.



1.5

Scope of Work



1.5.1
The Auditor shall undertake this engagement in accordance with these ToR and:



-
in accordance with the International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the IFAC; 



-
in compliance with the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the Contracting Authority requires that the auditor also complies with the independence requirements of the Code of Ethics for Professional Accountants.



1.5.2
The Terms and Conditions of the Grant Contract



The Auditor verifies that the funds provided by the grant were spent in accordance with the terms and conditions of the Grant Contract as required under Article 1.2 of the Special Conditions of the Grant Contract. 



1.5.3
Planning, procedures, documentation and evidence



The Auditor should plan the work so that effective expenditure verification can be performed. For this purpose he performs the procedures specified in Annex 2 of these ToR (‘Scope of Work – Procedures to be performed’) and he uses the evidence obtained from these procedures as the basis for the report of factual findings. The Auditor should document matters which are important in providing evidence to support the report of factual findings, and evidence that the work was carried out in accordance with ISRS 4400 and these ToR.



1.6

Reporting



The report on this expenditure verification should describe the purpose and the agreed-upon procedures of the engagement in sufficient detail in order to enable the Beneficiary and the Contracting Authority to understand the nature and extent of the procedures performed by the Auditor. Use of the reporting format attached as Annex VII of the General Conditions is compulsory.



1.7

Other Terms



[The Beneficiary and the Auditor can use this section to agree other specific terms such as Auditor’s fees, out of pocket expenses and liability provisions]


Annex 1: Information about the Subject of the Expenditure Verification


[The table below should be completed by the Beneficiary and be attached as Annex 1 to the terms of reference for use by the Auditor.]


			Information about the Subject of the Expenditure Verification





			Reference number and date of the Grant Contract


			< Contracting Authority’s reference of the Grant Contract>





			Grant contract title 


			





			Country


			





			Beneficiary


			< full name and address of the Beneficiary as per the Grant Contract>





			Budget line Grant Contract


			< Contracting Authority reference of the budget line and Commission reference where the Contracting Authority is not the Commission >





			Legal basis  for the Grant Contract


			





			Start date of the Action


			





			End date of the Action


			





			Total cost of the Action


			<amount in Art. 3.1 of the Special Conditions of the Grant Contract>





			Grant maximum amount


			<amount in Art. 3.2 of the Special Conditions of the Grant Contract>





			Total amount received to date by the Beneficiary from Contracting Authority 


			< Total amount received as per dd.mm.yyyy>





			Total amount of the payment request


			< provide the total amount requested for payment as per Annex V  of the General Conditions for Grant Contracts (Request for payment for a grant contract European Community external actions) >





			Contracting Authority


			[Provide the name, position/title, phone and E-mail of the contact person at the Contracting Authority. Only to be completed if the Contracting Authority is not the Commission. ]





			European Commission


			< provide the name, position/title, phone and E-mail of the contact person in the Delegation of the Commission in the country concerned, or if applicable at Headquarters>





			Auditor


			< Name and address of the audit firm and names/positions of the auditors>








Annex 2: Scope of Work – Procedures to be performed



The Auditor designs and carries out his verification work programme in accordance with the objective and scope of this engagement and the procedures to be performed as specified below. When performing these procedures the Auditor may apply techniques such as inquiry and analysis, (re)computation, comparison, other clerical accuracy checks, observation, inspection of records and documents, inspection of assets and obtaining confirmations. 



The Auditor obtains sufficient appropriate verification evidence from these procedures to be able to draw up a report of factual findings. For this purpose the Auditor can refer to the guidance provided by International Standard on Auditing 500 “Audit Evidence” and in particular by the paragraphs relating to ‘sufficient appropriate audit evidence’. The Auditor exercises professional judgment as to what is sufficient appropriate verification evidence where he believes that the guidance provided by ISA 500, the terms and conditions of the Grant Contract and the ToR for this engagement are not sufficient.



The General Conditions of the Grant Contract (‘General Conditions’) and notably Article 16.3 thereof provide an indicative list of the types and nature of evidence that the Auditor may often find in expenditure verifications. This may vary depending on the nature of the expenditure and the practices in the country concerned. 



1
Obtaining a sufficient Understanding of the Action and of the Terms and Conditions of the Grant Contract 



The Auditor obtains a sufficient understanding of the terms and conditions of the Grant Contract by reviewing the Grant Contract and its annexes and other relevant information, and by inquiry of the Beneficiary. The Auditor ensures that he obtains a copy of the original Grant Contract (signed by the Beneficiary and the Contracting Authority) with its annexes. The Auditor obtains and reviews copies of the < interim/final> Narrative Report (Annex VI of the Grant Contract).



The Auditor pays particular attention to Annex I of the Grant Contract, which contains the Description of the Action, Annex II (General Conditions) and Annex IV, which provides rules for procurement (including nationality and origin rules) by grant beneficiaries in the context of EC external actions.  Failure to comply with these rules makes expenditure ineligible for Community financing. These procurement rules apply to all grant contracts but depending on the legal basis for the grant contract (for example TACIS, ALA and Food Aid) nationality and origin rules may vary. The Auditor should ensure with the Beneficiary that the applicable nationality and origin rules are identified and understood. Applicable rules of nationality and origin are set out, for each legal basis, in Annex A2 to the Practical Guide
 to contract procedures for external actions of the European Communities. If the Auditor finds that the terms and conditions to be verified are not sufficiently clear he should request clarification from the Beneficiary.


2
Procedures to verify the Eligibility of Expenditure Claimed by the Beneficiary in the Financial Report for the Action 



2.1
General Procedures


2.1.1
The Auditor verifies that the Financial Report complies with the conditions of the Grant Contract notably with Article 2 of the General Conditions (including format and language).



2.1.2
The Auditor examines whether the Beneficiary has complied with the rules for accounting and record keeping of the Grant Contract notably with Article 16 of the General Conditions. The purpose of this is:



-
To assess whether an efficient and effective expenditure verification of the Financial Report is feasible; and



-
To report important exceptions and weaknesses with regard to accounting, record keeping and documentation requirements so that the Beneficiary can undertake follow-up measures for correction and improvement for the remaining implementation period of the Action. 



2.1.3
The Auditor reconciles the information in the Financial Report to the Beneficiary’s accounting system and records (e.g. trial balance, general ledger accounts, sub ledgers etc.).  


2.1.4
The Auditor verifies that the correct exchange rates have been applied for currency conversions where applicable and in accordance with the conditions of the Grant Contract notably Article 15.9 of the General Conditions. 



2.2
Conformity of Expenditure with the Budget and Analytical Review


The Auditor carries out an analytical review of the expenditure headings in the Financial Report and:



-
verifies that the budget in the Financial Report corresponds with the Budget of the Grant Contract (authenticity and authorisation of the initial Budget) and that the expenditure incurred was foreseen in the budget of the Grant Contract.



-
verifies that the total amount claimed for payment by the Beneficiary does not exceed the maximum grant laid down in Article 3.2 of the Special Conditions of the Grant Contract.



-
verifies that any amendments to the Budget of the Grant Contract comply with the conditions for such amendments (including where applicable the requirement for an addendum to the Grant Contract) as set out in Article 9 of the General Conditions.



-
verifies that the conditions for profit in Article 17.3 of the General Conditions were respected.



2.3
Selecting Expenditure for Verification



2.3.1
Expenditure Headings, Subheadings and Items



The expenditure claimed by the Beneficiary in the Financial Report is presented under the following expenditure headings: 1 Human Resources, 2 Travel, 3 Equipment and Supplies, 4 Local office, 5 Other costs, services, 6 Other, 8 Administrative costs and 10 Contingencies. Expenditure headings can be broken down into expenditure subheadings such as for example 1.1 Salaries. 



Expenditure subheadings can in principle be broken down into individual expenditure items or classes of expenditure items with the same or similar characteristics. The form and nature of the supporting evidence (e.g. a payment, a contract, an invoice etc) and the way expenditure is recorded (i.e. journal entries) vary with the type and nature of the expenditure and the underlying actions or transactions. However, in all cases expenditure items reflect the accounting (or financial) value of underlying actions or transactions no matter the type and nature of the action or transaction concerned.



2.3.2
Selecting Expenditure Items



Value should be the primary factor used by the Auditor to select expenditure items or classes of expenditure items for verification. The Auditor selects high value expenditure items to ensure an appropriate coverage of expenditure.



Moreover, the Auditor uses his judgment to select specific expenditure items or classes of expenditure items. The Auditor may use factors such as his knowledge of the action and the characteristics of the expenditure categories, classes and items being verified such as for example expenditure items that are unusual or inherently risky or error prone.



2.4
Verification of Expenditure



The Auditor verifies the expenditure and reports all the exceptions resulting from this verification. Verification exceptions are all verification deviations found when performing the procedures set out in this Annex. In all cases the Auditor assesses the (estimated) financial impact of exceptions in terms of ineligible expenditure. For example: if the Auditor finds an exception with regard to procurement rules he assesses to which extent this exception has led to ineligible expenditure. The Auditor reports all exceptions found including the ones of which he cannot measure the financial impact. Having selected the expenditure items the Auditor verifies them by testing for the criteria set out below.


2.4.1
Eligibility of Direct Costs



The Auditor verifies the eligibility of direct costs with the terms and conditions of the Grant Contract notably Article 14 of the General Conditions. He verifies that these costs:



-
are necessary for carrying out the action. In other words the Auditor verifies that expenditure for a transaction or action has been incurred for the intended purpose of the action and that is has been necessary for the activities and objectives of the action. The Auditor further verifies that the direct costs are provided for in the Grant Contract Budget and comply with the principles of sound financial management, in particular value for money and cost effectiveness;



-
have actually been incurred by the Beneficiary or his partners during the implementation period of the Action as defined in Article 14.1 of the General Conditions;



-
are recorded in the accounts of the Beneficiary and are identifiable, verifiable and substantiated by originals of supporting evidence.



The Auditor also considers non-eligible costs as described in Article 14.6 of the General Conditions. In this respect the Auditor verifies in particular whether expenditure includes certain taxes, including VAT. If this is the case the Auditor verifies whether the Beneficiary (or, where applicable the partners) cannot reclaim these taxes and whether the applicable regulations, rules and practices in the country concerned allow the coverage of these taxes in the expenditure.



2.4.2
Accuracy and Recording



The Auditor verifies that expenditure for a transaction or action has been accurately and properly recorded in the Beneficiary’s accounting system and the Financial Report and that it is supported by appropriate evidence and supporting documents. This includes proper valuation and the use of correct exchange rates.



2.4.3
Classification



The Auditor verifies that expenditure for a transaction or action has been classified under the correct heading and subheading of the Financial Report.



2.4.4
Reality (occurrence / existence)



The Auditor exercises professional judgment to obtain sufficient appropriate verification evidence as to whether the expenditure has occurred (reality and quality of the expenditure) and - where applicable - assets exist. The Auditor verifies the reality and quality of the expenditure for a transaction or action by examining proof of work done, goods received or services rendered on a timely basis, at acceptable and agreed quality and at reasonable prices or costs.


2.4.5
Compliance with Procurement, Nationality and Origin Rules



The Auditor examines which procurement, nationality and origin rules apply for a certain expenditure heading, subheading, a class of expenditure items or an expenditure item. The Auditor verifies whether the Beneficiary has complied with such rules and whether the expenditure concerned is eligible. Where the Auditor finds issues of non-compliance with procurement rules, he reports the nature of such events as well as their financial impact in terms of ineligible expenditure.



2.4.6
Administrative (indirect) costs 



The Auditor verifies that the administrative (indirect) costs (heading 8 of the Financial Report) do not exceed a maximum of 7% of the total direct eligible costs of the action (Article 14.3 of the General Conditions).



2.4.7
Contingencies



The Auditor verifies that contingencies (heading 10 of the Financial Report) do not exceed 5% of the total eligible costs (direct and indirect) of the Action (Article 14.4 of the General Conditions).



2.5
Verification Coverage of Expenditure 


The Auditor applies the principles and criteria set out below when planning and performing the procedures for expenditure verification of Sections 2.3 and 2.4 above. This allows the Auditor to rationalise his verification work.



Verification by the Auditor and verification coverage of expenditure items does not necessarily mean a complete and exhaustive verification of all the expenditure items that are included in a specific expenditure heading or subheading. The Auditor should ensure a systematic and representative verification but depending on certain conditions (see further below) the Auditor may obtain satisfactory verification results for an expenditure heading or subheading by looking at a limited number of selected expenditure items.



The Auditor may apply statistical sampling techniques for the verification of one or more expenditure headings or subheadings of the Financial Report. For this purpose the Auditor examines whether the ‘populations’ (i.e. expenditure subheading or classes of expenditure items within an expenditure subheading) are suitable and sufficiently large (i.e. they should be made up of a large amount of items) for effective statistical sampling. This enables the Auditor to obtain and evaluate verification evidence to form a conclusion on the total of the population from which the sample is drawn. The Auditor may refer to IFAC International Standard on Auditing 530 ‘Audit sampling and other selective testing procedures’ for guidance.



2.5.1
Expenditure Coverage Ratio (‘ECR’)


The Expenditure Coverage Ratio (‘ECR’) represents the total amount of expenditure verified by the Auditor expressed as a percentage of the total amount of expenditure reported by the Beneficiary in the Financial Report and claimed by the Beneficiary for deduction from the total sum of pre-financing under the Grant Contract. This amount is reported in Annex V of the Grant Contract. The Auditor ensures that the overall ECR is at least 65%. The Auditor selects expenditure items (see Section 2.3.2). If he finds an exception rate of less than 10% of the total amount of expenditure verified (i.e. 6,5 %) the Auditor finalises verification procedures and continues with reporting. If the exception rate found is higher than 10% the Auditor extends verification procedures until the ECR is at least 85%. The Auditor then finalises verification procedures and continues with reporting regardless of the total exception rate found.



The Auditor ensures that the ECR for each expenditure heading and subheading in the Financial Report is at least 10%.



2.6
Verification of Revenues of the Action 



The Auditor verifies that revenues (including inter alia grants and funding received from other donors and revenue generated by the Beneficiary in the context of the action) have been appropriately allocated to the action subject of the Grant Contract and correctly disclosed in the Financial Report. As this engagement is not an audit the Auditor is not requested to assess the completeness of revenues.


2. Report of Factual Findings for an Expenditure Verification of an EC financed Grant Contract for External Actions


To be printed on letterhead paper of the Auditor


<Name of contact person(s)>, < Position>


< Beneficiary’s name>


<Address>


<dd Month yyyy>


Dear <Name of contact person(s)>


In accordance with our contract dated <dd Month yyyy> with <name of the Beneficiary> “the Beneficiary” and the terms of reference attached thereto (Annex 1 of this report), we provide our Report of Factual Findings (“the Report”), with respect to the accompanying Financial Report you provided for the period covering <dd Month yyyy - dd Month yyyy> (Annex 2 of the Report). You requested certain procedures to be carried out in connection with the Grant Contract concerning [title and number of the contract], the ‘Grant Contract’. The Report consists of this letter and the Report details set out in Chapters 1 and 2.


Objective



Our engagement was an engagement to perform agreed-upon procedures regarding the expenditure verification of the grant contract between you and < the European Commission or the name of another contracting authority> the ‘Contracting Authority’. It involved performing certain specified procedures, the results of which the Contracting Authority uses to draw conclusions from the procedures performed by us.



The objective of this expenditure verification is for the Auditor to verify that the expenditure claimed by the Beneficiary in the Financial Report for the action financed by the Grant Contract has occurred (‘reality’), is accurate (‘exact’) and eligible and to submit to the Beneficiary the Report with regard to the agreed-upon procedures performed . Eligibility means that the funds provided by the grant were spent in accordance with the terms and conditions of the Grant Contract.



Scope of Work



Our engagement was undertaken in accordance with:



-
the terms of reference in Annex 1 to this Report and:



-
International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the International Federation of Accountants (‘IFAC); 



-
the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the Contracting Authority requires that the auditor also complies with the independence requirements of the Code of Ethics for Professional Accountants;



As requested, we have only performed the procedures set out in the terms of reference for this engagement and we have reported our factual findings on those procedures in Chapter 3 of this Report. 



The scope of these agreed upon procedures has been determined solely by the Contracting Authority and the procedures were performed solely to assist the Contracting Authority in evaluating whether the expenditure claimed by the Beneficiary in the accompanying Financial Report has occurred (‘reality’), is accurate (‘exact’) and eligible.



Because the procedures performed by us did not constitute either an audit or a review made in accordance with International Standards on Auditing or International Standards on Review Engagements, we do not express any assurance on the accompanying Financial Report.


Had we performed additional procedures or had we performed an audit or review of the financial statements of the Beneficiary in accordance with International Standards on Auditing, other matters might have come to our attention that would have been reported to you.



Sources of Information



The Report sets out information provided to us by the management of the Beneficiary in response to specific questions or as obtained and extracted from the Beneficiary’s information and accounting systems. In addition we received verbal representations from the Beneficiary’s management which we did not obtain in writing [delete if received in written form.]


Factual Findings



The total expenditure which is the subject of this expenditure verification amounts to <xxxxxx> €. 



The Expenditure Coverage Ratio is <xx%>. This ratio represents the total amount of expenditure verified by us expressed as a percentage of the total expenditure which has been subject of this expenditure verification. The latter amount is equal to the total amount of expenditure reported by the Beneficiary in the Financial Report (Annex 2) and claimed by the Beneficiary for deduction from the total sum of prefinancing under the Grant Contract as per the beneficiary’s Request for Payment of <dd Month yyyy>.


Based on the agreed-upon procedures that we performed we found that expenditure amounting to <xxxx> € is not eligible. The details of our factual findings including a summary table of the expenditure that is not eligible are presented in Chapter 2 of this Report. 



Use of this Report



This Report is solely for the purpose set forth in the above objective. 



This report is prepared solely for the confidential use of the Beneficiary and the Contracting Authority and solely for the purpose of submission to the Contracting Authority in connection with the requirements as set out in Article 15 of the General Conditions of the Grant Contract. This report may not be relied upon by the Beneficiary or by the Contracting Authority for any other purpose, nor may it be distributed to any other parties. The Contracting Authority may only disclose this Report to others who have regulatory rights of access to it in particular the European Commission [Delete if the Commission is the Contracting Authority], the European Anti Fraud Office and the European Court of Auditors.



This Report relates only to the Financial Report specified above and does not extend to any financial statements of the Beneficiary.



We look forward to discussing our Report with you and would be pleased to provide any further information or assistance which may be required.



Yours sincerely



<dd Month yyyy>



<Name of the Auditor>



Report Details


Chapter 1
Information about the Grant Contract and the Action



[Chapter 1 should include a description of the Action concerned and the Grant Contract, the beneficiary/ implementing structure and key financial/budget information. The Auditor should also present here the table with ‘Information about the subject of the Expenditure Verification’ as attached by the Beneficiary to the ToR .The information in this table should be verified by the Auditor] 


Chapter 2
Procedures Performed and Factual Findings



We have performed the procedures as agreed upon in the terms of reference for an expenditure verification of the Grant Contract concerning < title and number of the action/contract> (see Annex 1). The factual findings of these procedures are set out under the headings below.



[Describe the results of procedures performed. Use supporting schedules as Appendices to the Report, if applicable.] 


[Insert (if any): Details of exceptions:……]


1
Obtaining a sufficient Understanding of the Action and of the terms and conditions of the Grant Contract



2
Procedures to verify the Eligibility of Expenditure claimed by the Beneficiary in the Financial Report for the Action



2.1
General Procedures



2.2
Conformity of Expenditure with the Budget and Analytical Review



2.3
Selecting Expenditure for Verification



2.4
Verification of Expenditure 




2.4.1
Eligibility of Direct Costs 




2.4.2
Accuracy and recording




2.4.
3.
Classification




2.4.4
Reality (Occurrence / existence)



2.4.5
Compliance with procurement, nationality and origin rules




2.4.6
Administrative (indirect) costs




2.4.7
Contingencies


2.5

Verification Coverage of Expenditure



2.5.1
Expenditure Coverage Ratio (‘ECR’). 



2.5.2
Sufficient spread of the ECR over expenditure categories. 



2.6
Verification of Revenues of the Action



Annex 1
Terms of Reference



Annex 2
Financial Report as provided by the Beneficiary



































































� See http://europa.eu.int/comm/europeaid/tender/gestion/index_en.htm 
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ANNEX TS.
 TECHNICAL SPECIFICATIONS


		Item Number

		Item

		Specifications

		Number of Units



		1

		

		[……………………………]

		



		2

		

		[……………………………]

		



		3

		

		[……………………………]

		



		4

		

		[……………………………]

		



		5

		

		[……………………………]


		





Date: .....................................


Prepared by: .........................................................................................................., Position: ......................................................................................


Signature: .....................................................


2007
1

2007
2
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The European Union’s Neighborhood Programme between Republic of Bulgaria and Republic of Serbia 2006



SWORN DECLARATION

I, the undersigned ………………………………………………………………………………………...

{Surname, name, father’s name of the official representative of the organization, as per current legal standing certificate or equivalent (for municipalities/Serbian organizations}


In my capacity of an official representative of …………………………………………………………............................................................................

{Full official name of the organization}


With its official address at: ………………………………………………………………………………

BULSTAT № ……………………………… VAT№/ equivalent………………………………………


I, hereby declare that the organization governed by me is

1. not applying for other funds in the form of grant for the same action, that is described within the current application submitted under call for proposals for the Neighborhood Programme between Republic of Bulgaria and Republic of Serbia 2006; 

2. not receiving other funds in the form of grant for the same action, that is described within the current application submitted under call for proposals for the Neighborhood Programme between Republic of Bulgaria and Republic of Serbia 2006;

I, also, declare hereby, that I shall immediately inform the authorizing officer within Ministry of Regional Development and Public Works, Republic of Bulgaria and/or European Agency for Reconstruction, Republic of Serbia, of any multiple applications and multiple grants relating to the same action or to the same work programme.

I am fully aware of the fact I am legally liable for making false declarations.


…………………………………….

…………………………………….

{Place}





{Date/month/ year}


…………………………………….



{Signature and stamp}
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1. Budget

		Annex III. Budget for the Action1		All Years								Year 12

		Expenses		Unit		# of units		Unit rate (EUR)		Costs (EUR)3		Unit		# of units		Unit rate (EUR)		Costs (EUR)3

		1. Human Resources

		1.1 Salaries (gross amounts, local staff)4

		1.1.1 Technical		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		1.1.2 Administrative/ support staff		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		1.2 Salaries (gross amounts, expat/int. staff)		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		1.3 Per diems for missions/travel5								0.00

		1.3.1 Abroad (staff assigned to the Action)		Per diem		0.00		0.00		0.00		Per diem		0.00		0.00		0.00

		1.3.2 Local (staff assigned to the Action)		Per diem		0.00		0.00		0.00		Per diem		0.00		0.00		0.00

		1.3.3 Seminar/conference participants		Per diem		0.00		0.00		0.00		Per diem		0.00		0.00		0.00

		Subtotal 1. Human Resources								0.00								0.00

		2. Travel6

		2.1. International travel		Per flight		0.00		0.00		0.00		Per flight		0.00		0.00		0.00

		2.2 Local transportation		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		Subtotal 2. Travel								0.00								0.00

		3. Equipment and supplies7

		3.1 Purchase or rent of vehicles		Per vehicle		0.00		0.00		0.00		Per vehicle		0.00		0.00		0.00

		3.2 Furniture, computer equipment				0.00		0.00		0.00				0.00		0.00		0.00

		3.3 Machines, tools…				0.00		0.00		0.00				0.00		0.00		0.00

		3.4 Spare parts/equipment for machines, tools				0.00		0.00		0.00				0.00		0.00		0.00

		3.5 Other (please specify)				0.00		0.00		0.00				0.00		0.00		0.00

		Subtotal 3. Equipment and supplies								0.00								0.00

		4. Local office

		4.1 Vehicle costs		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		4.2 Office rent		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		4.3 Consumables - office supplies		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		4.4 Other services (tel/fax, electricity/heating, maintenance)		Per month		0.00		0.00		0.00		Per month		0.00		0.00		0.00

		Subtotal 4. Local office								0.00								0.00

		5. Other costs, services8				0.00		0.00		0.00				0.00		0.00		0.00

		5.1 Publications9				0.00		0.00		0.00				0.00		0.00		0.00

		5.2 Studies, research9				0.00		0.00		0.00				0.00		0.00		0.00

		5.3 Auditing costs		Per contract		0.00		0.00		0.00		Per contract		0.00		0.00		0.00

		5.4 Evaluation costs				0.00		0.00		0.00				0.00		0.00		0.00

		5.5 Translation, interpreters		per page		0.00		0.00		0.00		per page		0.00		0.00		0.00

		5.6 Financial services (bank guarantee costs etc.)		per month		0.00		0.00		0.00		per month		0.00		0.00		0.00

		5.7 Costs of conferences/seminars9				0.00		0.00		0.00				0.00		0.00		0.00

		5.8  Visibility actions				0.00		0.00		0.00				0.00		0.00		0.00

		Subtotal 5. Other costs, services								0.00								0.00

		6. Others

		6.1 Works/ Rehabilitation {eligible ONLY for component 2};

		6.1.1. Elaboration of Detailed Works Design		per contract		0.00		0.00		0.00		per contract		0.00		0.00		0.00

		6.1.2. Works		per contract		0.00		0.00		0.00		per contract		0.00		0.00		0.00

		6.1.3. Supervision of Works		per contract		0.00		0.00		0.00		per contract		0.00		0.00		0.00

		Subtotal of 6.1.								0.00								0.00

		6.2. Costs for IB measures {eligible ONLY for component 2}

		6.2.1.				0.00		0.00		0.00				0.00		0.00		0.00

		6.2.2.				0.00		0.00		0.00				0.00		0.00		0.00

		Subtotal of 6.2. Costs for IB measures								0.00								0.00

		Subtotal 6. Others								0.00								0.00

		7.  Subtotal direct eligible costs of the Action (1-6)								0.00								0.00

		8. Provision for contingency reserve (maximum 5% of 7, subtotal of direct eligible costs of the Action)						0.00		0.00						0.00		0.00

		9. Total direct eligible costs of the Action (7+ 8)								0.00								0.00

		10.  Administrative costs (maximum 7% of 9, total direct eligible costs of the Action)				0.00		0.00		0.00				0.00		0.00		0.00

		11. Total eligible costs (9+10)								0.00								0.00

		Please note that the budget sub-headings 6.1. and 6.2. are applicable and will be taken into consideration, as eligible expenditures ONLY  for applications under component 2! Please note that the costs assigned for investment measures cannot exceed 80 % of the total grant amount (commission contribution).

		1. The Budget must cover all eligible costs of the Action, not just the Contracting Authority's contribution. The description of items must be sufficiently detailed and all items broken down into their main components. The number of units and unit rate must be specified for each component depending on the indications provided.

		2. This section must be completed if the Action is to be implemented over a period of more than 12 months.

		3. If the Contracting Authority is not the European Commission, the budget may be established in euro or in the currency of the country of the Contracting Authority. Costs and unit rates are rounded to the nearest euro cent.

		4. If staff are not working full time on the Action, the percentage should be indicated alongside the description of the item and reflected in the number of units (not the unit rate).

		5. Indicate the country where the per diems are incurred and the applicable rates (which must not exceed the scales published by the E.C. at the time of contract signature http://ec.europa.eu/europeaid/work/procedures/index_en.htm). If information is not available, enter a global amount. Per diems cover accommodation, meals and local travel within the place of the mission and sundry expenses.

		6. Indicate the place of departure and the destination. If information is not available, enter a global amount

		7. Costs of purchase or rental

		8. Specify. Lump sums will not be accepted.

		9. Only indicate here when fully subcontracted.

		NOTA BENE: The beneficiary alone is responsible for the correctness of the financial information provided in these tables
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2. Sources of Funding

		Expected Sources of Funding

		Name of applicant:														Amount EUR		Percentage of total %

		Applicant's financial contribution														0.00		0.00%

		Commission contribution sought in this application														0.00		0.00%

		Contribution(s) from other European Institutions or EU Member States														0.00		0.00%

		Name		Conditions

		Contributions from other organisations:														0.00		0.00%

		Name		Conditions

		TOTAL CONTRIBUTIONS														0.00		0.00%

		Direct revenue from the Action

		OVERALL TOTAL														0.00		0.00%
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Logical framework

						LOGICAL FRAMEWORK

				Intervention		Objectively verifiable		Sources and means of		Assumptions

				logic		indicators of achievement		verification

		Overall		What are the overall broader		What are the key indicators related		What are the sources of

		objectives		objectives to which the action		to the overall objectives?		information for these indicators?

				will contribute?

		Specific		What specific objective is the		Which indicators clearly show		What are the sources of		Which factors and conditions outside

		objective		action intended to achieve to		that the objective of the		information that exist or can be		the Beneficiary's responsibility

				contribute to the overall objectives?		action has been achieved?		collected? What are the methods		are necessary to achieve that

								required to get this information?		objective? (external conditions)

										Which risks should be taken

										into consideration?

		Expected		The results are the outputs envisaged to		What are the indicators to measure		What are the sources of		What external conditions must be met

		results		achieve the specific objective.		whether and to what extent the		information for these indicators?		to obtain the expected results

				What are the expected results?		action achieves the expected				on schedule?

				(enumerate them)		results?

		Activities		What are the key activities to be carried out		Means:		What are the sources of		What pre-conditions are required before

				and in what sequence in order to produce		What are the means required to		information about action		the action starts?

				the expected results?		implement these activities, e. g.		progress?		What conditions outside the Beneficiary's

				(group the activities by result)		personnel, equipment, training,		Costs		direct control have to be met

						studies, supplies, operational		What are the action costs?		for the implementation of the planned

						facilities, etc.		How are they classified?		activities?

								(breakdown in the Budget

								for the Action)
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Ministry of Regional Development and Public Works, 

Republic of Bulgaria and


European Agency for Reconstruction, Republic of Serbia


NEIGHBORHOOD PROGRAMME BETWEEN 


REPUBLIC OF BULGARIA AND REPUBLIC OF SERBIA 2006


PEOPLE TO PEOPLE ACTIONS


INTEGRATED GRANT SCHEME FOR SUSTAINABLE DEVELOPMENT

Grant Application Form


		Budget line(s):

		2006/018-388.01.01



		

		2006/018-388.01.02



		

		06SER02/04/001





Reference: BG2006/018-388.01.01/02- 06SER02/04/001

Deadline for submission of concept notes and applications: 15 July 2008

		Name of applicant:

		



		Title of the action:

		



		Location(s) of the action:

		<specify country(ies), region(s), area(s) or town(s) that will benefit from the Action>



		Total duration of the action:

		<months>



		Total eligible cost of the action (A)

		Amount requested from the Contracting Authority (B)

		% of total eligible cost of action (B/Ax100)



		[EUR] 

		[EUR] 

		%



		Please fill in the next row only in case of integrated type of project:



		Total eligible cost of the action (A)

		Amount requested from the Contracting Authority (B)

		% of total eligible cost of action (B/Ax100)



		[EUR] 

		[EUR] 

		%



		Type of project

		 FORMCHECKBOX 
 Simple                      FORMCHECKBOX 
 Complementary                      FORMCHECKBOX 
 Integrated  



		Component:

		 FORMCHECKBOX 
 Component 1:
People to People Actions

 FORMCHECKBOX 
 Component 2:
Support for Development and Implementation of Projects Directed to Improvement of Business-related Infrastructures and Safeguard and Management of the Natural Environment;

 FORMCHECKBOX 
 Component 3:
Support for further Capacity Building in the field of Co-operation between Cross-border Institutions and Communities contributing to the Cross-border Social and Economic Cohesion;



		Name of CB applicant:


{In case of integrated type of projects}

		



		Name of partner (s):

		



		

		



		In case of complementary type of project, please provide the name of the project and the applicant’s/Beneficiary’s name that your project is complementary to:

		



		

		





		Dossier №

		



		(for official use only)





		Contact details for the purpose of this action:





		Postal address:




		 



		Telephone number:


country code + city code + number

		



		Fax number: 

Country code + city code + number

		



		Name of the official representative of the applicant organization:

		



		Contact person for this action:

		



		Contact person’s email address:

		





Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in writing to the Contracting Authority. The Contracting Authority will not be held responsible in case it cannot contact an applicant.
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Part A. CONCEPT NOTE

I. GUIDANCE FOR THE DRAFTING OF THE CONCEPT NOTE

There is no specific template for the Concept Note but the applicant has to ensure that the text of his concept note:


· does not exceed 4 full pages (A4 size) of Arial 10 characters with 2 cm margins;


· responds, in the same sequence, to the headings listed below and in the Application Form. It is expected that the size of each section will reflect the relative importance of each heading (ref max scores in the evaluation grid and in the Guidelines). The applicant may provide any additional information that he may deem useful for the evaluation, but which might not have been specifically requested (e.g. added value and/or synergy with other similar interventions - past, present, or planned - past activities, multiplier or spill-over effects, why the applicant is the best placed for the implementation of the action etc). The evaluation will be carried out in accordance with the evaluation grid and it will be based solely on the information provided by the applicant in the concept note. 


· Is drafted as clearly as possible to facilitate its assessment. 

1. Relevance of the Action

⁭
Provide a general presentation and analysis of the problems and their interrelation at all levels.


⁭
Identify clearly specific problems to be addressed by the action. 

⁭
Include a brief description of the target groups and final beneficiaries. 

⁭
Demonstrate the relevance of the proposal to the needs and constraints in general of the target country (ies) or region(s) and to the target groups/final beneficiary groups in particular.

⁭
Demonstrate the relevance of the proposal to the priorities and requirements presented in the Guidelines.


2. Description of the action and its effectiveness


⁭
Provide a description of the proposed action including, where relevant, background information that led to the presentation of this proposal. This should include:


· a description of the overall objective of the action,  outputs and expected results;


· a description of the proposed activities and their effectiveness;


· involvement of implementing partners, their role and relationship to the applicant, if applicable, and the applicant's relationship with them;


· other possible stakeholders (national, local government, private sector, etc.),  their anticipated role and/or potential attitudes towards the project.

3. Sustainability of the action


⁭
Provide an initial risk analysis and eventual contingency plans. This should include at minimum a list of risks associated for each action proposed accompanied by a relevant mitigation measures. A good risk analysis would include a range of risk types including physical, environmental, political, economic and social risks.


⁭
Give the main preconditions and assumptions during and after the implementation phase.

⁭
Explain how sustainability will be secured after completion of the action. This can include aspects of necessary follow-up activities, built-in strategies, ownership etc., if any.


PART B. FULL APPLICATION FORM

I. THE action

To be submitted by all applicants


1. DESCRIPTION

1.1. Title

1.2. Location(s)


Country (ies), region(s), town(s)


1.3. Cost of the action and amount requested from the Contracting Authority


		Total eligible cost of the action (A)

		Amount requested from the Contracting Authority (B)

		% of total eligible cost of action (B/Ax100)



		[EUR] 

		[EUR] 

		%



		Please fill in the next row only in case of integrated type of project:



		Total eligible cost of the action (A)

		Amount requested from the Contracting Authority (B)

		% of total eligible cost of action (B/Ax100)



		[EUR] 

		[EUR] 

		%





		Where the financing in full of the action by the Contracting Authority is allowed by the Guidelines for Applicants, justify your request to benefit from such financing in full, by showing that it is essential to carry out the action:



		





Please note that the cost of the action and the contribution requested from the Contracting Authority have to be expressed in EUR. 

1.4. Summary (max 1 page)

		Total duration of the action

		<… months>



		Objectives of the action

		<Overall objective(s)>

<Specific objective>



		Partner(s)

		



		Target group(s)


		



		Final beneficiaries


		



		Estimated results

		



		Main activities

		





Where applicable, clearly indicate the sector
, theme, or geographical area specified in the call for proposals to which the proposed action would apply:

1.5. Objectives (max 1 page)

Describe the overall objective(s) to which the action aims to contribute towards and the specific objective that the action aims to achieve.

1.6. Relevance of the action (max 3 pages)

Please provide the following information:


⁭
Provide a general and detailed presentation and analysis of the problems and their interrelation at all levels.


⁭
provide a detailed description of the target groups and final beneficiaries and estimated number.

⁭
Identify clearly the specific problems to be addressed by the action and the perceived needs and constraints of the target groups. 

⁭
Demonstrate the relevance of the action to the needs and constraints in general of the target country (ies) or region(s) and to the target groups/final beneficiary groups in particular and how the action will provide the desired solutions, in particular for the targeted beneficiaries and population.


⁭
Demonstrate the relevance of the action to the priorities and requirements presented in the Call Guidelines.


1.7. Description of the action and its effectiveness (max 14 pages)

Provide a description of the proposed action including, where relevant, background information that led to the formulation of the action. This should include:


⁭
Overall Objective and the Purpose of the Action (max 1 page); Provide and describe the overall objective(s) to which the action aims to contribute towards as well as the purpose that the action aims to achieve.

⁭
Outputs and expected results (max 4 pages). Indicate how the action will improve the situation of target groups/beneficiaries as well as the technical and management capacities of target groups and/or any local partners where applicable. Be specific and quantify outputs as much as possible. Indicate notably foreseen publications. Describe the possibilities for replication and extension of the action outcomes (multiplier effects)

⁭
The proposed activities and their effectiveness (max 9 pages). Identify and describe in detail each activity to be undertaken to produce the results, justifying the choice of the activities and specifying where applicable the role of each partner (or associates or subcontractors) in the activities. In this respect, the detailed description of activities must not repeat the action plan.


Indicate clearly the sequence of, and links between all different activities in an appropriate Project Management form, identifying the critical path for implementing the action (start-to-finish, finish-to-finish, start -to-start, etc.)


1.8. Methodology (max 4 pages)

Describe in detail:


⁭
the methods of implementation and reasons for the proposed methodology;

⁭
where the action is the prolongation of a previous action or project, how the action is intended to build on the results of this previous action;

⁭
where the action is part of a larger programme, explain how it fits or is coordinated with this programme or any other eventual planned project. Please specify the potential synergies with other initiatives, in particular from the EC;

⁭
the procedures for follow up and internal/external evaluation;

⁭
the role and participation in the action of the various actors and stakeholders (local partner, target groups, local authorities, etc.), and the reasons for which these roles have been assigned to them;

⁭
the organisational structure and team proposed for implementation of the action (by function: there is no need to include the names of individuals);

⁭
the main means proposed for the implementation of the action (equipment, tools…) and for carrying out the proposed activities;

⁭
the involvement of implementing partners, their role and relationship to the applicant, if applicable, and the applicant's relationship with them;


⁭
the attitudes of all stakeholders towards the action in general and the activities in particular;

⁭
any anticipated synergies with , or possible constraints due to other current or planned projects or activities in the vicinity of the location of the action.


1.9. Duration and indicative action plan for implementing the action

The duration of the action will be maximum <XXXX> months.


The indicative action plan may not prejudge a specific start up implementation date. To this end, it may not make reference to specific dates or months, and therefore simply show "month 1", "month 2", etc. 

Applicants are recommended to base the estimated duration for each activity and total period on the most probable duration and not on the shortest possible duration by taking into consideration all relevant factors that may affect the implementation timetable.


The activities stated in the action plan should correspond to the activities described in detail in this section. The implementing body shall be either the applicant or any of the partners, associates or subcontractors. Any months or interim periods without activities must be included in the action plan and count toward the calculation of the total estimated duration of the action.


The action plan for the first 12 months of implementation should be sufficiently detailed to give an overview of the preparation and implementation of each activity. The action plan for each of the subsequent years may be more general and should only list the main activities foreseen for those years. To this end, it shall be divided into six-month interim periods (NB: A more detailed action plan for each subsequent year will have to be submitted before receipt of new pre-financing payments, pursuant to Article 2.1 of the General Conditions of the grant contract).


The action plan shall be coherent with, and based on the identification of all links and relation between the different activities described in section 1.7.

The action plan will be drawn up using the following format: 

		Year 1



		

		                   Semester 1

		               Semester 2

		



		Activity

		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		Implementing body



		example

		example

		

		

		

		

		

		

		

		

		

		

		

		Example



		Preparation Activity 1


(title)

		

		

		

		

		

		

		

		

		

		

		

		

		Local partner 1



		Execution Activity 1(title)

		

		

		

		

		

		

		

		

		

		

		

		

		Local partner 1



		Preparation  Activity 2 (title)

		

		

		

		

		

		

		

		

		

		

		

		

		Local partner 2 



		Etc.

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		

		





		For the following years:



		

		                   Semester 3

		



		Activity

		1

		2

		3

		4

		5

		6

		Implementing body



		example

		example

		

		

		

		

		

		Example



		Preparation Activity 1


(title)

		

		

		

		

		

		

		Local partner 1



		Execution Activity 1(title)

		

		

		

		

		

		

		Local partner 1



		Preparation  Activity 2 (title)

		

		

		

		

		

		

		Local partner 2 



		Etc.

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		





1.10. Sustainability (max 3 pages)

⁭
Provide a detailed risk analysis and eventual contingency plans. This should include at minimum a list of risks associated for each action proposed accompanied by relevant mitigation measures. A good risk analysis would include a range of risk types including physical, environmental, political, economic and social risks.


⁭
Describe the main preconditions and assumptions during and after the implementation phase.


⁭
Explain how sustainability will be secured after completion of the action. This may include aspects of necessary follow-up activities, built-in strategies, ownership etc., if any.

In so doing, please make a distinction between the following 3 dimensions of sustainability:


⁭
Financial sustainability (financing will follow up activities, sources of revenue for covering all future operating and maintenance costs, etc.);

⁭
Institutional level (which structures would allow, and how, the results of the action to continue be in place after the end of the action? Address issues about the local "ownership" of action outcomes);

⁭
Policy level where applicable (What structural impact will the action have - e.g. will it lead to improved legislation, codes of conduct, methods, etc.).

1.11. Logical framework


Please fill in Annex C
 to the Guidelines for applicants.

2. BUDGET FOR THE ACTION

Fill in Annex B (worksheet 1) to the Guidelines for applicants for the total duration of the action and for its first 12 months. For further information see the Guidelines for grant applicants (Section 2.1.4).

3. EXPECTED SOURCES OF FUNDING

Fill in Annex B (worksheet 2) to the Guidelines for applicants to provide information on the expected sources of funding for the action. 


Please note that there are two different sheets to be completed

Please mention here below the contributions in kind to be provided (please specify), if any (maximum 1 page). 

4. EXPERIENCE OF SIMILAR ACTIONS

Maximum 1 page per action; 

Please provide a detailed description of actions managed by your organisation and separately for your CB applicant and partner (s) organization over the past three years 


This information will be used to assess whether you have sufficient and stable experience of managing actions in the same sector and of a comparable scale to the one for which you are requesting a grant.

		Reference no:




		Project title:

		Sector (see section 2.2 of section II):



		Name of organisation

		Location of the action

		Cost of the action (EUR)

		lead manager or partner

		Donors to the action (name)


		Amount contributed (by donor)

		Dates (from dd/mm/yyyy to dd/mm/yyyy)



		…

		…

		…

		…

		…

		…

		…



		Object and results of the action



		…





II. THE APPLICANT


		EuropeAid ID number


		



		Name of the organisation:




		





Applicants that are registered in PADOR do not need to fill in the rest of this section.



1. IDENTITY

		Legal Entity File number


		



		Abbreviation :

		



		Registration Number (or equivalent)

		



		Date of Registration

		



		Official address of Registration

		



		Country of Registration
/ Nationality 


		



		E-mail address  of the Organisation

		



		Telephone number: Country code + city code + number

		



		Fax number: Country code + city code + number

		



		Website of the Organisation

		





2. PROFILE

		Legal status

		



		Profit-Making

		 FORMCHECKBOX 
  Yes                       FORMCHECKBOX 
 No



		NGO

		 FORMCHECKBOX 
  Yes                       FORMCHECKBOX 
 No



		Value based


		 FORMCHECKBOX 
 Political    FORMCHECKBOX 
 Religious   FORMCHECKBOX 
 Humanistic    FORMCHECKBOX 
 Neutral



		Is your organisation linked with another entity? 

		 FORMCHECKBOX 
 Yes, parent entity: 


 FORMCHECKBOX 
 Yes, controlled entity (ies)


 FORMCHECKBOX 
  No, independent





2.1. Category

		Category


		Public

 FORMCHECKBOX 
 Public Administration 


 FORMCHECKBOX 
 Decentralised representatives of 


    Sovereign States


 FORMCHECKBOX 
 International Organisation


 FORMCHECKBOX 
 Judicial Institution


 FORMCHECKBOX 
 Local Authority


 FORMCHECKBOX 
 Implementation Agency


 FORMCHECKBOX 
 University/Education


 FORMCHECKBOX 
 Research Institute


 FORMCHECKBOX 
 Think Tank


 FORMCHECKBOX 
 Foundation


 FORMCHECKBOX 
 Association


 FORMCHECKBOX 
 Media


 FORMCHECKBOX 
 Network/Federation


 FORMCHECKBOX 
 Professional and/or Industrial 


    Organisation


 FORMCHECKBOX 
 Trade Union


 FORMCHECKBOX 
 Cultural Organisation


 FORMCHECKBOX 
 Commercial Organisation

		Private

 FORMCHECKBOX 
 Implementation Agency  


 FORMCHECKBOX 
 University/Education   


 FORMCHECKBOX 
 Research Institute


 FORMCHECKBOX 
 Think Tank   


 FORMCHECKBOX 
 Foundation 


 FORMCHECKBOX 
 Association 


 FORMCHECKBOX 
 Media  


 FORMCHECKBOX 
 Network/Federation   


 FORMCHECKBOX 
  Professional and/or Industrial Organisation


 FORMCHECKBOX 
 Trade Union


 FORMCHECKBOX 
 Cultural Organisation


 FORMCHECKBOX 
 Commercial Organisation


 FORMCHECKBOX 
 Other Non State Actor








2.2. Sector(s)


		 FORMCHECKBOX 
112     Basic education


 FORMCHECKBOX 
113     Secondary education


 FORMCHECKBOX 
114     Post-secondary education


 FORMCHECKBOX 
121     Health, general


 FORMCHECKBOX 
12240 Basic Nutrition 


 FORMCHECKBOX 
12250 Infectious Disease Control


 FORMCHECKBOX 
12261 Health Education


 FORMCHECKBOX 
12281 Health Personnel Development


 FORMCHECKBOX 
13020 Reproductive Health Care


 FORMCHECKBOX 
13040 STD control including HIV/AIDS


 FORMCHECKBOX 
14      WATER SUPPLY AND SANITATION


 FORMCHECKBOX 
15130 Legal and judicial development


 FORMCHECKBOX 
15140 Government administration


 FORMCHECKBOX 
15150 Strengthening civil society


 FORMCHECKBOX 
15161 Elections


 FORMCHECKBOX 
15162 Human Rights


 FORMCHECKBOX 
15210 Security system management and reform


 FORMCHECKBOX 
15220 Civilian peace-building, conflict prevention and resolution


 FORMCHECKBOX 
15230 Post-conflict peace-building (UN)


 FORMCHECKBOX 
15240 Reintegration and SALW control


 FORMCHECKBOX 
15250 Land mine clearance


 FORMCHECKBOX 
15261 Child soldiers (prevention and demobilisation)


 FORMCHECKBOX 
16064 Social mitigation of HIV/AIDS


 FORMCHECKBOX 
21       TRANSPORT AND STORAGE


 FORMCHECKBOX 
220     Communications


 FORMCHECKBOX 
22030 Radio/Television/Print Media


 FORMCHECKBOX 
22040 Information and communication technology (ICT)


 FORMCHECKBOX 
23       ENERGY


 FORMCHECKBOX 
24       BANKING AND FINANCIAL SERVICES


 FORMCHECKBOX 
25       BUSINESS AND OTHER SERVICES


 FORMCHECKBOX 
311     Agriculture


 FORMCHECKBOX 
312     Forestry


 FORMCHECKBOX 
313     Fishing


 FORMCHECKBOX 
321     Industry


 FORMCHECKBOX 
322     Mineral resources and mining


 FORMCHECKBOX 
323     Construction


 FORMCHECKBOX 
331     Trade policy and regulation


 FORMCHECKBOX 
332     Tourism


 FORMCHECKBOX 
41       GENERAL ENVIRONMENTAL PROTECTION


 FORMCHECKBOX 
42010  Women in development


 FORMCHECKBOX 
52        DEVELOPMENTAL FOOD AID/FOOD SECURITY


 FORMCHECKBOX 
600      ACTION RELATING TO DEBT


 FORMCHECKBOX 
7          HUMANITARIAN AID


 FORMCHECKBOX 
72030  Aid To Refugees (In Recipient Country)


 FORMCHECKBOX 
730      Reconstruction relief


 FORMCHECKBOX 
740      Disaster prevention and preparedness


 FORMCHECKBOX 
92010  Support to national NGOs


 FORMCHECKBOX 
92020  Support to international NGOs


 FORMCHECKBOX 
92030  Support to local and regional NGOs


 FORMCHECKBOX 
99820  Promotion of Development Awareness





2.3. Target group(s)

		 FORMCHECKBOX 
 All


 FORMCHECKBOX 
 Child soldiers


 FORMCHECKBOX 
Children (less than 18 years old)


 FORMCHECKBOX 
Community Based Organisation(s)


 FORMCHECKBOX 
Consumers


 FORMCHECKBOX 
Disabled


 FORMCHECKBOX 
Drug consumers


 FORMCHECKBOX 
Educational organisations (school, universities)


 FORMCHECKBOX 
Elderly people


 FORMCHECKBOX 
Illness affected people (Malaria, Tuberculosis, HIV/AIDS)


 FORMCHECKBOX 
Indigenous peoples


 FORMCHECKBOX 
Local authorities


 FORMCHECKBOX 
Migrants


 FORMCHECKBOX 
Non Governmental Organisations


 FORMCHECKBOX 
Prisoners


 FORMCHECKBOX 
Professional category


 FORMCHECKBOX 
Refugees and displaced


 FORMCHECKBOX 
Research organisations/Researchers


 FORMCHECKBOX 
SME/SMI


 FORMCHECKBOX 
Students


 FORMCHECKBOX 
Urban slum dwellers


 FORMCHECKBOX 
Victims of conflicts/catastrophes


 FORMCHECKBOX 
Women


 FORMCHECKBOX 
Young people


 FORMCHECKBOX 
Other (please specify): ……………………………..





3. CAPACITY TO MANAGE AND IMPLEMENT ACTIONS

3.1. Experience by Sector (for each sector selected in 2.2.)

		Sector

		Year(s) of Experience

		Experience in the last 3 years

		Number of Projects

		Estimated Amount


(in thousand EUR)



		

		 FORMCHECKBOX 
Less than 1


 FORMCHECKBOX 
1 to 3 years


 FORMCHECKBOX 
4 to 5 years


 FORMCHECKBOX 
6 to 10 years


 FORMCHECKBOX 
11 to 20 years


 FORMCHECKBOX 
20 years +

		 FORMCHECKBOX 
 Less than a year


 FORMCHECKBOX 
1 year


 FORMCHECKBOX 
2 years


 FORMCHECKBOX 
3 years

		 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 6 to 10


 FORMCHECKBOX 
 11 to 20


 FORMCHECKBOX 
 21 to 50


 FORMCHECKBOX 
 51 to 200


 FORMCHECKBOX 
 200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 5 to 20


 FORMCHECKBOX 
 20 to 50


 FORMCHECKBOX 
 50 to 100


 FORMCHECKBOX 
 100 to 300


 FORMCHECKBOX 
 300 to 1.000


 FORMCHECKBOX 
 1000


 FORMCHECKBOX 
 Unknown



		

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
1 to 3 years


 FORMCHECKBOX 
4 to 5 years


 FORMCHECKBOX 
6 to 10 years


 FORMCHECKBOX 
11 to 20 years


 FORMCHECKBOX 
20 years +

		 FORMCHECKBOX 
 Less than a year


 FORMCHECKBOX 
1 year


 FORMCHECKBOX 
2 years


 FORMCHECKBOX 
3 years

		 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 6 to 10


 FORMCHECKBOX 
 11 to 20


 FORMCHECKBOX 
 21 to 50


 FORMCHECKBOX 
 51 to 200


 FORMCHECKBOX 
 200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 5 to 20


 FORMCHECKBOX 
 20 to 50


 FORMCHECKBOX 
 50 to 100


 FORMCHECKBOX 
 100 to 300


 FORMCHECKBOX 
 300 to 1.000


 FORMCHECKBOX 
 1000


 FORMCHECKBOX 
 Unknown



		

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
1 to 3 years


 FORMCHECKBOX 
4 to 5 years


 FORMCHECKBOX 
6 to 10 years


 FORMCHECKBOX 
11 to 20 years


 FORMCHECKBOX 
20 years +

		 FORMCHECKBOX 
 Less than a year


 FORMCHECKBOX 
1 year


 FORMCHECKBOX 
2 years


 FORMCHECKBOX 
3 years

		 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 6 to 10


 FORMCHECKBOX 
 11 to 20


 FORMCHECKBOX 
 21 to 50


 FORMCHECKBOX 
 51 to 200


 FORMCHECKBOX 
 200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 5 to 20


 FORMCHECKBOX 
 20 to 50


 FORMCHECKBOX 
 50 to 100


 FORMCHECKBOX 
 100 to 300


 FORMCHECKBOX 
 300 to 1.000


 FORMCHECKBOX 
 1000


 FORMCHECKBOX 
 Unknown





3.2. Experience by Geographical area (country or region)


		By Geographical area (country or region)

		Year(s) of Experience

		Number of Projects

		Estimated Amount


(in thousand EUR)

		Indicative list of regions



· Europe EU


· Europe non-EU


· Eastern Europe


· Central America


· South America


· South-East Asia


· North-East Asia


· South Asia


· Central Asia


· Mediterranean


· Gulf Countries


· Eastern Africa


· Central Africa


· Western Africa


· Southern Africa


· Indian Ocean


· Caribbean


· Pacific



		

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
   1 to 3 years


 FORMCHECKBOX 
  4 to 5 years


 FORMCHECKBOX 
  6 to 10 years


 FORMCHECKBOX 
  11 to 20 years


 FORMCHECKBOX 
  20 years +

		 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  6 to 10


 FORMCHECKBOX 
  11 to 20


 FORMCHECKBOX 
  21 to 50


 FORMCHECKBOX 
  51 to 200


 FORMCHECKBOX 
  200 to 500


 FORMCHECKBOX 
  500+

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  5 to 20


 FORMCHECKBOX 
  20 to 50


 FORMCHECKBOX 
  50 to 100


 FORMCHECKBOX 
  100 to 300


 FORMCHECKBOX 
  300 to 1.000


 FORMCHECKBOX 
  1000


 FORMCHECKBOX 
  Unknown

		



		

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 3 years


 FORMCHECKBOX 
  4 to 5 years


 FORMCHECKBOX 
  6 to 10 years


 FORMCHECKBOX 
  11 to 20 years


 FORMCHECKBOX 
  20 years +

		 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  6 to 10


 FORMCHECKBOX 
  11 to 20


 FORMCHECKBOX 
  21 to 50


 FORMCHECKBOX 
  51 to 200


 FORMCHECKBOX 
  200 to 500


 FORMCHECKBOX 
  500+

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  5 to 20


 FORMCHECKBOX 
  20 to 50


 FORMCHECKBOX 
  50 to 100


 FORMCHECKBOX 
  100 to 300


 FORMCHECKBOX 
  300 to 1.000


 FORMCHECKBOX 
  1000


 FORMCHECKBOX 
  Unknown

		



		

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 3 years


 FORMCHECKBOX 
  4 to 5 years


 FORMCHECKBOX 
  6 to 10 years


 FORMCHECKBOX 
  11 to 20 years


 FORMCHECKBOX 
  20 years +

		 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  6 to 10


 FORMCHECKBOX 
  11 to 20


 FORMCHECKBOX 
  21 to 50


 FORMCHECKBOX 
  51 to 200


 FORMCHECKBOX 
  200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  5 to 20


 FORMCHECKBOX 
  20 to 50


 FORMCHECKBOX 
  50 to 100


 FORMCHECKBOX 
  100 to 300


 FORMCHECKBOX 
  300 to 1.000


 FORMCHECKBOX 
  1000


 FORMCHECKBOX 
  Unknown

		






Cross-reference of experience by Sector and by Geographical area:

		Sector(s) 


(as selected in 2.2)

		Geographical area(s) (country or region, as identified previously)



		

		



		

		



		

		



		

		



		

		



		

		





3.3. Resources


3.3.1
Financial data. Please provide the following information, if applicable, on the basis of the profit and loss account and balance sheet of your organisation

		Year

		Turnover or equivalent (EUR)

		Net earnings or equivalent (EUR)

		Total balance sheet or budget (EUR)

		Shareholders’ equity or equivalent

		Medium and long-term debt (EUR)

		Short‑term debt (< 1 year) (EUR)



		N

		

		

		

		

		

		



		N-1

		

		

		

		

		

		



		N-2

		

		

		

		

		

		





3.3.2. Financing Source(s) (please tick the source(s) of the revenues of your organisation and specify the additional information requested)

		Year

		Source

		Percentage (total for a given year must be equal to 100%)

		Number of fee-paying members (only for source = Member's fees)



		N

		 FORMCHECKBOX 
 EU Commission

		

		N/A



		N

		 FORMCHECKBOX 
 Member States Public Bodies

		

		N/A



		N

		 FORMCHECKBOX 
 Third Countries Public Bodies

		

		N/A



		N

		 FORMCHECKBOX 
 United Nations

		

		N/A



		N

		 FORMCHECKBOX 
 Other International Organisation(s)

		

		N/A



		N

		 FORMCHECKBOX 
 Private Sector

		

		N/A



		N

		 FORMCHECKBOX 
 Member's fees

		

		



		N

		 FORMCHECKBOX 
 Other (please specify):

		

		N/A



		N

		Total

		100%

		N/A





		Year

		Source

		Percentage (total for a given year must be equal to 100%)

		Number of fee-paying members (only for source = Member's fees)



		N – 1

		 FORMCHECKBOX 
   EU Commission

		

		N/A



		N – 1

		 FORMCHECKBOX 
  Member States Public Bodies

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Third Countries Public Bodies

		

		N/A



		N – 1

		 FORMCHECKBOX 
   United Nations

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Other International Organisation(s)

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Private Sector

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Member's fees

		

		



		N – 1

		 FORMCHECKBOX 
   Other (please specify): …………

		

		N/A



		N – 1

		Total

		100%

		N/A



		N – 2

		 FORMCHECKBOX 
   EU Commission

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Member States Public Bodies

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Third Countries Public Bodies

		

		N/A



		N – 2

		 FORMCHECKBOX 
   United Nations

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Other International Organisation(s)

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Private Sector

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Member's fees

		

		



		N – 2

		 FORMCHECKBOX 
   Other (please specify): …………

		

		N/A



		N – 2

		Total

		100%

		N/A





3.3.3.
Number of staff (full-time equivalent) (please tick one option for each type of staff):

		Type of staff

		Paid

		Unpaid



		HQ Staff: recruited and based in Headquarters (located in Developed Country)

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
    N/A

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
    N/A



		Expat Staff: recruited in Headquarters (located in Developed Country) and based in Developing Country

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
 N/A

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
  N/A



		Local staff: recruited and based in Developing Country

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
    N/A

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
   N/A





4. LIST OF THE MANAGEMENT BOARD/COMMITTEE OF YOUR ORGANISATION

		Name

		Profession

		Function

		Country of Nationality

		On the board since



		Mr

		

		

		

		



		Ms

		

		

		

		





III. THE Cross-Border APPLICANT

{section III should be fill in only in case of integrated type of project}

		EuropeAid ID number


		



		Name of the organisation:




		





Applicants that are registered in PADOR do not need to fill in the rest of this section.



1. IDENTITY


		Legal Entity File number


		



		Abbreviation :

		



		Registration Number (or equivalent)

		



		Date of Registration

		



		Official address of Registration

		



		Country of Registration
/ Nationality 


		



		E-mail address  of the Organisation

		



		Telephone number: Country code + city code + number

		



		Fax number: Country code + city code + number

		



		Website of the Organisation

		





2. PROFILE

		Legal status

		



		Profit-Making

		 FORMCHECKBOX 
  Yes                       FORMCHECKBOX 
 No



		NGO

		 FORMCHECKBOX 
  Yes                       FORMCHECKBOX 
 No



		Value based


		 FORMCHECKBOX 
 Political    FORMCHECKBOX 
 Religious   FORMCHECKBOX 
 Humanistic    FORMCHECKBOX 
 Neutral



		Is your organisation linked with another entity? 

		 FORMCHECKBOX 
 Yes, parent entity: 


 FORMCHECKBOX 
 Yes, controlled entity (ies)


 FORMCHECKBOX 
  No, independent





2.4. Category


		Category


		Public

 FORMCHECKBOX 
 Public Administration 


 FORMCHECKBOX 
 Decentralised representatives of 


    Sovereign States


 FORMCHECKBOX 
 International Organisation


 FORMCHECKBOX 
 Judicial Institution


 FORMCHECKBOX 
 Local Authority


 FORMCHECKBOX 
 Implementation Agency


 FORMCHECKBOX 
 University/Education


 FORMCHECKBOX 
 Research Institute


 FORMCHECKBOX 
 Think Tank


 FORMCHECKBOX 
 Foundation


 FORMCHECKBOX 
 Association


 FORMCHECKBOX 
 Media


 FORMCHECKBOX 
 Network/Federation


 FORMCHECKBOX 
 Professional and/or Industrial 


    Organisation


 FORMCHECKBOX 
 Trade Union


 FORMCHECKBOX 
 Cultural Organisation


 FORMCHECKBOX 
 Commercial Organisation

		Private

 FORMCHECKBOX 
 Implementation Agency  


 FORMCHECKBOX 
 University/Education   


 FORMCHECKBOX 
 Research Institute


 FORMCHECKBOX 
 Think Tank   


 FORMCHECKBOX 
 Foundation 


 FORMCHECKBOX 
 Association 


 FORMCHECKBOX 
 Media  


 FORMCHECKBOX 
 Network/Federation   


 FORMCHECKBOX 
  Professional and/or Industrial Organisation


 FORMCHECKBOX 
 Trade Union


 FORMCHECKBOX 
 Cultural Organisation


 FORMCHECKBOX 
 Commercial Organisation


 FORMCHECKBOX 
 Other Non State Actor








2.5. Sector(s)


		 FORMCHECKBOX 
112     Basic education


 FORMCHECKBOX 
113     Secondary education


 FORMCHECKBOX 
114     Post-secondary education


 FORMCHECKBOX 
121     Health, general


 FORMCHECKBOX 
12240 Basic Nutrition 


 FORMCHECKBOX 
12250 Infectious Disease Control


 FORMCHECKBOX 
12261 Health Education


 FORMCHECKBOX 
12281 Health Personnel Development


 FORMCHECKBOX 
13020 Reproductive Health Care


 FORMCHECKBOX 
13040 STD control including HIV/AIDS


 FORMCHECKBOX 
14      WATER SUPPLY AND SANITATION


 FORMCHECKBOX 
15130 Legal and judicial development


 FORMCHECKBOX 
15140 Government administration


 FORMCHECKBOX 
15150 Strengthening civil society


 FORMCHECKBOX 
15161 Elections


 FORMCHECKBOX 
15162 Human Rights


 FORMCHECKBOX 
15210 Security system management and reform


 FORMCHECKBOX 
15220 Civilian peace-building, conflict prevention and resolution


 FORMCHECKBOX 
15230 Post-conflict peace-building (UN)


 FORMCHECKBOX 
15240 Reintegration and SALW control


 FORMCHECKBOX 
15250 Land mine clearance


 FORMCHECKBOX 
15261 Child soldiers (prevention and demobilisation)


 FORMCHECKBOX 
16064 Social mitigation of HIV/AIDS


 FORMCHECKBOX 
21       TRANSPORT AND STORAGE


 FORMCHECKBOX 
220     Communications


 FORMCHECKBOX 
22030 Radio/Television/Print Media


 FORMCHECKBOX 
22040 Information and communication technology (ICT)


 FORMCHECKBOX 
23       ENERGY


 FORMCHECKBOX 
24       BANKING AND FINANCIAL SERVICES


 FORMCHECKBOX 
25       BUSINESS AND OTHER SERVICES


 FORMCHECKBOX 
311     Agriculture


 FORMCHECKBOX 
312     Forestry


 FORMCHECKBOX 
313     Fishing


 FORMCHECKBOX 
321     Industry


 FORMCHECKBOX 
322     Mineral resources and mining


 FORMCHECKBOX 
323     Construction


 FORMCHECKBOX 
331     Trade policy and regulation


 FORMCHECKBOX 
332     Tourism


 FORMCHECKBOX 
41       GENERAL ENVIRONMENTAL PROTECTION


 FORMCHECKBOX 
42010  Women in development


 FORMCHECKBOX 
52        DEVELOPMENTAL FOOD AID/FOOD SECURITY


 FORMCHECKBOX 
600      ACTION RELATING TO DEBT


 FORMCHECKBOX 
7          HUMANITARIAN AID


 FORMCHECKBOX 
72030  Aid To Refugees (In Recipient Country)


 FORMCHECKBOX 
730      Reconstruction relief


 FORMCHECKBOX 
740      Disaster prevention and preparedness


 FORMCHECKBOX 
92010  Support to national NGOs


 FORMCHECKBOX 
92020  Support to international NGOs


 FORMCHECKBOX 
92030  Support to local and regional NGOs


 FORMCHECKBOX 
99820  Promotion of Development Awareness





2.6. Target group(s)


		 FORMCHECKBOX 
 All


 FORMCHECKBOX 
 Child soldiers


 FORMCHECKBOX 
Children (less than 18 years old)


 FORMCHECKBOX 
Community Based Organisation(s)


 FORMCHECKBOX 
Consumers


 FORMCHECKBOX 
Disabled


 FORMCHECKBOX 
Drug consumers


 FORMCHECKBOX 
Educational organisations (school, universities)


 FORMCHECKBOX 
Elderly people


 FORMCHECKBOX 
Illness affected people (Malaria, Tuberculosis, HIV/AIDS)


 FORMCHECKBOX 
Indigenous peoples


 FORMCHECKBOX 
Local authorities


 FORMCHECKBOX 
Migrants


 FORMCHECKBOX 
Non Governmental Organisations


 FORMCHECKBOX 
Prisoners


 FORMCHECKBOX 
Professional category


 FORMCHECKBOX 
Refugees and displaced


 FORMCHECKBOX 
Research organisations/Researchers


 FORMCHECKBOX 
SME/SMI


 FORMCHECKBOX 
Students


 FORMCHECKBOX 
Urban slum dwellers


 FORMCHECKBOX 
Victims of conflicts/catastrophes


 FORMCHECKBOX 
Women


 FORMCHECKBOX 
Young people


 FORMCHECKBOX 
Other (please specify): ……………………………..





3. CAPACITY TO MANAGE AND IMPLEMENT ACTIONS

3.4. Experience by Sector (for each sector selected in 2.2.)

		Sector

		Year(s) of Experience

		Experience in the last 3 years

		Number of Projects

		Estimated Amount


(in thousand EUR)



		

		 FORMCHECKBOX 
Less than 1


 FORMCHECKBOX 
1 to 3 years


 FORMCHECKBOX 
4 to 5 years


 FORMCHECKBOX 
6 to 10 years


 FORMCHECKBOX 
11 to 20 years


 FORMCHECKBOX 
20 years +

		 FORMCHECKBOX 
 Less than a year


 FORMCHECKBOX 
1 year


 FORMCHECKBOX 
2 years


 FORMCHECKBOX 
3 years

		 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 6 to 10


 FORMCHECKBOX 
 11 to 20


 FORMCHECKBOX 
 21 to 50


 FORMCHECKBOX 
 51 to 200


 FORMCHECKBOX 
 200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 5 to 20


 FORMCHECKBOX 
 20 to 50


 FORMCHECKBOX 
 50 to 100


 FORMCHECKBOX 
 100 to 300


 FORMCHECKBOX 
 300 to 1.000


 FORMCHECKBOX 
 1000


 FORMCHECKBOX 
 Unknown



		

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
1 to 3 years


 FORMCHECKBOX 
4 to 5 years


 FORMCHECKBOX 
6 to 10 years


 FORMCHECKBOX 
11 to 20 years


 FORMCHECKBOX 
20 years +

		 FORMCHECKBOX 
 Less than a year


 FORMCHECKBOX 
1 year


 FORMCHECKBOX 
2 years


 FORMCHECKBOX 
3 years

		 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 6 to 10


 FORMCHECKBOX 
 11 to 20


 FORMCHECKBOX 
 21 to 50


 FORMCHECKBOX 
 51 to 200


 FORMCHECKBOX 
 200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 5 to 20


 FORMCHECKBOX 
 20 to 50


 FORMCHECKBOX 
 50 to 100


 FORMCHECKBOX 
 100 to 300


 FORMCHECKBOX 
 300 to 1.000


 FORMCHECKBOX 
 1000


 FORMCHECKBOX 
 Unknown



		

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
1 to 3 years


 FORMCHECKBOX 
4 to 5 years


 FORMCHECKBOX 
6 to 10 years


 FORMCHECKBOX 
11 to 20 years


 FORMCHECKBOX 
20 years +

		 FORMCHECKBOX 
 Less than a year


 FORMCHECKBOX 
1 year


 FORMCHECKBOX 
2 years


 FORMCHECKBOX 
3 years

		 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 6 to 10


 FORMCHECKBOX 
 11 to 20


 FORMCHECKBOX 
 21 to 50


 FORMCHECKBOX 
 51 to 200


 FORMCHECKBOX 
 200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
 1 to 5


 FORMCHECKBOX 
 5 to 20


 FORMCHECKBOX 
 20 to 50


 FORMCHECKBOX 
 50 to 100


 FORMCHECKBOX 
 100 to 300


 FORMCHECKBOX 
 300 to 1.000


 FORMCHECKBOX 
 1000


 FORMCHECKBOX 
 Unknown





3.5. Experience by Geographical area (country or region)


		By Geographical area (country or region)

		Year(s) of Experience

		Number of Projects

		Estimated Amount


(in thousand EUR)

		Indicative list of regions



· Europe EU


· Europe non-EU


· Eastern Europe


· Central America


· South America


· South-East Asia


· North-East Asia


· South Asia


· Central Asia


· Mediterranean


· Gulf Countries


· Eastern Africa


· Central Africa


· Western Africa


· Southern Africa


· Indian Ocean


· Caribbean


· Pacific



		

		 FORMCHECKBOX 
 Less than 1


 FORMCHECKBOX 
   1 to 3 years


 FORMCHECKBOX 
  4 to 5 years


 FORMCHECKBOX 
  6 to 10 years


 FORMCHECKBOX 
  11 to 20 years


 FORMCHECKBOX 
  20 years +

		 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  6 to 10


 FORMCHECKBOX 
  11 to 20


 FORMCHECKBOX 
  21 to 50


 FORMCHECKBOX 
  51 to 200


 FORMCHECKBOX 
  200 to 500


 FORMCHECKBOX 
  500+

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  5 to 20


 FORMCHECKBOX 
  20 to 50


 FORMCHECKBOX 
  50 to 100


 FORMCHECKBOX 
  100 to 300


 FORMCHECKBOX 
  300 to 1.000


 FORMCHECKBOX 
  1000


 FORMCHECKBOX 
  Unknown

		



		

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 3 years


 FORMCHECKBOX 
  4 to 5 years


 FORMCHECKBOX 
  6 to 10 years


 FORMCHECKBOX 
  11 to 20 years


 FORMCHECKBOX 
  20 years +

		 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  6 to 10


 FORMCHECKBOX 
  11 to 20


 FORMCHECKBOX 
  21 to 50


 FORMCHECKBOX 
  51 to 200


 FORMCHECKBOX 
  200 to 500


 FORMCHECKBOX 
  500+

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  5 to 20


 FORMCHECKBOX 
  20 to 50


 FORMCHECKBOX 
  50 to 100


 FORMCHECKBOX 
  100 to 300


 FORMCHECKBOX 
  300 to 1.000


 FORMCHECKBOX 
  1000


 FORMCHECKBOX 
  Unknown

		



		

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 3 years


 FORMCHECKBOX 
  4 to 5 years


 FORMCHECKBOX 
  6 to 10 years


 FORMCHECKBOX 
  11 to 20 years


 FORMCHECKBOX 
  20 years +

		 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  6 to 10


 FORMCHECKBOX 
  11 to 20


 FORMCHECKBOX 
  21 to 50


 FORMCHECKBOX 
  51 to 200


 FORMCHECKBOX 
  200 to 500


 FORMCHECKBOX 
 500+

		 FORMCHECKBOX 
  Less than 1


 FORMCHECKBOX 
  1 to 5


 FORMCHECKBOX 
  5 to 20


 FORMCHECKBOX 
  20 to 50


 FORMCHECKBOX 
  50 to 100


 FORMCHECKBOX 
  100 to 300


 FORMCHECKBOX 
  300 to 1.000


 FORMCHECKBOX 
  1000


 FORMCHECKBOX 
  Unknown

		






Cross-reference of experience by Sector and by Geographical area:


		Sector(s) 


(as selected in 2.2)

		Geographical area(s) (country or region, as identified previously)



		

		



		

		



		

		



		

		



		

		



		

		





3.6. Resources


3.3.1
Financial data. Please provide the following information, if applicable, on the basis of the profit and loss account and balance sheet of your organisation


		Year

		Turnover or equivalent (EUR)

		Net earnings or equivalent (EUR)

		Total balance sheet or budget (EUR)

		Shareholders’ equity or equivalent

		Medium and long-term debt (EUR)

		Short‑term debt (< 1 year) (EUR)



		N

		

		

		

		

		

		



		N-1

		

		

		

		

		

		



		N-2

		

		

		

		

		

		





3.3.3. Financing Source(s) (please tick the source(s) of the revenues of your organisation and specify the additional information requested)

		Year

		Source

		Percentage (total for a given year must be equal to 100%)

		Number of fee-paying members (only for source = Member's fees)



		N

		 FORMCHECKBOX 
 EU Commission

		

		N/A



		N

		 FORMCHECKBOX 
 Member States Public Bodies

		

		N/A



		N

		 FORMCHECKBOX 
 Third Countries Public Bodies

		

		N/A



		N

		 FORMCHECKBOX 
 United Nations

		

		N/A



		N

		 FORMCHECKBOX 
 Other International Organisation(s)

		

		N/A



		N

		 FORMCHECKBOX 
 Private Sector

		

		N/A



		N

		 FORMCHECKBOX 
 Member's fees

		

		



		N

		 FORMCHECKBOX 
 Other (please specify):

		

		N/A



		N

		Total

		100%

		N/A





		Year

		Source

		Percentage (total for a given year must be equal to 100%)

		Number of fee-paying members (only for source = Member's fees)



		N – 1

		 FORMCHECKBOX 
   EU Commission

		

		N/A



		N – 1

		 FORMCHECKBOX 
  Member States Public Bodies

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Third Countries Public Bodies

		

		N/A



		N – 1

		 FORMCHECKBOX 
   United Nations

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Other International Organisation(s)

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Private Sector

		

		N/A



		N – 1

		 FORMCHECKBOX 
   Member's fees

		

		



		N – 1

		 FORMCHECKBOX 
   Other (please specify): …………

		

		N/A



		N – 1

		Total

		100%

		N/A



		N – 2

		 FORMCHECKBOX 
   EU Commission

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Member States Public Bodies

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Third Countries Public Bodies

		

		N/A



		N – 2

		 FORMCHECKBOX 
   United Nations

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Other International Organisation(s)

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Private Sector

		

		N/A



		N – 2

		 FORMCHECKBOX 
   Member's fees

		

		



		N – 2

		 FORMCHECKBOX 
   Other (please specify): …………

		

		N/A



		N – 2

		Total

		100%

		N/A





3.3.3.
Number of staff (full-time equivalent) (please tick one option for each type of staff):

		Type of staff

		Paid

		Unpaid



		HQ Staff: recruited and based in Headquarters (located in Developed Country)

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
    N/A

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
    N/A



		Expat Staff: recruited in Headquarters (located in Developed Country) and based in Developing Country

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
 N/A

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
  N/A



		Local staff: recruited and based in Developing Country

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
    N/A

		 FORMCHECKBOX 
  < 10


 FORMCHECKBOX 
  > 10 and < 50


 FORMCHECKBOX 
 > 50 and < 100


 FORMCHECKBOX 
  > 100


 FORMCHECKBOX 
   N/A





4. LIST OF THE MANAGEMENT BOARD/COMMITTEE OF YOUR ORGANISATION


		Name

		Profession

		Function

		Country of Nationality

		On the board since



		Mr

		

		

		

		



		Ms

		

		

		

		





IV. PARTNERS OF THE APPLICANT PARTICIPATING IN THE ACTION

1. DESCRIPTION OF THE PARTNERS

This section must be completed for each partner organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. Any associates as defined in the same section need not be mentioned. You must make as many copies of this table as necessary to create entries for more partners.


		

		Partner 1



		EuropeAid ID number:


		



		Full legal name

		



		Partners that are registered in PADOR do not need to fill in the rest of this section which is marked in grey. 



		Date of Registration

		



		Legal status


		



		Official address of Registration


		



		Country of Registration
/ Nationality 


		



		Contact person

		



		Telephone number: country code + city code + number

		



		Fax number: country code + city code + number

		



		E-mail address

		



		Number of employees

		



		Other relevant resources

		



		Experience of similar actions, in relation to the role in the implementation of the proposed action

		



		History of cooperation with the applicant

		



		Role and involvement in preparing the proposed action

		



		Role and involvement in implementing the proposed action

		





Important: 
This application form must be accompanied by a signed and dated partnership statement from each partner, in accordance with the model provided.

2. PARTNERSHIP STATEMENT

A partnership is a relationship of substance between two or more organisations involving shared responsibilities in undertaking the action funded by the MRDPW, Republic of Bulgaria/ EAR, Republic of Serbia (Contracting Authority). To ensure that the action runs smoothly, the Contracting Authority requires all partners to acknowledge this by agreeing to the principles of good partnership practice set out below.


1. All partners must have read the application form and understood what their role in the action will be before the application is submitted to the Contracting Authority.

2. All partners must have read the standard grant contract and understood what their respective obligations under the contract will be if the grant is awarded. They authorise the lead applicant to sign the contract with the Contracting Authority and represent them in all dealings with the Contracting Authority in the context of the action's implementation.


3. The applicant must consult with his partners regularly and keep them fully informed of the progress of the action.


4. All partners must receive copies of the reports - narrative and financial - made to the Contracting Authority.


5. Proposals for substantial changes to the action (e.g. activities, partners, etc.) should be agreed by the partners before being submitted to the Contracting Authority. Where no such agreement can be reached, the applicant must indicate this when submitting changes for approval to the Contracting Authority.


6. Where the Beneficiary does not have his headquarters in the country where the action is implemented, the partners must agree before the end of the action, on an equitable distribution of equipment, vehicles and supplies for the action purchased with the EU grant among local partners or the final beneficiaries of the action.

I have read and approved the contents of the proposal submitted to the Contracting Authority. I undertake to comply with the principles of good partnership practice.


		Name:

		



		Organisation:

		



		Position:

		



		Signature:

		



		Date and place:

		





V. ASSOCIATES OF THE APPLICANT PARTICIPATING IN THE ACTION

This section must be completed for each associated organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. You must make as many copies of this table as necessary to create entries for more associates.


		

		Associate 1



		Full legal name 

		



		EuropeAid ID number:


		



		Country of Registration

		



		Legal status


		



		Official address

		



		Contact person

		



		Telephone number: country code + city code + number

		



		Fax number: country code + city code + number

		



		E-mail address

		



		Number of employees

		



		Other relevant resources

		



		Experience of similar actions, in relation to role in the implementation of the proposed action

		



		History of cooperation with the applicant

		



		Role and involvement in preparing the proposed action

		



		Role and involvement in implementing the proposed action

		





VI. CHECKLIST

BG2006/018-388.01.01/02- 06SER02/04/001

People to People Actions and Integrated Grant Scheme for Sustainable Development  

		Budget line(s):

		2006/018-388.01.01



		

		2006/018-388.01.02



		

		06SER02/04/001





		ADMINISTRATIVE DATA

		To be filled in by the applicant



		Name of the Applicant

		



		EuropeAid ID number

		



		Nationality
/Country
 and date of registration

		



		Legal Entity File number


		



		Legal status


		



		CB Applicant’ s name

		



		Nationality
/Country
 and date of registration

		



		Legal status


		



		Partner 1

		Name/EuropeAid ID number:

Nationality/Country of registration:


Legal status:



		Partner 2

NB: Add as many rows as partners

		Name/EuropeAid ID number:

Nationality/Country of registration:


Legal status:





		Before sending your proposal, please check that each of the following componentS IS complete and respectS the following criteria

		To be filled in by the applicant



		Title of the Proposal:

		Yes

		No



		

		

		



		1. The correct grant application form, published for this call for proposals, has been used

		

		



		2. The proposal is typed and is in English

		

		



		3. One original and 2 copies are included

		

		



		4. An electronic version of the proposal (CD-Rom) is enclosed

		

		



		5. Each partner has completed and signed a partnership statement and the statements are included

		

		



		6. The budget is presented in the format requested, is expressed in € and is enclosed

		

		



		7. The logical framework has been completed and is enclosed

		

		



		8. The CVs of the key staff, involved in the action are enclosed

		

		



		9. Annex TS: Technical specification is dully completed and enclosed {for all actions that envisages supply of equipment}

		

		



		10. Annex W: Works {Explanatory Note, Preliminary/ Detailed works design and Bill of Quantities} is enclosed. {for all actions under component 2}

		

		



		11. The duration of the action under component 1 is equal to or lower than 11 months (the maximum allowed)

		

		



		12. The duration of the action under components 2 and 3 is equal to or lower than 18 months (the maximum allowed

		

		



		13. The duration of the action is equal to or higher than 6 months (the minimum allowed)

		

		



		14. The requested contribution under component 1 is equal to or higher than 10 000 EUR (the minimum allowed)

		

		



		15. The requested contribution under components 2 and 3 is equal to or higher than 50 000 EUR (the minimum allowed)

		

		



		16. The requested contribution under component 1 is equal to or lower than 50 000 EUR (the maximum allowed)

		

		



		17. The requested contribution for SERBIAN CB/ applicants under components 2 and 3 is equal to or lower than 300 000 EUR (the maximum allowed)

		

		



		18. The requested contribution for BULGARIAN CB/ applicants under components 2 is equal to or lower than 300 000 EUR (the maximum allowed)

		

		



		19. The requested contribution for BULGARIAN CB/ applicants under components 3 is equal to or lower than 100 000 EUR (the maximum allowed)

		

		



		20. The requested contribution for BULGARIAN CB/ applicants under components 1 and 3 is equal to or lower than 90 % of the total eligible costs (maximum percentage allowed)

		

		



		21. The requested contribution for SERBIAN CB/ applicants under component 1 is equal to or lower than 95 % of the total eligible costs (maximum percentage allowed)

		

		



		22. The requested contribution for SERBIAN CB/ applicants under components 2 and 3 is equal to or lower than 90 % of the total eligible costs (maximum percentage allowed)

		

		



		23. The costs assigned for investment activities are lower or equal to 80 % of the total grant amount. (Applicable for applications under component 2 only).

		

		



		24. The Declaration by the applicant has been filled in and has been signed

		

		



		25. The Declaration by the cross-border applicant has been filled in and has been signed {in case of integrated type of project}

		

		





VII. DECLARATION BY THE APPLICANT

The applicant, represented by the undersigned, being the authorised signatory of the applicant, including every partner, hereby declares that 

· the applicant has the sources of financing and professional competence and qualifications specified in section 2 of the Guidelines for Applicants;


· the applicant undertakes to comply with the obligations foreseen in the partnership statement of the grant application form and with the principles of good partnership practice;

· the applicant is directly responsible for the preparation, management and implementation of the action with its partners and is not acting as an intermediary;

· the applicant and its partners are not in any of the situations excluding them from participating in contracts which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions (available from the following Internet address: http://ec.europa.eu/europeaid/work/procedures/index_en.htm. Furthermore, it is recognised and accepted that if we participate in spite of being in any of these situations, we may be excluded from other procedures in accordance with section 2.3.5 of the Practical Guide; 

· if selected, the applicant is in a position to deliver immediately, upon request, the supporting documents stipulated under section 2.4 of the Guidelines for Applicants, i.e.:

1. Sworn statement that the applicant is not applying or receiving other funds in the form of grant for the same project activities, as per the template attached: annex E 

2. Legal entity sheet, as per the template attached: annex H, duly completed and signed.

FOR ALL BULGARIAN APPLICANTS/CROSS-BORDER APPLICANTS


3. Information for the certified auditor;


For BULGARIANS, acting as APPLICANTS/CROSS-BORDER APPLICANTS or PARTNER/S:


4. Statements from National Income Agency for lack of overdue obligations; or plan for rescheduling of the debts in case of existing tax obligations;

For BULAGRIAN NGOs, acting as APPLICANT/CROSS-BORDER APPLICANTS/ PARTNERS:


5. Statue or Articles of Association 

6. Court registration;

7. Most recent legal standing certificate


8. BULSTAT registration;


9. The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007)

For SERBIAN PUBLIC INSTITUTIONS, SERBIAN NGOs and other NON PROFIT INSTITUTIONS, acting as APPLICANTS/CROSS-BORDER APPLICANTS OR PARTNERS:

10. Legal Registration;

11. Statute or Articles of Association with other relevant Act of organization defining Organization’s income distributions if it’s not defined in Statute;

12. The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007) or equivalent in accordance with the legal requirements;

13. Certificate on paid taxes and contribution;

For Bulgarian Applicants/Cross-border Applicants whose project involves Investment ACTIVITIES:


14. Ownership act of the fixed assets (land and/or buildings) involved in the Works activities envisaged under the action


15. In case of municipal ownership of the fixed assets (land and/or buildings): Decision of the Municipal Council providing for the exploitation of the public asset involved in the Action;

16. In case of state ownership of the fixed assets (land and/or buildings): (1) Letter of support signed by the District Governor/other state body, representing the owner as appropriate; (2) Signed contract between the applicant and the District Governor/other state body representing the owner, laying down the rights and obligations of both parties with regard to the exploitation of the public assets, involved in the Action; 


17. Positive Decision on Environment Impact Assessment OR Statement from the relevant public authority that the latter is not needed for the specific activities OR Approved by the relevant authorities Environment Impact Assessment;


18. Positive letter of assessment (appraisal) of the necessity and appropriateness of the action, issued by the respective RIEW;


For Serbian Applicants / Cross-border Applicants whose project involves Works

19. Proof of ownership or long term lease (10 years after the signature of the contract) of the land / assets.


20. Positive Decision on Environment Impact Assessment OR Statement from the relevant public authority that the latter is not needed for the specific activities OR Approved by the relevant authorities Environment Impact Assessment;


· the applicant and each partner (if any) are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;


· if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the Standard Contract annexed to the Guidelines for Applicants (annex F); 


· the applicant and its partners are aware that, for the purposes of safeguarding the financial interests of the Communities, their personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

The following grant applications have been submitted (or are about to be submitted) to the European Institutions, the European Development Fund and the EU Member States in the current year:


· <list only actions in the same field as this proposal>


The applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this application is submitted if the same application for funding made to other European Commission departments or Community institutions has been approved by them after the submission of this grant application.


Signed on behalf of the applicant

		Name

		



		Signature

		



		Position

		



		Date

		





VIII. DECLARATION BY THE Cross-border APPLICANT

The cross- border applicant, represented by the undersigned, being the authorised signatory of the cross-border applicant, including every partner, hereby declares that 


· the cross-border applicant has the sources of financing and professional competence and qualifications specified in section 2 of the Guidelines for Applicants;


· the cross-border applicant undertakes to comply with the obligations foreseen in the partnership statement of the grant application form and with the principles of good partnership practice;


· the cross-border applicant is directly responsible for the preparation, management and implementation of the action with its partners and is not acting as an intermediary;


· the cross-border applicant and its partners are not in any of the situations excluding them from participating in contracts which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions (available from the following Internet address: http://ec.europa.eu/europeaid/work/procedures/index_en.htm. Furthermore, it is recognised and accepted that if we participate in spite of being in any of these situations, we may be excluded from other procedures in accordance with section 2.3.5 of the Practical Guide; 


· if selected, the cross-border applicant is in a position to deliver immediately, upon request, the supporting documents stipulated under section 2.4 of the Guidelines for Applicants, i.e.:


1. Sworn statement that the applicant is not applying or receiving other funds in the form of grant for the same project activities, as per the template attached: annex E 

2. Legal entity sheet, as per the template attached: annex H, duly completed and signed.

FOR ALL BULGARIAN APPLICANTS/CROSS-BORDER APPLICANTS


3. Information for the certified auditor;


For BULGARIANS, acting as APPLICANTS/CROSS-BORDER APPLICANTS or PARTNER/S:


4. Statements from National Income Agency for lack of overdue obligations; or plan for rescheduling of the debts in case of existing tax obligations;

For BULAGRIAN NGOs, acting as APPLICANT/CROSS-BORDER APPLICANTS/ PARTNERS:


5. Statue or Articles of Association;

6. Court registration;

7. Most recent legal standing certificate;

8. BULSTAT registration;

9. The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007)

For SERBIAN PUBLIC INSTITUTIONS, SERBIAN NGOs and other NON PROFIT INSTITUTIONS, acting as APPLICANTS/CROSS-BORDER APPLICANTS OR PARTNERS:

10. Legal Registration;


11. Statute or Articles of Association with other relevant Act of organization defining Organization’s income distributions if it’s not defined in Statute;


12. The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007) or equivalent in accordance with the legal requirements;

13. Certificate on paid taxes and contribution;

For Bulgarian Applicants/Cross-border Applicants whose project involves Investment ACTIVITIES:


14. Ownership act of the fixed assets (land and/or buildings) involved in the Works activities envisaged under the action;

15. In case of municipal ownership of the fixed assets (land and/or buildings): Decision of the Municipal Council providing for the exploitation of the public asset involved in the Action;


16. In case of state ownership of the fixed assets (land and/or buildings): (1) Letter of support signed by the District Governor/other state body, representing the owner as appropriate; (2) Signed contract between the applicant and the District Governor/other state body representing the owner, laying down the rights and obligations of both parties with regard to the exploitation of the public assets, involved in the Action; 

17. Positive Decision on Environment Impact Assessment OR Statement from the relevant public authority that the latter is not needed for the specific activities OR Approved by the relevant authorities Environment Impact Assessment;

18. Positive letter of assessment (appraisal) of the necessity and appropriateness of the action, issued by the respective RIEW;

For Serbian Applicants / Cross-border Applicants whose project involves Works

19. Proof of ownership or long term lease (10 years after the signature of the contract) of the land / assets;

20. Positive Decision on Environment Impact Assessment OR Statement from the relevant public authority that the latter is not needed for the specific activities OR Approved by the relevant authorities Environment Impact Assessment;

· the cross-border applicant and each partner (if any) are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;


· if recommended to be awarded a grant, the cross-border applicant accepts the contractual conditions as laid down in the Standard Contract annexed to the Guidelines for Applicants (annex F); 


· the cross-border applicant and its partners are aware that, for the purposes of safeguarding the financial interests of the Communities, their personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.


The following grant applications have been submitted (or are about to be submitted) to the European Institutions, the European Development Fund and the EU Member States in the current year:


· <list only actions in the same field as this proposal>


The cross-border applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this application is submitted if the same application for funding made to other European Commission departments or Community institutions has been approved by them after the submission of this grant application.


Signed on behalf of the applicant


		Name

		



		Signature

		



		Position

		



		Date

		





IX. ASSESSMENT GRID

(to be used by the Contracting Authority)

		

		YES

		NO



		STEP 1: opening session and administrative check

		

		



		1. The Deadline has been respected

		

		



		2. The Application form satisfied all the criteria mentioned in the Checklist (Section V of Part B of the Grant application form).

		

		



		The administrative verification has been conducted by: 

Date:



		decision 1: 

The Committee has recommended the Concept Note for Evaluation after having passed the Administrative check.

		

		



		STEP 2 : evaluation of the concept note

		

		



		decision 2:   

The Committee has approved the Concept Note and decided to proceed with the evaluation of the full proposal after having pre-selected the best Concept Notes.

		

		



		The evaluation of the Concept Note has been conducted by: 


Date: 



		STEP 3: evaluation of the full application form

		

		



		decision 3: 


A. The Committee has recommended the proposal for Eligibility verification after having been provisionally selected within the top ranked scored proposals within the available financial envelope.

		

		



		B. The Committee has recommended the proposal for Eligibility verification after having been put on the reserve list according to the top ranked scored proposals 

		

		



		The verification of the proposal has been conducted by: 

Date: 



		STEP 4: eligibility verification

		

		



		3. The supporting documents listed hereunder, submitted according to the Guidelines (Section 2.4), satisfied all the eligibility criteria of the applicant and its partner(s) (if any)

		

		



		a.  Sworn statement that the applicant is not applying or receiving other funds in the form of grant for the same project activities, as per the template attached: annex E 

		

		



		b. Legal entity sheet, as per the template attached: annex H, duly completed and signed.

		

		



		FOR ALL BULGARIAN APPLICANTS/CROSS-BORDER APPLICANTS

		

		



		c. Information for the certified auditor;

		

		



		For BULGARIANS, acting as APPLICANTS/CROSS-BORDER APPLICANTS or PARTNER/S:

		

		



		d. Statements from National Income Agency for lack of overdue obligations; or plan for rescheduling of the debts in case of existing tax obligations;

		

		



		For BULAGRIAN NGOs, acting as APPLICANT/CROSS-BORDER APPLICANTS/ PARTNERS:

		

		



		e. Statue or Articles of Association 

		

		



		f. Court registration;

		

		



		g. Most recent legal standing certificate

		

		



		h. BULSTAT registration;

		

		



		i.     The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007)

		

		



		For SERBIAN PUBLIC INSTITUTIONS, SERBIAN NGOs and other NON PROFIT INSTITUTIONS, acting as APPLICANTS/CROSS-BORDER APPLICANTS OR PARTNERS:

		

		



		j. Legal Registration;

		

		



		k. Statute or Articles of Association with other relevant Act of organization defining Organization’s income distributions if it’s not defined in Statute;

		

		



		l. The profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed (i.e. 2007); or equivalent in accordance with the legal requirements;

		

		



		m. Certificate on paid taxes and contribution;

		

		



		For Bulgarian Applicants/Cross-border Applicants whose project involves Investment ACTIVITIES:

		

		



		n. Ownership act of the fixed assets (land and/or buildings) involved in the Works activities envisaged under the action

		

		



		o. In case of municipal ownership of the fixed assets (land and/or buildings): Decision of the Municipal Council providing for the exploitation of the public asset involved in the Action;

		

		



		p. In case of state ownership of the fixed assets (land and/or buildings): (1) Letter of support signed by the District Governor/other state body, representing the owner as appropriate; (2) Signed contract between the applicant and the District Governor/other state body representing the owner, laying down the rights and obligations of both parties with regard to the exploitation of the public assets, involved in the Action; 

		

		



		q. Positive Decision on Environment Impact Assessment OR Statement from the relevant public authority that the latter is not needed for the specific activities OR Approved by the relevant authorities Environment Impact Assessment;

		

		



		r. Positive letter of assessment (appraisal) of the necessity and appropriateness of the action, issued by the respective RIEW;

		

		



		For Serbian Applicants / Cross-border Applicants whose project involves Works

		

		



		s. Proof of ownership or long term lease (10 years after the signature of the contract) of the land / assets.

		

		



		t. Positive Decision on Environment Impact Assessment OR Statement from the relevant public authority that the latter is not needed for the specific activities OR Approved by the relevant authorities Environment Impact Assessment;

		

		



		The assessment of the eligibility has been conducted by: 

Date:



		decision 4:

The Committee has selected the proposal for funding after having verified its eligibility according to the criteria stipulated in the Guidelines.

		

		





� 	“Target groups” are the groups/entities who will be directly positively affected by the project at the Project Purpose level – See paragraph 2.3 in Section II for the list.



�	“Final beneficiaries” are those who will benefit from the project in the long term at the level of the society or sector at large



� 	See paragraph 2.2 in Section II for the list of Sectors



� Explanations can be found at the following address: 



   � HYPERLINK "http://ec.europa.eu/europeaid/reports//index_en.pdf" ��http://ec.europa.eu/europeaid/reports//index_en.pdf�



� If the Donor is the EU Commission or an EU Member States, please specify the EC budget line, EDF or EU Member State.



�	This number is available to an organisation which registers its data in PADOR. For more information and to register, please visit http://ec.europa.eu/europeaid/onlineservices/pador



�	If the applicant has already signed a contract with the European Commission



� 	For organisations. If not in one of the countries listed in section 2.1.1 of the Guidelines, please justify its location



�	For individuals. If not in one of the countries listed in section 2.1.1 of the Guidelines, please justify its location



�  Please choose only one set of values.



� Please specify 1) the Sector to which your organisation belongs, as defined in its statutes (or equivalent document): Public (established and/or funded by a public body) OR Private (established and/or funded by a private entity); 2) in the appropriate column, the Category to which your organisation belongs (ONE CHOICE ONLY).



� Please tick the box for each sector your organisation has been active in. The sectors starting with a reference come from the DAC list set up by the OECD.



�	This number is available to an organisation which registers its data in PADOR. For more information and to register, please visit http://ec.europa.eu/europeaid/onlineservices/pador



�	If the applicant has already signed a contract with the European Commission



� 	For organisations. If not in one of the countries listed in section 2.1.1 of the Guidelines, please justify its location



�	For individuals. If not in one of the countries listed in section 2.1.1 of the Guidelines, please justify its location



�  Please choose only one set of values.



� Please specify 1) the Sector to which your organisation belongs, as defined in its statutes (or equivalent document): Public (established and/or funded by a public body) OR Private (established and/or funded by a private entity); 2) in the appropriate column, the Category to which your organisation belongs (ONE CHOICE ONLY).



� Please tick the box for each sector your organisation has been active in. The sectors starting with a reference come from the DAC list set up by the OECD.



� This number is available to an organisation which registers its data in PADOR. For more information and to register, please visit http://ec.europa.eu/europeaid/onlineservices/pador



� E.g. non profit making, governmental body, international organisation



� If not in one of the countries listed in section 2.1.1 of the Guidelines, please justify its location



� For organisations



� For individuals 



� This number is available to an organisation which registers its data in PADOR. For more information and to register, please visit http://ec.europa.eu/europeaid/onlineservices/pador



� E.g. non profit making, governmental body, international organisation



�  For individuals



�  For organisations



�  If the applicant has already signed a contract with the European Commission



�  E.g. non profit making, governmental body, international organisation… 



�  For individuals



�  For organisations



�  E.g. non profit making, governmental body, international organisation… 
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